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Section 2 (h) Format A
Department wise list of Public Authorities under Section 2(h) RTIA 2005

Name of The Dept:- Public Health Deptt.

Under Section 2(h) a/b/c/d

Sr.No. Name of the Designation of the location$ Address
Authority head
1 Director Health Serv. | Civil Surgeon Jalna Jalna.
Mumbia

Section 2 (h) Format B
Department wise list of Public Authorities under Section 2(h) RTIA 2005

Name of The Dept:- Public Health Deptt
Under Section 2(h) a/b/c/d

Sr.No. Name of the Designation of the location$ Address
Authority head
1 Director Health Serv. | Civil Surgeon Jalna Jalna.

Mumbia




Section 4(1) (b)(i)
The particulars of functions & duties in the Office of the Civil Surgeon General Hospital Jalna

Name of The Office:-.Civil Surgeon G-H Jalna

Address:- Dist.Gen. Hospital Sr.No.488 Jalna.

Head of the Office :- Director of General Health Services Mumbai.

Parent Govt.Dept.:- Public Health Deptt.

Reporting of which authority: Health

Jurisdiction- Dist. Geographical:- Jalna/Functional ;- Health Programm.

Mission: National Health Programm.

Vision: National ~Health Programm

Objectives- Health Services Given to Patient

Scope- Health Services Given to Patient

Functions- Health Services Given to Patient

Details of Services Provided/Duties- As Per the Diagnosis Medicine Provided to Patient.

Physical Assets-Statement of lands & buildings- Govt-.Buildings.

Organisations structural Chart at cash level-Give linkage of jurisdition & Address,

Tel. No.s & office Timings 224349, 223451,224381 Time . Office 10 to 5.45
Hospital 8.30 to 5.30

Emergency Services Provided 24 hrs.
Weekly holidays & Specific Service Timings :- Govt. holyday & Wekly holyday

Dist. Civil Surgeon



Resi.Medi.Officer(Cl)

v v
M.O.CI-1 Mettron
M.

O.CI-II I/C Sister
Pharmacist Stafl' Nurse

Lab.Tech

Bloor Bank Tech

X-ray Tech.

M.S.W

Linenkeeper

All Cl-iv Servant

Mobile Vechile Unit
Service Eng.
Worker

Electrian.

Jr.Tech. Asst.

Driver

|
Administrative Officer
|

Office Supdt.
Asstt. Supdt (2)

|
Sr. C1erk
Jr. ?erk

Peon

Resi.Medi.Officer(OR)

ANM.



Section 4(1) (b)(ii)format A

The powers of officers & employees in the office of Dist.Civil Surgeon Jalna.

A
Sr.No. Designation Powers- Under which Remark
Financial legislation/rules/
orders/GRs./Circulars
1 Civil Surgeon Administration | as per Gov.G.R.
& Appointing
auth.of cl iv.
Distrubution of
budget to RH.
B
Sr.No. Designation Powers- Under which Remark
Administrative | legislation/rules/
orders/GRs./Circulars
1 Civil Surgeon Live Section, as per Gov.G.R.
Jalnar Penssion cases,
Suspensan
Admin. etc.
C
Sr.No. Designation Powers- Under which Remark
Magisterial legislation/rules/
orders/GRs./Circulars
1 Civil Surgeon Nil Nil
D
Sr.No. Designation Powers- Under which Remark
Quasijudicial legislation/rules/
orders/GRs./Circulars
1 Civil Surgeon Nil Nil




Section 4(1) (b)(i1)format B

The duties of officers & employees in the office of the Civil Surgeon ,Jalna

Sr.No. | Designation Duties Under which Remark
Act/rules
1 Civil Surgeon Financial As Per the
Jalna 1) Drawing& Disbur. Power | Maharashtra

2) Badgat/ Audi.information | Civil Services
sub. Rule 1981 &
Administrative Living Govt.R.
1)Apointment of Cl.iv. & Standing
2)Pay & Allownses as per Order .
rules.
3)Leave Sanction
4)Penssion cases Submission
to A.G.Nagpur.
5)Control on Staff-
6) C.R. writing for staff.
7)Keep ment. Service book
of staff
8)Supervision on R.H.1 Staff
9) Medicolegal record &
Physical fittness Certificate
to Govt. Servt.
Magisterial
1)in cases of Series mater
action willbe taken on staff.
Quasijudicial
Nil

2 R.M.O.(cl) Financial Nil As Per the
Administrative Maharashtra
1)Control on Tech. work Civil Services
2) Supervision on Hospital Rule 1981 &
Staff. Living Govt.R.
3) Medicolegal Record & Standing
Magisterial Order.
Nil.
Quasijudicial

Nil




Pt.& Indoor out door Pt.

3) Examine to medicolegal
cases & kept record .

4) Doing postmartum
hospital death pt.

5) Issue Certificate.as per
competent auth.

6) Deal with sectional dead
stock Register , sectional
indent as per instruction CS ,
RMO.

Magisterial

Nil.

Quasijudicial
Nil

Sr.No. | Designation Duties Under which Remark
Act/rules

3 R.M.O.(OR) Financial As Per the
Nil Maharashtra
Administrative Civil Services
1) Inspection on R.H in Dist. | Rule 1981 &
2) As per order of C.S. Living Govt.R.
3) Complition of Family & Standing
welfare progm. Order
4) Doing the work as
visiting officer as on tour of
Hon. Minister .
Magisterial
Nil.
Quasijudicial
Nil

4 Medical Officer | Financial As Per the
Nil. Maharashtra
Administrative Civil Services
1)Daily attendence in OPD | Rule 1981 &
as per Hospital Time & Living Govt.R.
should not leave and OPD & Standing
2) Examine to Emergencies | Order




Sr.No. | Designation Duties Under which | Remark
Act/rules
5 Administrative | Financial As Per the
Officer DDO Power Maharashtra
Administrative Civil Services
1)Controling of Staff proper Rule 1981 &
2)Budget controling ,disbrusing Living
3)Penssion cases Submission to Govt.R. &
A.G.Nagpur. Standing
4) C.R. keeping of staff. Order
5)Keep menten Service book of staff
6) Audit report A.G / Dept./Store
verifecation /handling
7) As a Secretery Hospital
Medicine ,equpment & other
Purcheing files putup to CS for As per G.R
sanctioning dated 2-1-
Magisterial 1992 powers
Nil. & indus.
Ministry
Quasijudicial Mumbai.
Nil
6 Steward Financial As Per the
Nil Maharashtra
Admn. 1) Budget preparation Civil Services
2) Budget Grants Rule 1981 &
3) Periodical returns of grants Living
4) Tenders of Hospital Govt.R. &
5) Purchase of Medi/Instru/Petty Standing
supply / Order
6) Repars linen/Instru/Dead stock
artcal control of Kitchen .
7 Asstt.Supdt. Financil As Per the
Nil Maharashtra
Admin. 1) Doing work as per order | Civil Services
of Steward Rule 1981 &
2) Controling on official Jr. Staff Living
3) compliction of record as per GovtR. &
ABCD wise Standing
Order
8 Sr. Clerk Financil 1) Compliction of pay bils | As Per the
& Verious bills in office Maharashtra
2) Pension , GIS, DCRG, GPF, & Civil Services
others bills compliction Rule 1981 &
3) Compliction of Monthly Living
Expenditure/ Budget watch Govt.R. &
4) Disbrusment of payment to staff | Standing
5) Disbrusment of Budget to R.H in | Order

Dist.

Adm .
1) Compliction of Cash book
2) Compliction of Dead Stock
3) Compliction petty supply
4) Compliction of Printed

staionary record

5) Store verification record




Sr.No. | Designation Duties Under which | Remark
Act/rules
9 Jr.Clerk Financial As Per the
Nil Mabharashtra
Administrative Civil Services
1) To submiction nessesarys Rule 1981 &
information to Sr. offices Living
2) 2) To Putup Leave sanction | Govt.R. &
Cases Standing
3) Penssion cases submission Order
to A.G. Nagpur.
4) C.R.Keeping of staff.
5) Keep menten service book of
staff .
Magisterial
Nil As per G.R
Quasijudicial dated 2-1-
Nil. 1992 powers
& Inword/Outword & indus.
corraspondance. Ministry
Mumbai.
10 Mattron The Mattron of the Hospital is As Per the
Driestly responsiblei to the cheif Maharashtra
Medical officer (Medical) Supdt. for | Civil Services
the efficient management of the Rule 1981 &
depet. Committed to her charge (a) | Living
the Nursing services of the hospital | Govt.R. &
is the Training shol\ol for the nurses | Standing
She shall collaborate with the cheif | Order

M.O. of Hospital with whom it is
espected, she will work loyally and
harmoniously to promote the
interests of the hospital.

The appointment of mattron and
the termination of her service will be
according to rule laid down by the
Govt. of Maharashtra. She shall
receive such salary and emolument
as may be determined by the Govt.
of Maharashtra.




cc Designation Duties Under which | Remark
Act/rules
11 Incharge Sister As Per the
Mabharashtra
Civil Services
Rule 1981 &
Living
Govt.R. &
Standing
Order
12 Staff Nurses The Staff Nurses duties are As Per the
arranged by the sister in accordance | Maharashtra
with the needs off the ward . Civil Services
1.In the sister obsecnce she is Rule 1981 &
responsible for entire management Living
of the wa rd . GovtR. &
2.She will assist in keeping up ward | Standing
supplipse . Order
3.She will assist in the nursing of
pat.
4.She will assist in the supervision
of the ward servants. work.
13 AN.M. Will establish and conduct regular

scheduled ante-natal clinics

2 will establish and conduct regular
scheduled chiled welfare clinics.

3 will assists as required in the
nurseing or midwifery case of
emergancy in platients.

4. will assist in the teaching and
under take supervision of the local
dais.

5 will asist in thegeneral medical
cliniscs.

6 in the community will make the
ante-natal home visits with spicial
areferences to the prepration on for
delivery. and etc.




Sr.No.

Designation

Duties

Under which
Act/rules

Remark

14

Pharmacist.

The total stores should be situted at
a convenint Centeral place from
where the movements to the
dispensing room as will as to the
various sections of the hospital
should be easy. The medical stores
should have sufficient number
shelves .steel racks are prefarable
height of the shelves should be such
be such that the stores can be
manipulated easily. The lower-most
rack on the self should be at some
distance from the floor so the the
stores can be properly dusted and
wasthed.

As Per the
Maharashtra
Civil Services
Rule 1981 &
Living
Govt.R. &
Standing
Order

15

X-ray Tech.

He should attend from 8.30 a.m. tp
1.30 p.m. and again from 4 tp 6p.m.
every day . He should attend in
emergency cases as and when
required.

2.He should clean the X-ray
Machine every day and check its
working before starting the regular
work

3. He should keep special register
indicating servicing and repairs with
dates. and etc.

16

Lab-Tech.

B.S.Examination & +ve detection
& keep R.H. Wise record

17

Blood Tech.




Sr.No. | Designation Duties Under which | Remark
Act/rules
18 Driver Driving ,maintance of vechical and | As Per the
vechical logbook /History book Maharashtra
Attende emergancy call and etc. Civil Services
Rule 1981 &
Living
Govt.R. &
Standing
Order
19 Linenkeeper Linenkeeper is Incharg of Central Under which | Remark
linen store all transactions as regards | Act/rules
the linen should be complted by
linenkeeper doing the prepare an
estimate of the actual requirement
of linen in April he is Member of
condemnation commette
20 M.S.W Give the information about Indoor / | As Per the
out door patient Maharashtra
Information give the public about Civil Services
public health edcutation and faimlly | Rule 1981 &
wefare prog. And other related prog. | Living
And schme by the Govt. GovtR. &
Reporting (MIS) montlh Standing
Order
21 Electrician. Reparis all Electrical Items in Under which | Remark
hospital Act/rules
2) Requirment of necessry Elect.
Item
3) Old material collecting and
condamed to this
4) All Elect. Call attending by him
Dietician Certification of purchased diet As Per the
material Maharashtra
Maintance of diet record Civil Services
Inspect of cooked diet . Rule 1981 &
LivingGovt.R.
& Standing
Order
Opthalmic Asstt. | Work as per order of opth.surgeon

Araning the camps. Dist. Leval and
PHC and Taluka R.H.




Sr.No. | Designation Duties Under which | Remark
Act/rules
24 Cl-iv Servant All cl-iv servant work as per order, | As Per the
Instruction , head of office and Maharashtra
other officer, cl-iii staff Civil Services
All cl-iv servant attend their duties Rule 1981 &
in duty dress Living
Cook/Asstt.cook | Making daily cook to patient as per | Govt.R. &
instruction of dieticiam Standing
Work as per instruction of RMO /CS | Order
25 Work instractor | Supervision on superier worker /

Mobile veich
repair.Unit
Jr.Tech .Asstt.

Unsup.worker

Elect.

Examiniction of veichal

Mainten of work sheet /old spare
part regi.

Certify bill /maintining files
Work with all subornate and share
with their work .




Section 4(1) (b)(iii)
The procedure followed in the decision-making process,including channels of supervision &
accountability in the office of Dist.Civil Surgeon General Hospital Jalna.
NAME OF ACTIVTTY: Jalna Dist.
Related Provisions: M.C.S.R 1981 & Mah.Medical rules 1960,61,71
Name of the Act/Acts: M.C.S.R.

Rules: Govt. G.R.

Govt. Resolutions: Govt.

Circulars: related runing cirulars from Govt.
Office Orders: : related runing cirulars from Govt.
Sr.No. | Details Activity Day with in the | Authority Remarks.
of(Sequentially) proccdure /Fesponsible for
duration c.g. that activity
dayl/ Day 16
etc.
1 Leave sanction 15 days CS & AO
2 GPF & Advance amout 15 days -7
3 Medical Certificte 15 days CS.
4 Sanction of T.A./L.T.C. 1 month C.S/A.O0
Medical claim
5 To submit the pension cases | In the case of As above
superannuation
6 Sanction of medical 30 days C.S.
reimbursement bill in
emergency cases of state
Govt.
7 Sanction of Voluntary During 90 days | C.S
retirement of Cl.iv Servants | from submission
working in G.H./ R.H. in the | of application
dist.




Norms set for discharge of its functions in the office of the Civil Surgeon General Hospital Jalna.

Section 4(1) (b)(iv)Format(A)

ORGANISATIONAL TARGETS (Annual)

Sr.No. Function Activity Units to be Fimancial Remarks.
covered Targets in Rs.
1 Family welfare As per Targets -- --
sterlisations
2 Cataract eye surgery
(with lance )
3 Cataract eye surgery

(without lance)




Section 4(1) (b)(iv)Format(b)

Time limits for the activities Civil Surgeon G.H. jalna for discharge of its functions

Time frame for cach activity-

Sr.No. | Activity No.of Days Authority Authority for
required for Responsible Grievance
completion redressal in case

of failute.

01 Routine letter 7 days Concern section | C.S.

i/c
02 D.O.Letter 3 days Concern section | C.S.
i/c
03 L.A.Qs Same day Concern section | C.S
i/c
04 Information As early as Concern section | C.S.
demanded by possible as per i/c
fax nature of
information
05 Time being Month/Quarterly | Concern section | C.S.
cases / six i/c
month/Yearl
within 7 days
after ending the
duration
06 Special As early as Concern section | C.S.
information if possible i/c
any
07 I nformation Within 15 to 30 | Information
required as per | days Officer
4(1) (b) rule

Section 4(1) (b)(v)Format(A)

The Rules/ Regulation connecting with administration Office work

\ Sr.No. | Subject as indicated in \ Rule No. & Its year

\ Remarks if in \




the notification

01 To maintain service M.C. S.R. Rules
book in R/o class- Ito | 1981 General
class IV excluding conditions of service

Head of the institution | rules
(Civil Surgeon)

2 CI- IV employees M.C.S.R. 1981
suspension Joining Joining time,
time etc. suspension,
Dismissal & ranoval
rules
3 Pay fixation on Ist M.C.S.R1981 Rule

Appointment , fixation | No 10,12
of pay on reversion.

4 Sanctions of leave /El/ | M.C.S. Leave Rules
HPL/ EOL/ Special No 50/61//63/74
leave/Maternity leave

5 Pension M.C.S.R. (Pension)
Rules 1982
6 Medical Medical attendants
reimbursement Rules 1961
7 Annual Budget Maharashtra Budget
Rules
8 To submit the bills , Maharashtra
Pay & allowances, Treasury Rules 1968
contingency GPF,
LTC, MR etc.
9 Submission of AC to Mabharashtra

DC Bills to Treasury | contingency
Expenditure Rule
1965

10 Submission of TA M.C.S/ Rules TA
Bills to Treasury

11 Submission of GPF Maharashtra GPF
Bills Rules 1998

12 Fixation of Pay in the | M.C.S.R. 1996
revised pay scales Revised pay

Section 4(1) (b)(v)Format(B)

The Government Resolution related with the functions of the Civil Surgeon G.H. Jalna

Sr.N | Subject GR. No. & Its Dt. Remarks .
0

01 To fillip the part of Govt. Cieulwe No.




physical handicapped PH/1003/127/2003/16-A/dt-
(Cl- IV) according to 6/5/04 & GR No.PH/2004/
reservation 55/2 dt-27-7-04

2 Grant of advance Govt. Ciruler No. Advance
increment to cl-iv on increment/ 1002
account of good /11/2002/8/dt-29/08/03
working

3 Grant of pension Govt. Circuler
benefits after retirement | No.1004/192/seva-4/dt-13-8-

04

4 Maharashtra Civil Govt. Circuler No Pay
Services revised pay revision/1298/16/98/Seva-
Rules 1998 10/dt 5.1.1999

5 To earn leave up to 300 | GR No EL/2401/Seva-9/
days leave in cashment | dt 15-1-01
after retirement

6 To Pay the Pay & Circular No suspension
allowances of /1092/53/92/seva-2/dt-27-5-93
suspension period if the
period is treated as duty
period

7 Grant of time scale GR. No/Pay/1199/2/Seva-
benefit ( Kal bauddha 3/datad 20/7/01
padonnati CI-1V

8 Transfer of CI-IV Govt.Circular No
servant policy SRV/1097/20/97 dt.7/2/1998

9 Appoinment of cl-ivon | GR.Compensation/1004/51/20
compensation ground 04/8 dt.22/8/2005
existin procaudre to be
implemented

10 Computer exam Gr. No. Dt 26/5/04

11 Transfer of physical Govt. Circular No.
handicapped CI-IV PH/PH/1004/18/04/16A/
Servant ot near their Dt.15.12.04
residence

The Circulars related with the functions of the Civil Surgeon General Hospital Jalna

Section 4(1) (b)(v)Format(C)

Sr.No. | Subject as indicated in Circular No. & Its year Remarks
the Circular
1 To fillip the part of Govt. Ciruler




physical handicapped No.PH/1003/127/2003/16-
(CI-1V) accprding to A/dt-6/5/04 & GR No.
reservation PH/2004/55/2dt.27-7-04

2 Grant of advance Govt. Circuler No advance
increment to CI-IV on increment/10002/11/2002/8
account of good dt-29-08-03
working

3 Grant of pension Govt. Circuler No
benefits after retirement | 1004/192/Seva —4/dt-13-8-04

4 Maharashtra Civil Govt. Circuler No Pay
Services revised pay revision/1298/16/98/Seva 10/
Rules 1998 dt-5-1-99

5 To earn leave up to 300 | GR No EL/2401/Seva-9/
days leave in cashment | dt-15-1-01
after retirment

6 To Pay the pay & Circular No
allowances of suspension/1092/53/92/Seva-
suspension period if the | 2/ dt-27-5-93
period is trated as duty
period

7 Grant of time scale GR.NO/Pay/1199/2/Seva-3/
benefit (kal bauddha dated 20-7-01
padonnati to CI-VI)

8 Transfer of CI-VI Govt.Circular
Sevent policy No.SRV/1097/20/97 dt 7-02-

1998

9 Appoinment of CI-VI on | GR
compensation ground No.Compensation/1004/51/20
existing procaudre to be | 04/8 dt 22/8/2005
implemented

10 Computer exam Gr.No.dt-26-5-04

11 Transfer of Physical Govt. Circular No.
Handicapped CI-1V PH/1004/18/04/16-A/dt.15-
Servant to near their /12/04
residence

Section 4(1) (b)(v)Format(D)
The Office Order/Policy Circulars reated with the Function of the Jalna

Sr.No. | Subject as indicated in | No. & Office Order | Remarks if in
the office order Dt.

1 Entries of Examption | Gen/State services
from passing of cl-B / Marathi/ Hindi
Marathi & Hindi Exempt/ section 4 dt-
4-9-2002.




2 Continution of D.D.H.S , Section-

Temporary post. Planning ,31953-59
Dt-23-12-59

3 M.C.S.R.(conduct) D.D.H.S,/

Rule 1979, rule 3 Est/section4/complan
t/No.12468-74 dt-19-
11-02

4 Changes of date of D.D.H.S. /MIS/ dt-
MIS Mitting 12 /16339-63/

dt-28-8-05

5 Refer of patients for D.D.H.S. section
surgery under 2/16651-59/
/Jeevandai arrogya Dt.3-10-05
Yogana.

6 Permition of Rental D.D.H.S. section
building for R.H. 2/Planning /16441-
Ghansavangi 43/dt-19-9-05

7 Proposal for Advance | D.D.H.S. /est/
incrment for Dt.10-10-05
outstanding work for
Group C& D. Govt.

Servant for 04-05

8 Hospital Health D.D.H.S.section
Management 2/Planning /16721-

25/dt-1.10.05

Section 4(1) (b)(v)Format(E)
List of Document Available in the Office/ Section/Ward/ Branch of the Dist. Malaria Office Jalna

SUBJECT OF DOCUMENT

Sr.No. | Type of Document Sub. Person incharge | Location of the
Topic |/ Designation person if not
situated in the




above mention
office.

1 Indoor/outdoor case paper -- OPD OPD
Pharmacist
2 Medico legal cases -- RMO (Cl) OPD
3 Used x-ray films & record of x- -- X-ray Tech OPD
rays done
4 Record if C.T. Scan -- X-ray Tech OPD
5 Record of Laboratory tests done -- Lab- Tech. OPD
6 Record of major/minor surgeries | -- In charge O.T. | Operation Theatre
information Sister
7 Information of programmes -- RMO (C]) & In the office of the
arranged by the institution (OR) concern officer
8 Information regarding National -- Concern OPD
programmes programming
officer
9 Service record of Govt.servant -- Admn. Officer | In the office of the
and financial matter Civil Surgeon
10 Information regarding medical -- R.M.O.(cl) O,Pp.D. InC.S.
certificates issues to Govt. Servant concern med. Office
Section
11 Information of vaccination -- R.M.O. (OR) C.S. Office
Section 4 (1)(a) (vi)
Statement of Categories of documents held in the office of the
Civil Surgeon , General Hospital Jalna-
Sr. | Subject. Type of Particulars of Periodicity of
No. Document / Heading / type preservation.




File/ Muster/

in the documents

register/
voucher etc.
01 | Inword / outword reg. Register Inword/outword | Permanent
reg.
02 | Powers of Head of Inst. File Standing order 7 Years
file
03 | General correspondence File -- 3 Years
04 | Physical fitness Register -- Permanent
Certificate/Medical
Certificates issued to
Gazettes officer
05 | Indoor/outdoor case paper | Register/case | -- 3 years
paper
06 | Lunatic Medico legal Register -- 5 years
cases & PLI concerning
paper
07 | Govt. G.R. /Circular File -- Permanent
08 | Cash book Register -- Permanent
09 | Diet register Register -- 3 years
10 | Hospital fees/Receipt Register -- 5 years
book/Budget
11 | A.C/D.C. Bills /Pay bills/ | Files -- 5 years
Aqitance/ Correspondance
Of financial matters
12 | Misc. indent book File -- 3 years
13 | Medical record files/ File -- 3 years
indent books and relating
papers
14 | Dead stock register / Register -- 5 years
surgical instrument reg.
15 | Indoor/outdoor reg. Register -- 10 years
16 | Operation register Register -- 5 years
17 | Other registers relating Register -- As per civil

with hospital

medical code

page .




Section 4 (1)(B) (vii)
Particulars of any arrangement that exists for consultation with the memebers of public in relation to
the formulation of policy & implementation in the office of General Hospital Jalna-

Sr. | Consultation for | Detatils of the Mechanism Under which act Periodicity
No. /rule/circular
1 Guidelines for In the chairmanship of one Hon. | G.R. (PHD) No, Every three
running the work | M.P/MAL One Hospital visiting | PHD /1092 /CR- | months
hospital committee is formatted. Other 105/Health-6,
smoothly members are as under - one MLC | dt14-7-92
— Member , one lady social
worker- member, 3 social
workers- member, president (
Health- member committee ZP)
Dy. DHS -Member ex-Engineer
—member (PWD), Dist. Health
off-member , Civil Surg.-Member
/ Secretary
2 Post neonatal In the chairmanship of one Lady | As per Marathi Every 2
diagnostic medical and the membership of 3 | circular of the Month.
treatment public leader, Dist. Information Addl. DHS (Fw,
prohibition officer, Radiologist, Pediatrician | MCH & SH) Pune
and Dist. Govt. Pleader on No 39956-95
committee is formatted. Dt-26-7-01




Section 4 (1)(B) (viii) Format A
List ot committees to be published under

Sr. | Name of Composition of Purpose | Frequency | Whether Minutes
No. | committee committee of the of open to available
committ | meetings | public or in the
ee not offce of
1 Hospital visiting | M.P.MLA- Chairman | To Every 3 Yes Yes
committee OneMLC-Member Suggest | Month
One Lady social improve
workers —-member ment of
3 Social workers- hospital
member , Prsident- services
Member ( Health —
committee ZP)
Dy. DHS- Member
Exe.Engo- Member
(PWD) Dist Health
Off-member , Civil
Surgeon- member
secretary.
2 Implemenat Chif Lady M.O. 3 To Quarterl Yes Yes
ation PNDT act | public-Members prevent
1994 leaders, D.G.P- abortion
Member,Radiogist- of
Member,Paediatri- female
Member Dist.Inf.Off- | baby
Member
3 Maternal death | C.S.-Chairman To Monthly No Yes
research D.H.O- Secretary prvent
committee Gynecologist-Member | death of
,Physical- mothers
Member,Anesthetist-
Member(All Class
One Officers
4 Jilla Arogya C.S-Chairman To give | As Per No Yes
sahitya Admn.offi-Secretary | the needs
sampadan Dist.ind Off-Member | permissi
samittee Dy.Collector-Member | on
R.M.O.(cl) -Member | purchase
Sr.M.O.(RH)Member | of
Food&Drug-Member | medicine
Officer ,instrum
net,Equi
p.for use
of

Hospital




Diet comm. C.S —Chairman To Monthly No Yes
R.M.O(Cl)-Member maintain
A.O.-Member the
Matron-Member quality
Dietican -Member of
Steward-member patient
diet
Birthday blood | C.S.- Chairman
donation R.M.O.(Cl)Dy.Chairm
committee. B.T.O.- Secreatary

3 M.O.s -Members




Section 4 (1)(B) (viii) Format B

List ot boards to be published uner

leave

Sr. Name of | Composition of boards | Purpose of | Frequency of | Whether | Minutes
No. boards the boards meetings open to available
public or in the
not offce of
1 Certificate | Three mrmbers board of | To fix the Per week Yes No
regading Civil Sarjan RM.O(Cl) | percentage
compensat | & onr specialist of of loss of
ion due to | Eye/Ortho/ENT part of
accident body of
person
2 Handi Three Members bord of | To issue Per week Yes No
caped Civil surjan RM.O(Cl) | Handicaps
Certificate | & onr specialist of certifiacte
Eye/Ortho/ENT/Psychia
tric
3 T.B.Bord | Three mrmbers board of | T.B.diseas Per week No No
Civil Sarjan RM.O(Cl) |e
& Dist. Tuberculosis certfificate
Officer for
sanction of
special




Section 4 (1)(B) (viii) Format C

List of coucils to be published uner

Sr. No.

Name of
coucils

Composition
of coucils

Purpose
of the
coucils

Frequency of
meetings

Whether open
to public or
not

Minutes
available in
the offce of




Section 4 (1)(B) (viii) Format D

List of others bodies to be published uner

Sr. No.

Name of
others bodies

Composition
of others
bodies

Purpose
of the
others
bodies

Frequency of
meetings

Whether open
to public or
not

Minutes
available in
the offce of




Section 4(1) (b)(ix)
Directory of the officers & employees & their monthly remuneration in the office of Civil Surgeon
,General Hospital Jalna.

Sr. | Designation | Name of the Officers/ | Cadr Dt. Of Contact Gross
No employee e Joining the | Details/Ph. Salary
Post /Fax/E-
mail
1 | Civil Surgeon | Dr. A.B.Tekale Cl-1 | 30/6/2003 224381, 24965
224349
2 | RM.O(cl) Dr.G.M.Gaikwad Cl-1 10/6/05 --"-- 22113
3 | Dist.Opth.Surg | Dr.B.L.Surwase Cl-1 2/7/01 =" 28856
eon
4 | Childern Sp. Dr.S.H.Choudri Cl-1 24/2/03 --"--- 20972
5 | Medicine Dr.V.P.Deshpande CI-1 30/7/01 --"-- 22684
6 | Surgeory Dr. H.B.Gajre CI-1 28/6/04 --"-- 21543
7 | Medi.Officer | Dr.R.B.Shejule CI-2 25/6/04 -"-- 14040
8 |--"-- Dr.R.T.Gutte Cl-2 15/6/05 -"-- 18384
9 |--"-- Dr.B.B.Bhale Cl-2 18/8/05 --"-- 15340
10 | --"-- Dr.O.R.Agarwale CI-2 19/8/05 --"-- 15340
11 | --"-- Dr.P.R.Bhakth CI-2 30/8/05 --"-- 15340
12 | --"-- Dr.kum.Samikhsha Cl-2 30/8/05 - 15340
Sharma
13 | --"-- Dr.U.L.Paritkar Cl-2 27/7/97 --"-- 21726
14 | Dental Dr.Sow.Aneta Kharat | CI-2 | 17/12/98 --"-- 17901
15 | M.O Dr.S.T.Puregoankar Cl-2 2/7/03 --"-- 18866
16 | --"-- Dr.S.D.Mundhe Cl-2 19/7/02 --"-- 19449
17 | B.T.O. Dr.Sow.R.N.Mudkhed | CI-2 17/6/05 - 23274
kar
18 | ENN.T. Dr.K.B,Choudri CI-2 25/6/05 --"-- 20475
19 | Mental Sp. Dr.N.S.Pawar CI-2 1/8/05 =" 15340
20 | M.O. Dr.S.B.Raut Cl-2 20/6/05 --"-- 14040
21 | --"-- Dr.V.V.Ingge Cl-2 10/8/05 --"-- 22530
22 | --"-- Dr.S.D.Dewan Cl-2 3/9/05 -"-- 25169
23 | --"-- Dr.Sow.V.S.Bhodkhe | CI-2 10/9/05 --"-- 15340
24 | AO. Shri V.S.Jamdhade Cl-2 10/5/02 --"-- 16821
25 | Asstt.Supdt. Shri B.P.Shelar CI-3 9/4/04 =" 10813
26 | -"- -"- V.R.Jadhav " 2/12/03 --"-- 9692
27 | Sr.Clerk -"- D.B.Kunkewar " 9/5/00 -="-- 8775
28 --"-- -'- S.H.Shersat " 1/4/00 --"-- 10086
29 --""-- -"- M.A Khan " 7/9/04 --""-- 9226
30 | --"-- -"- A.R.Jadhav -- 30/6/05 --"-- 9413
31 | Jr.Clerk -"- M.C.Ghule - 3/4/92 --""-- 7312
32 | --"-- --"--Shaikh.Rauf --""-- 8/2/85 --""-- 9413
33 | Jr.Clerk Smt.S.S.Kulkarni --"-- 20/8/93 --"-- 8646
34 | --"-- Shri M.S. Dahiwal --'"-- 21.1.85 --"-- 9413




35 | --"-- --"-- V.S.Salunke - 4/10/00 - 6331
36 | --"-- --"-- S.R.Rathod --"--

37 | -- --"- -

L.B.Kolte(Saspanse)
38 | Matteron Smt.V.S.Mali - 7/1/94 - 18608
39 | I/C.Sister -"- H.I .Manmothe - 15/10/97 - 14716
40 | --"-- -'-R.S. Sate - 9/10/97 - 14596
41 | --"-- -"- J R.Burmude - 28/4/99 -~ 12038
42 | Staff Nurs -"- V.N.Tambe - 6/7/97 - 14440
43 | --"-- -"-'S.S Nanda - 7/2/03 =" 14132
44 | --"-- -"- M.R. Thate - 4/10/02 - 14747
45 | --"-- -'-P.U. Patole " 10/11/80 - 14121
46 | -"- -"-P.S. Gaikwad " 2/4/92 - 13211
47 | --"-- -'- L.D. Phople - 15/6/97 - 15008
48 | --"-- --"-- S.P.Sane --"-- 18/1/99 =" 13454
49 | " _" Pushpalata " 2/4/2004 " 12394
Bhaltilak

50 | " " M.U.Patole " 2/7/2002 " 14268
51 " " N.C.Ghorpde " 20/7/2002 " 14046
52 ] " " S.B. Khandagle " 27/6/03 " 13211
53 | --"-- --'--L.H.Gaikwad -'- 23/6/92 - 12904
54 | -'-- --"--KS.Wagmare --" 15/9/93 --"-- 12904
55 | --"-- --"--S.J.Shrisundar - 7/6/95 - 13719
56 | --"-- --"--M.C.Ghorpade --"-- 7/7/96 - 12394
57 | --"-- --"--S.R.Raibole - 9/7/02 - 11588
58 | --"-- --"--]J.B.Thombre --"-- 1/8/96 - 12673
59 | --"-- -"-- S.L. Pandith - 19/6/00 - 11324
60 | --"-- Shri S.S.Dhilpe - 1/4/94 - 12394
61 | --"-- Smt. m.B. Jawale - 2/8/02 --"-- 11274
62 | --"-- -'- Shaikh Rehana - 25/3/00 - 11324
63 | --"-- -'- S.B. Surywanshi - 14/6/01 - 11324
64 | --"-- -'-' A.S. Ghorpde - 2/4/99 - 12038
65 | --"-- -'- J.G. Joshi - 4/7/02 - 11061
66 | --"-- -'- J.B.Joshi --"-- 27/6/03 --"-- 11061
67 | --"-- -'-' K.S. Nirmal - 13/6/01 - 10798
68 | --"-- -'- A. N. Salunke - 7/6/01 - 10798
69 | --"-- -'- Anisa.Siddiqui - 8/6/00 - 10271
70 | -"-- -'- M.G. Khade - 27/6/01 - 10271
71 | --"-- -'- S.T. Gajewar --"—- | 23/12/04 - 9518
72 | --"-- -'- V.C.Thorath - 6/7/05 - 12240
73 | -"-- -'- K.S. Jadhav "-- 11/10/01 "-- 10433
74 | --"-- -'- V.S. Gaikwad - 22/7/05 - 9518
75 | --"-- -'- S.U.Gawnde - 1/5/88 - 12879
76 | -"-- -'-A.V Kasbes "-- 9/5/05 "-- 8955
77 | --"-- -'- P.R. Wankhede - 5/5/78 - 14701




Sr. Designation Name of the Officers/ Cadre Dt. Of Contact Gross Salary
No. employee Joining the Details/Ph.
Post /Fax/E-
mail
78 -="-- -'- K.S. Ramkhamb --"-- 28/7/05 --"-- 8955
79 =" -'- S.C.Pawar - - 9518
80 - -'- S.P. Vawhare "-- 23/7/05 - 9518
81 =" -'- S.P. Pathole - 31/7/84 --"-- 14373
82 --"-- -'- S.A.Kharat =" 31/8/05 --"-- 9518
83 -''-- -'- S.B. Ingole - 7/5/05 -"'-- 13993
84 =" -'- Ingole Sawati ="' 14/9/05 - 9518
85 --"-- -'- Yeskar Jothi --"-- 19/9/05 --"-- 9518
86 ="' -'- Kandle Githa - 1/10/05 - 9518
87 -''-- -'- Gaikawad Lejben --"-- 4/10/05 --"-- 9518
88 AN.M. -'-S.M. Purekar - 23/8/00 --"-- 8411
89 --"-- -'- K.S. Salunke - 9/4/01 "-- 7877
90 -''-- -'- R.D. Wasu --"-- 9/4/01 --"-- 7877
91 - -'- S.B. Bhale ="' 29/7/02 - 7625
92 Blood Bank | Shri J.S.Kirtishahi M- 17/10/78 M- 15174
Tech
93 =" -'- S.B. Khot --"-- 26/9/86 --"-- 14521
94 =" -'- Shaik Abulsattar - 2/11/89 --"-- 13213
95 Lab.Tech. -'- D.R.Parkhe --"-- 21/5/84 --"-- 14521
96 - -'- P.H. Bange "-- 21/1/76 - 15174
97 Pharmacis -'- S.A. Kanse --""-- 11/5/84 --""-- 14521
98 --"-- -'- B.K. Ukirde =" 15/10/86 --"-- 12886
99 --"'-- --"-- S.V. Kalyanikar -''-- 15/10/86 -''-- 12886
100 | -"-- -- D.V. Kadam --"-- --"-- 13866
101 | X-ray Tech |-'-M.T. Munge --"-- 4/2/95 --""-- 12139
102 | --"-- -'- R.T. Kalbande --"-- 7/2/95 --"-- 12139
103 M.S.W -'- S.N, Pagare --''-- 27/10/98 - 12231
104 Driver -'- B.H. Ubale --"-- 25/11/91 =" 7753
105 | --"-- -'- Sk.Naeem sk kadar | -"-- 23/12/82 --"-- 8075
106 =" -'- K.G. Bholane - 20/8/91 -'-- 6143
107 | Linen -'- M.S. Mahore --"-- 8/2/95 --""-- 6669
108 Elect. -'-C.G.Salwe "-- 21/12/84 =" 9872
109 Ser.Eng '-' M.V. Kamble --"-- 8/6/05 "-- 10843
110 | Worker -'- B.V. Gaikwad --"-- 28/9/00 --"-- 8085
111 Elect. -'- M.D. Apchunde - 10/5/94 - 7138
112 | Tech.Assi. -'- B.B.Burange "-- 12/7/99 --"-- 6392




Sr. | Designation | Name of the Officers/ Cadre | Dt. Of Contact | Gross
No. employee Joining the | Details/P | Salary
Post h./Fax/E-
mail
113 | Cook Shri U.S. Kharat ---"-- 21/10/83 -—-"-- 6699
114 | Asstt.cook -'- D.N. Mapari - 1/7/03 - 5521
115 | Dhobi Shaik Musttak ---"-- 17/7/04 ---"-- 6529
116 | --"-- Shri R..Chandanbatte - 18/11/84 - 6146
117 | Str.Bearer -'- B.D. Athawale ---"-- 1/11/77 ---""-- 7099
118 | --"-- -'- A. P. Lahane -=-""-- 11/9/03 ---"-- 4940
119 | Desp. Ser. -'- Vijay khillare -—-""-- 19/3/96 - 5435
120 | --"-- -- R. N. Jadhav ---"-- 22/8/91 ---"-- 5944
121 | Mali -'- P.S. Nirmal -=-"-- 1/7/70 ---"-- 7050
122 | --"-- Smt. Parwatibai kathar | ---"-- 6/3/96 - 5741
123 | Aya/Daye -'- S.M. Ranshinge - 14/3/96 - 6922
124 | --"-- -'- Parwatibai Nandarkar | ---"-- 15/3/95 -—-""-- 5969
125 | Blood Attent | Shri D.P. Bhale ---"-- 24/10/83 -—-"-- 7175
126 | --"-- smt.M.N. Bhorkar ---""-- 5/7/03 ---""-- 5491
127 | --"-- Shri M.N. Hiwale -=-"-- 11/9/03 ---"-- 4940
128 | O.T Servant | -'- Fasulal kanise -=-"-- 24/10/83 - 7945
129 | Waterman -'- A.S. Gangawane ---""-- 10/2/92 ---""-- 6944
130 | Ward boy -'- Parkash Metkar ---""-- 29/8/97 ---""-- 5330
131 | --"-- smt.Satibai Bhohate ---""-- 1/4/05 -=-"-- 6791
132 | --"-- -'- Vimalbai Gawali -=-""-- 12/7/99 ---"-- 6313
133 | --"-- Shri L.M. Sonttke -==""-- 13/7/01 -==""-- 5252
134 | --"-- -'- Tejpal Bhohate -=-"-- 24/10/83 ---"-- 6436
135 | --"-- -'- T.S. Pathan - 5/4/93 -==""-- 5646
136 | Peon '-' R.G. Kamble ---"-- 26/10/83 ---"-- 7347
137 | --"-- Shaik Javed -=-""-- 14/7/03 -—-"-- 5120
138 | CI-IV serv. Shri Shivaji Kolte ---""-- 7/3/95 ---""-- 5646
139 | --"-- -'-Sudhakar Bhise -=-""-- 16/5/86 -=-"-- 6190
140 | --"-- -'- B.R. Thakare - 19/10/89 - 5822
141 | --"-- -- S.T. Jadhav -=-"-- 8/1/97 -=-"-- 5745
142 | --"-- -'- Waman Alne e I - 7102
143 | --"-- -'- B.D. Jadhav -=-"-- 31/1/95 ---"-- 6791
144 | --"-- Smt. Hossabai Pandhre -=-""-- 12/7/05 -=-"-- 6559
145 | --"-- Shri M.J. Wahulkar -—-"-- 8/6/98 ---"-- 3660
146 | --"-- --"-- S.N. Tote -=-"-- 30/12/83 ---"-- 6922
147 | --"-- -'- D.R.Wagmare -=-"-- 21/12/82 - 6313
148 | --"-- -- R.D. Mundhe -=-"-- 5/1/87 ---"-- 6190
149 | --"-- -'- S.T. Wagmare ---"-- 25/10/83 -=-""-- 6436
150 | --"-- smt.Gijabai Chormare -=-""-- 12/11/03 -—-""-- 5090
Sr. | Designatio | Name of the Officers/ Cadre | Dt. Of Contact | Gross
No. |n employee Joining the | Details/P | Salary




Post h./Fax/E-

mail

151 | Cl-iv Shri L.M.Baviskar Cl-iv 9/9/95 5435
Servant.

152 | ---"-- -'- P.U.Solunke - 15/11/99 ---"-- 5708
153 | ---"-- Shaik Idrish - 29/6/84 - 5120
154 | ---"-- Smt. S. Kasture - 14/6/99 - 5521
155 | ---"-- Shri S.P. Kale - 13/7/01 - 5708
156 | ---"-- -'-V.P. Rote - 11/9/03 - 4572
157 | ---"-- Smt. R.Bhohate - 16/7/99 - 5120
158 | ---"-- Shri. M.N. Bansode - 28/6/04 - 4475
159 | ---"-- -'- B.P. Sonwne —"— | - "--
160 | ---"-- Shaik Khaled - 1/11/99 - 5409
161 | ---"-- Shri Shivaji Tomke - 31/10/01 ---"- 3896




Details of remuneration of officer & employees in the office of Civil surgeon,General Hospital

Section 4(1) (b)(x)

Jalna.
Local Sector(A) Rs. in thousands
Sr. Cadre & Class Pay scale Admissible allowances in Rs.
No. Regular(include | Occasional | Special like
d in the salary ) | (Like TA (Project allownace
like DA Bill) training
allo\wance, any
other
01 M.M.H.S.CI-I 10000-15200 500 4 --
02 M.M.H.S.CI-II 8000-13500 367 15.50 -
03 G.S.S.Cl-Il 6500-10500 400 65 -
04 Class-1II 3050-4590 600 65 -
05 Class-III 4000-6000 490 65 -
06 Class-1II 5000-8000 1071 65
07 Class-III 5500-9000 3704 65 -
08 Class-1II 4500-7000 3028 65 -
09 Class-1V 2750-4400 42 -- --
10 Class-1V 2610-4000 40 - --
11 Class-IV 2550-3200 5616 - --




Section 4(1) (b)(xi)

Details of allocation of budget & disbursement made in the office of Dist.Malaria Office,Jalna.

» Publishe copy of budget
» Publish copy of grant distribution
Local Sector
Rs. in Thousand

Sr.No. | Budget head discription Grants Planned use | If more | Remarks
received (Give details | grants
area wise or | expected
work wise in | then in

a seprate Rs.
form)

01 2210 Medical & Public 14000 Pay & +2710 D.A,
Health —110-2 Moffusil allowance of MR.Bill,
Hospital & Dispensara( to Aug.05 LTC, etc.
01)(01) Non-Teaching Actual Exp.
Govt. Hospital & 7094
Dispansaries in moffusil
Area-(code No-22100146)

2 S 10000 Office Exp. | -- --
Actul Expdt.
Up to
Aug.05 36

. R e ge—— 40 Pol. Actual + 38 Increase in
Expdt.Aug- pol.
05,14

R LI 4 Repari of +2 M.V.
Moter Increse in
vehical
Actul
Expdt.Aug-
05 Rs. 2

5 |- e 150 Taxation of | +150 Demend for
Munisipal Pending tax

counsin
(N.P)

6 |- e 100 Expndt. On | -- --
up to Aug-
05 Diet




State Sector

Rs. in Thousand

Sr.No. | Budget head discription | Grants Planned | If more Remarks
received | use (Give | grants
details expected
area wise | then in Rs.
or work
wise in a
seprate
form)
1 2210 Medical & Public | 12 Publicity | +12 Pending bills
Health —110-2 Moffusil
Hospital & Dispensara(
01)(01) Non-Teaching
Govt. Hospital &
Dispansaries in moffusil
Area-(code No-
22100146
—————— e -- -- +5 Computers
Stationery,
repers
service
charges
2210- Medical & Public | 90/- Actual +120 D.A.
Health Expdt, on /Increments
01- Urban Health Pay & etc.
Services allopathy allowanc
001 Direction and es up to
administration Aug-05 .
(01)(02) D.M.O code Rs-120/-
No0.22100101
------ - 4 Tours +6 Visits to R.H.




Section 4(1) (b)(xii) (A) Format

Manner of execution of subsidy program in the office of Civil Hospital jalna yrs 2005-2006

01) Name of the Programm- Public Health

02) Eligiblity of Beneficiary - No.

03) Pre-requsites for the benefit -

04) Procedure to avail the benefits of the programme

05) Criteria for deciding elegiblity

06) Detail of the benefits given in the programme (also mention the amount of subsidy of other help
given)

07) Procedure for the distribution of the suibsidy

08) Where to apply 09r whom to contact in the office for applying

09) Application fee (Where applicable)

10) Other fees (Where applicable)

11) Application format (Where applicable. if the application is made on plain paper please mention
it along with what the applicant should mention in the application)

12) List of Annexure.

13) Where to contact in the case of porcess related complaints.

14) Detais of the available fund ( At various lwvels like district Level, Block Level etc.)

15) List of beneficiaries in the fromat given below.




Section 4(1) (b)(xii) (B) Format

Details of beneficiaries of subsidy Programm of Civil Hospital Jalna
of the jalna yrs 2005-2006

Name of the scheme/programme

Sr. | Beneficiary of Name & Amount of Criteria of Remarks
No. | Address subsidy/ selection
concession

1 | Shri B.G.Khoje,Bhanjan Estamate Hart
jalgon tq.Ambad 140000

2 | Shri D.S.Kathore,Wakri Dist Sanct. 40000 Hart
Jalna

3 | ShriM.S.Kharat,Sewga, Estamate/80000 Hart
Tq.Ambad

4 | Sou J.B.Sawant,Wadilsura Tq Sanct 40000 Hart
Ambad

5 | Ku.S.K.Sanobar,Shewga Sanct 30000 Hart
Tqg.Ambad

6 | Shri L.A.Karke,Padali Tq Est.365000 Kidney
Gansawangi

7 | Shri P.S.Phade,Take Tq Sanct.40000 Hart
Ambad

8 | ShriK.A.Mundhe,Dodadgon, Sanct 60000 Hart
Tq. Ambad

9 | Shri M.A.Nawade,Dhakalgon Sanct 70000 Kidney
Tq.Ambad

10 | Shri U.M.Binnewle,Kingon Est.50000 Kidney
Tq.Ambad

11 | Sou.Shrifabi,Dhakalgon Tq Sanct 70000 Hart
Ambad

12 | Shri B.A.Pawar,Gangude Sacnt 70000 Hart
hadgon Tq Ambad

13 | Sou S.V.Pandhare,Shindkhed Sanct 40000 Hart
Tq.Gansawangi

14 | Shri T.D.Rathod.Wadigodri Sanct 70000 Hart
Tq.Ambad

15 | Ku.J.P.Gadhe,Hastapokhari Est.50000 Hart
Tq Ambad

16 | ShriL.N.Bhapkar,KhadwiWad Est.65000 Hart
i,Tq.Partur

17 | Sou.Ersadbi Gulam rasul Sanct 70000

Kurashi Kurash Nagar,Jalna

Note- Est = Estmeted Cost

Sanct =Sancttioned Cost




Section 4(1) (b)(x

111

Particulars of recipients of concession permits or authorisation granted in the Civil Hospital Jalna

Type of license/ Permission/ Concession

the jalna yrs 2005-2006

Sr. | Name of the licensec Nature | Lice. | Issue Validupto | General Details
No. No | date on Conditions | of the
license
1 | Dr.Dipak Mantri,Jalna Sono- 1 19.1.01 18.1.06 | G.R/PNDT | 1)Sectio
-grphy /Act 1994 | n 19 (1)
2 | Dr.Rajesh Shetya,Jalna | --*”-- 2 24.1.01 23.1.06 | (Condition | Act 1994
3 | Dr.S.H.Sabu,Jalna -7 3 13.11.01 | 12.11.06 s Aplied) (57)
4 | Dr.C.P.Hawaldar,Jalna | --“”-- 4 16.11.01 | 15.11.06 1994
5 | Dr.Sou.Krushna Rakh | --*-- 5 120.11.01 | 19.11.06 2) Rule
6 | Dr.Sou.AnisaKhan,Jalna | --=”-- 6 |20.11.01 | 19.11.06 13
7 | Dr.N.Agrawal,Jalna -7 7 23.11.01 | 22.11.06
8 | Dr.Karwa,Jalna == 8 23.11.01 | 22.11.06 | --"-- -7
9 | Dr.Sou.Kalmakar,Jalna | --*7-- 9 27.11.01 | 26.11.06 | --“"-- -7
10 | Dr.R.M.Ghotwal,Jalna | --*"-- 10 4.12.01 3.12.06 | --“7-- ==
11 | Dr.L.M.Pandit,Jalna -7 11 4.12.01 3.12.06 | --*"-- -7
12 | Dr.Y.B.Kulkarni,Ambad | --*"-- 12 12.1.01 11.12.06 | --*"-- -7
13 | Dr.S.S.Maniyar,Jalna -7 13 | 18.12.01 | 17.12.06 | --*"-- -7
14 | Dr.C.D.Mozes,Jalna -7 14 |20.12.01 | 19.12.06 | --*"-- -7
15 | Dr.Sou.Smita - 15 | 20.12.01 | 19.12.06 | --“"-- -7
Kulkarni,Jalna
16 | Dr.S.G.Joshi,Jalna - 16 14.1.02 | Tra,Au,bad | --“"-- -7
13.1.07
17 | Dr.S.K.Mutha,Jalna == 17 16.1.02 15.1.07 | --“"-- -7
18 | Dr.Mangala -7 18 12.2.02 11.2.07 | --“"-- -
Golechya,Jalna
19 | Dr.Sou.Kawita Mantri, | --“"-- 19 1.3.02 31.3.07 | --*-- -
Jalna
20 | Dr.J.M.Bhansali,Jalna - 20 1.3.02 31.3.07 | --*-- -7
21 | Civil Hospital ,Jalna -7 21 1.3.02 31.3.07 | --*"-- -7
22 | Dr.M.K.Hayat,Jalna -7 22 25.3.03 24.3.08 | --“"-- -7
23 | Dr.A.N.Talwadkar,Jalna | --*”-- 23 | 12.12.02 | 11.12.07 | --“"-- -7
24 | Dr.K.N.Rajput,Jalna - 24 17.2.03 16.2.08 | --“"-- -7
25 | Dr.J.B.Khilare,Jalna -7 25 18.2.03 17.2.08 | --“"-- -7
26 | Dr.Rajesh Udhan,Jalna | --“"-- 26 5.4.03 4.4.08 - -
27 | Dr.A.A.Soni,Jalna - 27 16.4.03 15.4.08 | --“"-- -7
28 | Dr.Sou Lata Puri,Partur | --*7-- 28 29.4.03 30.4.08 | --7-- -7
29 | Dr.Gothwal,Ambad -7 29 22.4.04 21.4.08 | --“"-- -
30 | Dr.J.A.Talwalkar,Jalna | --“"-- 30 29.4.03 28.4.08 | --“"-- -7
31 | Dr.C.P.Hawaldar,Jalna | --“"-- 31 23.6.03 22.6.08 | --“"-- -7




32 | Dr.N.M.Shake,Jalna - 32 23.6.03 22.6.08 - -

33 | Dr.Anil Shinde,Jalna -7 33 |30.10.03 | 29.10.08 | --*"-- -

34 | Dr.Paknikar,Jalna - 34 |30.10.03 | 31.10.08 | --“"-- -

35 | Dr.Prakash - 35 | 11.11.03 | 10.11.08 | --*"-- -
Shendge,Mantha

36 | Dr.Kangne,Jalna - 36 26.3.04 25.3.09 | --“-- ==

37 | Dr.Kangne,Mundhe -5 37 26.3.04 253.09 | - -5
Hospital,Jalna

38 | Dr.Rajendra -7 38 2.4.04 1.9.09 - -
Kabra,Partur

39 | Dr.Nagre.Jalna -7 39 31.5.04 1.5.09 -7 -

40 | Dr.Gajare,Jalna - 40 13.1.05 12.1.10 | --“"-- -

41 | Dr.Hitesh Rayla,Jalna - 41 20.1.05 19.1.10 | --“"-- -

42 | Dr.Vijay Kharat,Jalna -7 42 29.1.05 28.1.10 | -=“"-- -

43 | Dr.Santosh - 43 5.5.05 4.5.10 - -
Lahoti,Ambad

44 | Dr.Kailas Dargud,Jalna | --*”-- 44 14.1.05 13.7.10 | --“"-- -




Section 4(1) (b)(xiv)
Details of information available in electronic form of Civil Hospital Jalna
of the jalna yrs 2005-2006

Name of the scheme/programme

Sr.No. | Type of Sub In which | Mode of | person in charge
Document | Topic | electronic | retrieval
format it
is kept

NIL




Section 4(1) (b)(xv)
Particulars of facilities available for citizen to obtaining information in the of Dist. Hospital of the
jalna yrs 2005-2006

Types of facilities
» Information about visiting hrs.---- Yes
» Information about interactive wibsite. ----
» Information about call center. -—--
» Information aboutfacilities for inspection or record ----
» Information about facilities for inspection of works. -----
» Information about facilities for providing samples. -----
» Information about Notice boards.- Notice Board are Present ---- Yes
» Information about Library. ----- Yes
>
Sr. | Type of Timings | Procedure | Locati | Person in | Grievance
No. | facility on charge redressal
1 Health 24 Service to | Civil C.S/ C.S/DDHS
Services Hour’s Indore Hopita | RMO
Service | Patient 1Jalna | (C)
2 OPD Mornig | Cheking Civil C.S/ C.S/DDHS
Services 8.00am | Opd Hopita | RMO

to 12.00 | patient & |1Jalna | (Cl)
pm 4.00 | tretment

to 6 pm
3 IPD 24’ Hr’s | Till patient | Civil C.S/ C.S/DDHS
cure Hopita | RMO
1 Jalna | (Cl)
4 CT Scane | 24’Hr’s | OPD/IPD | Civil C.S/ C.S/DDHS
Hopita | RMO
1Jalna | (Cl)
5 X-Ray Mornig | X-Ray of | Civil C.S/ Civil
8.00am | refferd Hopita | RMO Hopital
to 12.00 | patient& |1Jalna | (Cl Jalna
pm 4.00 | report’s
to 6 pm
6 Sonograpy | Mornig | Sonograpy | Civil C.S/ Civil

8.00am | of refferd | Hopita | RMO Hopital




to 12.00 | patient & |1Jalna | (Cl Jalna
pm 4.00 | report’s
to 6 pm
7 Labrotory | Mornig refferd Civil C.S/ Civil
8.00am | patient & | Hopita | RMO Hopital
to 12.00 | report’s 1 Jalna | (Cl Jalna
pm 4.00
to 6 pm
8 Dental Mornig IPD/OPD | Civil C.S/ Civil
Clnic 8.00am | Patient& Hopita | RMO Hopital
to 12.00 | Treatment |1Jalna | (Cl Jalna
pm 4.00
to 6 pm
9 Operation | Mornig Civil C.S/ Civil
Theatre 8.00am | Operations | Hopita | RMO Hopital
to6pm | /Emergenc |1Jalna | (Cl Jalna
y
Operations
10 | Burn Ward | 24’Hr’s | OPD/IPD | Civil C.S/ R.M.O/C.S
Hopita | RMO Jalan
|1 Jalna | (Cl)
11 | Padatric Mornig IPD/OPD | Civil C.S/ R.M.O/C.S
Ward 8.00am | Patient& Hopita | RMO Jalan
to 12.00 | Treatment |1Jalna | (Cl
pm 4.00
to 6 pm
12 | Emergency | 24’Hr’s | OPD/IPD | Civil C.S/ R.M.O/C.S
Ward Emergency | Hopita | RMO Jalan
Tretment |1 Jalna | (Cl)




Section 4(1) (b)(xvi)

Details of Public Information Officer / APIOs/ Appellate authority in the of
Dist. Malaria Office of the jalna yrs 2005-2006

A
PIO
Sr.No. | Name of Designation | Jurisdication | Address/PH.No. | E-mail id | Appellate authority
PIO as PIO for
under RTI purpose
of RTI
01 Shri V.S. Adminstrati | Dist.Jalna Civil Hospital Civil Surjan Jalana
Jamdhade | ve Officer Jalna .
P.NO.224349
B
APIOs
Sr.No. | Name of Designation | Jurisdication | Address/PH. | E-mail id Appellate
APIO as APIO No. for purpose | authority
under RTI of RTI
01 Shri Asstt.Suprite | Dist. Jalan Civil Civil Surjan
B.P.Shelar | ndent Hospital Jalana
Jalna L
P.NO.22434
9
C
Appellate authority
Sr.No. | Name of | Designation | Jurisdication | PIO reporting E-mail id Appellate
Appellate as Appellate for purpose | authority
authority authority of RTI
01 Shri A.B. | Civil Jalna Civil Hospital | ----- Civil Surjan
Tekale Surjun Jalna Jalana
P.NO.224349/
244381




Secion 4(1)(b)(xvii)

Other information if any (Note-noting is prescrived till date)

—-NIL---



Template for the
publication

under Section 4 Right
To Information Act.




Section 2 (h)

Format A

Department wise list of public Authorities under Sectio 2(h)
RTIA 2005

Name of the Dept. —Public Health Dept.
Under Section 2(h) a/b/c/d

Sr. No. | Name of the Authrity | Designtion of the head | Location/Address
1 Director of Genreal Medical Supdt. Tq.Ambad.
P.H. Dept. Mumbai
Rural Hospital
.Ambad
Dist. Jalna
Format B

Section 2 (h)

List of public Authorities substantially financed by Govt.

Name of the Dept. — Public Health Dept.
Under Section 2(h) (i)(ii)

Sr. No. | Name of the Authrity | Designtion of the | Location/Address
head
1 Director of Genreal P.H. | Medical Supdt. Ambad
Dept. Mumbai
Rural Hospital
Ambad

Dist. Jalna




Section 4 (1) (b) (i)

The particulars of functions & duties in the office of Medical Supot. RH.Ambad .

Name of the office. : - Medical Superitent RH Ambad

Address - Rueal Hospital Ambad . Dist. Jalna 431203

Head of the office :- Director of Genreal P.H. Dept. Mumbai.

Parent Govt. Dept. :- Public Helath Dept.

Reporting to which authority :-  Dy.Director of Helath Service A’bad Civil surgeon
G.Hospital Jalna

Jurisdiction- Geographical /Functional

*  Mission — To provide Helath Service to Patients.

* Vision - Helath services providied to patients.

Objectives- Helath services providied to patients.

Scope- Helath services providied to patients.

Functions- To implentes all national progrmme & all
H.Service.

Details of Services provided / duties- 1) This Hospital provided helath service to pt.
2) This Hospital emerengcy helath service to pt.
3) This Hospital variance epmlents .
4) This Hospital is all medical Helath program
public.
Physical Assets — statment of lands & buildings-
Organisations structural chart level-Give linkage of jurisdiction & Address, Tel.
No.s & Office Timings
Weekly holidays & Specific (Service) Office Timings :- 10.00 am to 5.45 pm

Hospital Time :- OPD 8.30 am to 12.30 pm
& 4.00 to 5.30
Holidays :-Weekly Holidays (sunday)

& 2,4 Saturday ,public hoilday.
Indoor/Emergency Section :- 24 hours.



ORGONOGRAM

|

Medical superintedent (Head of the Hospital)

|

Lo T T TT T ]

Officer CL-II ~ Staff Nurse Asst.Supt. X-Ray Pharmiacist Opth.Asst. Lab.Tech.

Tech. ﬂ

Ward Servent / ) Lab. Asst
Sweeper

Jr.Clerk / Clerk cum Typist

Poen



Section 4 (1) (b) (ii)

Format A

The powers of officers & empoyees in the office of RH.Ambad

Sr.No. |Designation|Powers- Under which Remaks
Financial/Administr (lesistaion/rules/ord
ative ers/GRs./circulars

1 Medical Head of hospital & | Bombay Financial
Supt./Medic | DDO Two draw the 1959 Cont.
al officer | pay & allowances of Expendture
staff.Grant of reuls1965.
pay,TA,Advance.gran | Maharashtra Civil
t of F.A. to CI-III /CI- Service Rules
v staff.Grant f GPF | 1981.Medical code
advance.To draw G.R. No.1992
amount reuired from
OE,POL,MV .etc. Verif]
ication of Cash/cash
Book.
2 Medical | Grant of leave to Cl- «“
Supt./Medic | iii/iv up to 180 days
al officer being head of the

institutions.Greant of
annual increment to
staff.To write CR in
respect of Cl-
iii/iv.Grant of
LTC,Cl-iii/iv.To
maintain service
books of Cl-ii/iii/iv
employees.To submit
proposals for
tremintion probation
period of Cl-ii to CI-
iv.




Section 4 (1) (b) (ii)

The powers of officers & employees in the office of RH.Ambad

A

Format B

Sr.No.

Designation

Powers-

uasi judicial

financial/Adminstr
ative/Magisterial/Q

Under which
lesistaion/rules/

rs

orders/GRs./eircula

Remaks

Medical Supt.

head of the

the staff working
under the contol.To
take daily morning

hospital .To give
guidence in MLC
work M.O.To
handle
Adminsistrive &
Financial matters.

Responnsible for all
type of activities of
the instiutions.being

intstiution he should
manage the duties of]

& evening rounds of

code part-I/IT of
hospital
Administrative part
/11

As per Civil Medical

Medical
Officer

To take daily
morning & evening
rounds of
hospital. To attend
C.M.O. duty.To
perform MLC
work.To give giude
the staff working
under his contol &

ward.

13

Asst.Supt.

To write Cash book
daily & keeps the
accounts of financial
matter.To guide to
clerical staff in

(13

Administrative &




Financial matter. To
submit the annual
budget & other
priodical returns
related to financial
matter.To submit
monthly report &
attend
monthlymeeting at
civil hospital.

Jr.Clerk

He should work as
per instititions from
Medical Supt.&
A.0.S.TO maintain
registers relates to

stationery,Dead

stock,Secrvice

Book,Service
postage,Stamp.mom
thly report.

13

Clerk cum
typist

He should do typing
& computer work as
per instruction given
to him by the M.S.&
A.O.S.He should
hepl in the office
work excluding
typing work as &
when required.

(13

Staff Nurse

She should work as
per direction given
by the M.S./M.O. &
sister incharge.To
maintain all type of
register related to
patients.To inform
the information of
serious patients to
her superiors & to
attend emergency
duties as & when
required.

13

X-Ray Tech.

To attend X-
Raydept.8.30
t012.00 &4 to 6.00

and do theX-Ray as

(13




per given by the
M.S./M.O.To attend
emergency call at
night. To maintain
dead stock & all
other register
relatted to X-ray
department.to
collect & keep waste
hyposooalutation.

Lab.Tech.

To attend Lab .8.30
to 2.00 & 4.00 to
6.00 pm. To
examine all type of
lab test such as
Blood, Urine,ANC
etc. & to give report
of the test To
maintain dead stock
& all other To
attend emergency
call at night..

13

Lab Asstt.

He should work as
per instrucation of
Lab.Tech. & Assist
to Tecchnician in
lab work.

(13

10

Opothal.Asstt.

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm
daily.To examine
the partients for eye
sits and other
completion related
to eye site
problem.To assit
Ophthalmic Surgeon
whenver eys camp
held in the
hospital. To make
dressing of operated
patients for
Cataract.To give
vide publicity for
organization of eye

camp in rural

13




area.To maintain all

type of register
related to eye
departments.

11

Pharmacist

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm.To
distributed medical
store dead stock &
all other register
related to medical
store. To keep
account of
medicine.To supply
medicine to the door

wards.To attend
emergency
duties.To distributed
medicine to the
patients as per
advised
M.S./M.O.He
should work as per
instrucation given
by M.s/M.O.

13

12

Peon

To work in the
office of the medical
Supdt./AOS.To keep
the office clean to
attend office 9030 to
6.30 pm & should
work as per
instrucations given
by the M.S &

M.O.,office staff.
Treasury work etc.

13

13

Ward boy

He should work in
the wards as per
instrucation given
by the M.S &
M.O,Sister in-
charge, staff nurse
ete.To keep wards
clean & to help
sister& staff nurse

inthe tretment

(13




work..

14

Sweeper

To miantion the
cleanlincess of the
wards saniary
Blocks as well
premise of the
instiution To help
the M.O.in
performing P.M.
examination.

13




Section 4 (1) (b) (iii)

The Procedure followed in the decision-making process. Including channels of
Supervision & accountability in the office of M.S. RH.Ambad

NAME OF ACTIVITY-
Related Provisions-
Name of the Act/Acts.
Rules-
Govt. Resolutions-
Circulars-
Office Orders-
Sr.No. Details of Day wiht in the Authority Remarks
Activity procedure Responsible
(Sequentially) duration e.g. for that
Day1/Dayl16 etc. activity
1 Leave sanction 2 weeks M. S. Being head of the
instiution up to
180 days 90 days.
2 Maternity leave 2 weeks M. S. 1) In normal case
amount equivalent
to 3 months basic
pay amount
3 Grant of GPF 2 weeks M. S 2) on medical
advance ground % of the
balance.
4 Monthly salary Per Month M. S Regular balnace
5 Sanction of T.A. 2 weeks M. S In respect of
L.T.C.& M.R. T.A.according to
bill availability of
grants.
6 To submit the |15 to 30 days after M.S. | -
pension cases sanction
retirement .
7 To sancton 2 weeks M.S. | -
M.R.clams of
empoyess

emerancy cascs




To submit
vountary
retirement
proposal to the
controlling

2 weeks

X-Ray

1

Indoor pt.

Regular

<|=
iz




Section 4 (1) (b) (iv) |Format(A)

Norms set for discharge of its functions in the office of RH.Ambad

ORGANISATIONAL TARGETS (Annual)-

Sr. No. (Funcation/Activit | Units to be Financial Remarks
y covered | Targetes in Rs.
1 O.P.D. R.H.Ambad
2 I.P.D. “
3 Delivaries «“
4 Strilisation “
5 Major Operation “
6 Minor Operation “
7 Snake bite Cases «
8 M.L.C. Cases “
9 F.T.P. Cases “




Time limits for the activities

Section 4 (1) (b) (iv)

Time frame for each activity —

Format (B)

for discharge of its functions

Sr. Activity No.of days Authority Authority for
No. required for Responsible grievance
complection redresal in case
of failure.
1 Routine Letter 7 days Concern section M.S.
i/c
2 D.O. Letter 3 days Concern section M.S.
i/c
3 L.A..Qss Same day Concern section M.S.
i/c
4 Information As early as Concern section M.S.
Demended by | possible as per i/c
Fax nature of
information
5 Time Being |Monthly/Quartre| Concern section M.S.
Cases ly,six i/c
month,yearly
with in 7
daysafter ending
the duration.
6 Special As eraly as Concern section M.S.
information if possible i/c
any
7 Information | Within 15 to 30 Information M.S.
required as per 4 days Officer
(1)(b)rule




Secation4(1)(b)(v)

Format (A)

The rulies/regulation related with the functionus of RH.Ambad

Sr.No. Subject as indicated in the Rule No. & Its | Remarks if
notification year any
1 To maintain Service Book M.C.S.R 1981
Appointment,Fixation of pay on M.C.S.R
reversion 1981Rules
no.10,12
3 Sanctions of M.C.S.Rule no.
Leave/EI/HPL/EOL/speical /Matrnity | 50/61/63/74
leave
4 Pension M.C.S.R 1982
5 Medical reimbursement Medical
attendants Rules
1961
6 Annual Budget Maharashtra
Budget Rules
7 To submit the bills,pay & Mabharashtra
allowances,contingency,GPF,LTC,MR | Treasury Rules
,etc. 1968
8 Submission of AC to Dc bills to Mabharashtra
Treasury contingency
Exp.Rules 1965
9 Submission of TA bills to Treasury | M.C.S. Rules
TA
10 Submission of GPF bills Mabharashtra
GPF Rules 1998
11 Fixation of pay in the revised pay M.C.S.R 1996
scales reivsed pay




Secation4(1)(b)(v)

Format (B)

The government Resolution related with the functions of RH.Ambad

Sr.No. | Subject as given in the resoiution | GR No. & Its | Remarks if any
date
1 Grrant of pension benefits after | Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Mabharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.

26/5/04




Secation4(1)(b)(v)

Format (C)

The Circulars related with the functions

Sr.No. |Subject as indicated in the circular|Circular No. &| Remarks if any
Its date
1 Grrant of pension benefits after Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Maharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.
26/5/04
Secation4(1)(b)(V) | Format (D)

The office Orders/policy Criculars related with the functions of RH.Ambad

Sr.No.

Subject as indicated in the office
order

No. & office
order date

Remarks if any




Section 4 (1) (b) (v)

Format (E)

List of document available in the office/section /ward/branch of RH.Ambad

SUBJECT OF DOCUMENT:-
Sr. Type of Sub Topic |Person in Location of the person if not
No. [document charge/Desination [situated in the above
mentioned office
1 |Indoor/outdoor M.S. O.P.D.
paper.
2 M.L.C. cases M.S. O.P.D.
3 Used X-ray X-ray Tech. O.P.D.
films & record
of X-ray done
4 Record of Lab.Tech. O.P.D.
Lab.Tests.
5 Record of O.T. Incharge O.T.
Major/minor
surgeries
informaiton
6 |Information of M.S. M.S. Office
health
progemmme
arranged by
health instiute
7 Inormation M.S. M.S. Office
regarding
national
programme
8 Service record A.O.S. Office Scetion
of
Govt.servant
& financial
matter
9 |Information of M.S. M.S. Office
Vaccination
10 Pulse polio M.S. M.S. Office
11 Healthn M.S. M.S. Office
Camps
12 Hospital M.S. M.S. Office
Activity
14 P.M. Report M.S. M.S. Office




Section 4 (1)(b)(vi)

Statment of Categories of documents held in the office of RH.Ambad

Sr.No Subject Type of Particular of Periodicity of
document Heading/type in | preservation
file/muster/rigiste| the document
r/vocher etc.
1 |In ward/out ward Reg. Rigister I/O reg. Standing Permanent
order file
2 |Powers of Head of inst. Files | = -—--- 7 years
3 General Files | - 3 years
Correspondence
4 Physical Rigister | = - Permanent
fitness/Medical
certificate issued to
Non Gazettes officers
5 Indoor/ outdoor case Rigister | = - 3 years
paper

6 | Lunatic Medico legal Rigister | = - 5 years

cases & PLI

concerning paper
7 Govt. G.R/ circulars Files | = ---—-- Permanent
8 Cash Book Rigister | = --—--- Permanent
Hospital fees receipt Rigister | = - 5 years

book/budget
9 Mise. Indeent book Files | = - 3 years
10 Operation register Rigister | = ---mmee- 5 years
11 Dead stock Rigister | = ----—-- 5 years

reg./Surgical
12 Medical record Files | = - 3 years

files/indent
13 A.C/D.C.bill/pay Files | - 5 years

bill/fincial matters

14 Indoor/outdoor reg. Rigister | = --mm-mm-ee- 10 years




Section 4 (1)(b) (vii)

Particulars of any arrangemnts that exists for consulation with the members of

Public is relation to the formulation of policy & implementation in the office

Sr. No.

consultation
for

Details of
the

Mechanism

Under which
act/rule/cricular

Periodicity




Section 4 (1)(b)(viii)

Format A

List of committees to be published under

Sr.No|Name of the [Compositio | Purpose [Frequenc [Whether| Minutes
commitee n of of the y of open to |available
commitee |commitee| meetings ([public or| in the
not | office of
1 Hospital M.L.A To Every 3 No Yes
visiting chairman | improve | months
commitee the
hospital
services &
activities
Other
member
Tahasildar
B.D.O
Surpanch or
president of
Municipal
council
Three Public
leader
Medical
suptd.
Member
secretary
Section 4 (1)(b)(viii) | FormatB
List of boards to be published under
Sr.No.| Name of |Compositio |Purpose|Frequenc |Whether| Minutes
the boards | n of boards | of the y of open to | available
boards | meetings (public or| in the
not office of
Nil Nil




Section 4 (1)(b)(viii)

List of councils to be published under

Format C

Sr.No.| Name of |Compositio |Purpose|Frequenc |Whether| Minutes
the n of councils| of the y of open to | available
councils councils| meetings |public or| in the
not office of
Nil Nil




Section 4 (1)(b) (ix)

Directory of the officers & employees & their monthly remuneration

In the office of RH.Ambad

Sr.| Designation Name of the Cadre | Dt. Of | contact | Gross

No officers/empioyee Joining | Details | Salary
the post |Ph/Fax/
E-mail

1 | Medical Supt. Dr.A.V.Sontakke | Class-1|26/8/2004| 02483/ | 23458
220098

2 | Medical Officer | Dr.J.A. Talwadkar | Class-2 [26/6/1987| 02483/ | 20972
220098

3 | Medical Officer. | Dr. RM.Gotval |[Class-2| 21/7/95 | 02483/ | 19066
220098
4 | Medical Officer. Dr.S.B.Rajput. Class-2 02483/
220098

5 | Medical Officer. | Dr.M.M..Chavan | Class-2 |25/8/2004| 02483/ | 18064
220098

6 | Medical Officer. | Dr.Shenaaj Parvin | Class-2 | 8/6/2004 | 02483/ | 14120
220098

7 | Sinour Cleark Shi.D.D.Shinde | Class-3 | 1/3/2004 | 02483/ 7579
220098

8 | Junior Cleark |Shi.B.U.Deshmukha| Class-3 | 13/4/92 | 02483/ 7761
220098

9 Out of Shi.R.D.Gaykwad | Class-3 [13/6/1995| 02483/ 6669
Hos.Cleark 220098

10| Pharmasists Shi.N.W.Jondhle | Class-3|20/11/00 | 02483/ 8775
220098

11| Pharmasists Shi.Irphan Qazi | Class-3 | 4/11/00 | 02483/ 8311
220098

12| X-Ray Tech. Shi.D.R.Dargade | Class-3 [31/1/1992| 02483/ | 12245
220098
13| Laborty Tech. Class-3 02483/
220098

14 Lab. Assit. Shi.D.S.Mohite | Class-3 | 2/4/1992 | 02483/ 7643
220098

15| Asst. Staff Nurse | Sm.M.V.Angude | Class-3 [14/3/1975| 02483/ | 16302
220098

16 Staff Nurse Sm.S.S. Kharat | Class-3 [13/7/2002| 02483/ 15413
220098

17 Staff Nurse Sm.K.S.Dhakane | Class-3 | 1/3/2005 | 02483/ | 14163

220098




18 Staff Nurse Sm.S.M.Ghorpade | Class-3 |18/7/1997| 02483/ | 11061
220098
19 Staff Nurse Sm.S.H.Katkar | Class-3 [18/7/1997| 02483/ | 10798
220098
20 Staff Nurse Sm.P.N.Gaykwad | Class-3 [18/2/2000| 02483/ | 10271
220098
21 Staff Nurse Sm.K.G.Dighe | Class-3 | 3/3/2004 | 02483/ 9218
220098
22|  Staff Nurse Sm.M.K.Takare | Class-3 | 1/3/2004 | 02483/ 9218
220098
23 Staff Nurse Sm.K.H.Gajbhiye | Class-3 | 5/3/2004 | 02483/ 9218
220098
24 Staff Nurse Sm.S.S.Eatwade | Class-3 | 20/11/97 | 02483/ | 10798
220098
25 Staff Nurse Sm.S.S.Eatwade |Class-3 | 9/7/77 | 02483/ | 11327
220098
26 Staff Nurse Sm.G.H.Eangad | Class-3 [17/5/1977| 02483/ | 14448
220098
27 Staff Nurse Sm.Meri Joseph | Class-3 | 12/11/98 | 02483/ | 13523
220098
28 Opth.Asst. Shi.Aselm Class-4 | 7/3/91 | 02483/ 5114
Husenbeg 220098
29 Ward Boy Shi.N.M.Dopte | Class-4 | 19/11/99 | 02483/ 5014
220098
30 Ward Boy Shi.K.B.Katmande | Class-4 | 6/3/78 | 02483/ 5014
220098
32 Ward Boy Shi.Shekh Arpha | Class-4 | 3/2/95 | 02483/ 5514
220098
33 Ward Boy Shi.G.K.Jadhav | Class-4 | 10/6/99 | 02483/ 5120
220098
34 Servent Shi.G.N.Sahane. |Class-4 | 30/6/85 | 02483/ 6313
220098
35 Sweeper Shi.D.M.Bohate. | Class-4 | 17/7/86 | 02483/

220098




Section 4 (1)(b)(x)

Details of remuneration of officers & employees

In the office of RH.Ambad
Sr.|Cadre & Class Pay scale Admissible allowances in
No Rs.
Regular Occaional (Special like (Project
(included in (Like TA |alowance,training
the salary)like |Bill) allowance,any other.)
da
1| Medical Supt .-1 10000-|50%DP+17%D |The actual Staff working as and
15200|A +5%HRA on |fair & daily emerency
the Basis pay |Allowance |{Nurse,pharmacist,X-ray
ofGovt.officers |Rs. tech.
45/53/60/70
2| Medical Officer -2 | 8000-13500|& severnt Per day is |Steward,class 4 servent }
applicable also |allowed Basic are entiled
wether aditional HRA at
Govt. @Rs.220/290/460 as per
their pay scale per
momth
3| Assitant Supt.-3 | 5000-8000{Rs.75/-200,400 [Severnt
traveled for
purpose.
4| Junior Cleark-3 3050-4590|Conviance
5 Typisist-3 3050-4590|Allowance is
6| Pharmasists-3 4500-7000{Applicate as per
7| X-Ray Tech.-3 5000-8000|Their pay scale
8| Laborty Tech.-3 | 5000-8000
9| Lab. Assit.-3 3200-4900
10| Staff Nurse-3 5000-8000
11 Peon-4 2550-3200
12| Ward Boy-4 2550-3200
13 Sweeper-4 2550-3200




Section 4 (1)(b) (xi)

Details of allocation of budget & disbursement made
In the office of RH.Ambad Dist. Jalna for the year2005-06

* Publish copy of budget
» Publish copy of grant distribution
Sr.No. [Budget head| Grants Planned the | If more Remarks
description | recived | (Give deatils grants
area wise or | expected
work wise in a |then in Rs.
sperate from)
1 Demand 43 Laks. |Salary1279647| +1o Laks.
No.R.- 65000 TA-3642
IMajor Head| 51000 O.E-. +30000
— 7000 POL-2756 +20000
2210Medical 1000 RRT-
& Public MV-3287 +10000
Health sub MS-
head — Computer-
(01)(8)up

gradation of
PHC into RH




0000

O

000D

Section 4 (1)(b) (xii)

Manner of execution of subsidy program
In the office of RH.Ambad Dist. Jalna

Name of the program
Eligibility of Benefieiary
Pre-requisites for the benefit
Procedure to avail the
benefits of the programme
Criteria for deciding eligibility
Detail of the benefits given in the programme
(also mention the amount of subsidy
or other help given)
Procedure for the distribution of the subsidy
Where to apply or whom to contact
in the office for applying
Application Fee (Where applicable)
Other Fees (where applicable)
Application format (where applicable.
If the application is made on plain paper

Please mention it along with what the applicant

shojuld mention in the application)
List of Annexure.(Certificates/documents)
Format of Annexure.

Where to contact in case of process related complaints
Details of the abailable fund (At various levels like

District Level, Block Level etc.)
List of beneficiaries in the format given below

\

/

(A)Format

Nil



S

Section 4 (1)(b) (xii)

Format B

Details of beneficiaries of subsidy program
In the office of RH.Ambad Dist. Jalna

Name of the scheme/program.

Sr.No.

Benficiary of
Name &
Address

Amount of Criteria of
subsidy/conces [selsection
sion

Remarks

Nil




Section 4 (1)(b) (xiii)

Particulars of recipients of concession permits or authorisation granted
In the office of RH.Ambad Dist. Jalna

Type of license / permission/ concession —

Sr.No |[Name of |Nature License |Issued Valid |General Details of
the No. on up to | Conditions |the license
licensee




Section 4 (1) (b) (xiv)

Details of information available in electronic form
In the office of RH.Ambad Dist. Jalna

Sr.No

type of
Document

sub
Topic

In which
electronic
format it is kept

Mode of
retrieval

Preson in
charge

Nil




Type of facilities —

Particular of facilities available for citizen to obtaining information

Section 4 (1)(b) (xV)

In the office of RH.Ambad Dist. Jalna

Information about visiting hrs.
Information about interactive website.
Information about call center.
Information about facilities for inspection of record.
Information about facilities for inspection of works
Information about facilities for providing samples.
Information about notice boards.
Information about library.

Sr. Type of Timings | Procedure|Locatio | Preson | Grievance
No facility n in redressal
. charge
1 Vissiting Personal | Office IM.S/AO M.S.
Hours. Visitto | Ward | SMO
1) Office 11to2 | Patients. on duty
2) Hospital pm
for Patients| 11 to 12
&
4 to 5 pm
2 WebSite | - | - | e | e | -
3| CallCenter | ----- | === | oo | ceeee | e
4 | Inspection of |3 to 5 pm| Actual |Hospital| MO on M.S.
Rocord Visit  |& office|duty/AO
S
5 Work 3to5pm| Actual |[Hospital| MO on M.S.
inspection Visit | & office|duty/AO
S
6 | Notice Board | 10 to Actual |Hospital| MO on M.S.
Spm Visit  |& office|duty/AO
S
7 Library | - | == | = | e | -




Section 4 (1)(b) (xvi)

Details of public information Officers/ APIOs/Appellate authority
In the jurisdiction of (public authority RH.Ambad Dist. Jalna

PIO A
Sr.| Name of P10 | Desigantion | Jurisdiction |Address/Ph| E-mailid |Appellate
No as P1O .no for purpose| authority

. under RTI of RTI

1 Dr. Medical | RH.Ambad | RH.Ambad Civil
J.A.Talwadkar | OfficerCL-I Dist. Jalna surgeon
Jalna

AIPOs B
Sr.|Name of AP1O|Desigantion | Jurisdiction as APIO Address/Ph.no
No under RTI

I [Sm.S.R.Patange| Assitant RH.Ambad RH.Ambad Dist. Jalna

Supt.
Appellate authority C
Sr. Name of Desigantion [Jurisdicti PIO E-mail id for purpose
No Appellate on as | reporting of RTI
Authority Appellate
Authority
1 | Dr.A.V.sontakke Civil Dist. Jalna| - | = -
surgeon
Jalna




Section 4 (1)(b) (xvii)

Note — authing is prescribed as on date 22 Aug. O5

Nil



Section 4 (1) (¢)

» List out the routine decisions / impornant policies which you foresee will affect
Public. Formalise the details about publications in such cases. Publish such
information
Under this heading.

Section 4 (1) (d)

* Prepare a list of issues in which administrative & quasi-judicial decisions are
generally taken in your office. Declare that henceforth you will provide reasons
For such decision to affected persons.



Template for the
publication
under Section 4 Right
To Information Act.




Section 2 (h)

Format A

Department wise list of public Authorities under Sectio 2(h)
RTIA 2005

Name of the Dept. —Public Health Dept.
Under Section 2(h) a/b/c/d

Sr. No. | Name of the Authrity | Designtion of the head | Location/Address
1 Director of Genreal Medical Supdt. Tq.Badnapur
P.H. Dept. Mumbai
Rural Hospital
. Badnapur
Dist. Jalna
Format B

Section 2 (h)

List of public Authorities substantially financed by Govt.

Name of the Dept. — Public Health Dept.
Under Section 2(h) (i)(ii)

Sr. No. | Name of the Authrity | Designtion of the | Location/Address
head
1 Director of Genreal P.H. | Medical Supdt. Tq. Badnapur
Dept. Mumbai
Rural Hospital
. Badnapur
Dist. Jalna




Section 4 (1) (b) (i)

The particulars of functions & duties in the office of Medical Supot. RH. Badnapur.

Name of the office. : - Medical Superitent RH Badnapur

Address - Rueal Hospital Badnapur. Dist. Jalna 431203

Head of the office :- Director of Genreal P.H. Dept. Mumbai.

Parent Govt. Dept. :- Public Helath Dept.

Reporting to which authority :-  Dy.Director of Helath Service A’bad Civil surgeon
G.Hospital Jalna

Jurisdiction- Geographical /Functional

*  Mission — To provide Helath Service to Patients.

* Vision - Helath services providied to patients.

Objectives- Helath services providied to patients.

Scope- Helath services providied to patients.

Functions- To implentes all national progrmme & all
H.Service.

Details of Services provided / duties- 1) This Hospital provided helath service to pt.
2) This Hospital emerengcy helath service to pt.
3) This Hospital variance epmlents .
4) This Hospital is all medical Helath program
public.
Physical Assets — statment of lands & buildings-
Organisations structural chart level-Give linkage of jurisdiction & Address, Tel.
No.s & Office Timings
Weekly holidays & Specific (Service) Office Timings :- 10.00 am to 5.45 pm

Hospital Time :- OPD 8.30 am to 12.30 pm
& 4.00 to 5.30
Holidays :-Weekly Holidays (sunday)
& 2,4 Saturday ,public hoilday.
Indoor/Emergency Section :- 24 hours.



ORGONOGRAM

|

Medical superintedent (Head of the Hospital)

| |

LT T TT1 T ]

Officer CL-II ~ Staff Nurse Asst.Supt. X-Ray Pharmiacist Opth.Asst. Lab.Tech.

1 Tech. ﬂ
V

Ward Servent / ) Lab. Asst
Sweeper

Jr.Clerk / Clerk cum Typist

Poen



Section 4(1)(b)(ii)

Format A

The powers of officers & empoyees in the office of RH. Badnapur

Sr.No. |Designation|Powers- Under which Remaks
Financial/Administr (lesistaion/rules/ord
ative ers/GRs./circulars

1 Medical Head of hospital & | Bombay Financial
Supt./Medic | DDO Two draw the 1959 Cont.
al officer | pay & allowances of Expendture
staff.Grant of reuls1965.
pay,TA,Advance.gran | Maharashtra Civil
t of F.A. to CI-III /CI- Service Rules
v staff.Grant f GPF | 1981.Medical code
advance.To draw G.R. No.1992
amount reuired from
OE,POL,MYV .etc. Verif]
ication of Cash/cash
Book.
2 Medical | Grant of leave to Cl- «“
Supt./Medic | iii/iv up to 180 days
al officer being head of the

institutions.Greant of
annual increment to
staff.To write CR in
respect of Cl-
iii/iv.Grant of
LTC,Cl-iii/iv.To
maintain service
books of Cl-ii/iii/iv
employees.To submit
proposals for
tremintion probation
period of Cl-ii to CI-

1V.




Section 4 (1) (b) (ii)

Format A

The powers of officers & employees in the office of RH. Badnapur

A

Sr.No.

Designation

Powers-
financial/Adminstr

uasi judicial

ative/Magisterial/Q

Under which
lesistaion/rules/

rs

orders/GRs./eircula

Remaks

Medical Supt.

Responnsible for all
type of activities of
the instiutions.being

head of the
intstiution he should

the staff working
under the contol.To
take daily morning

hospital .To give
guidence in MLC
work M.O.To
handle
Adminsistrive &
Financial matters.

manage the duties of

& evening rounds of’

code part-I/I1 of
hospital
Administrative part
/1L

As per Civil Medical

Medical
Officer

To take daily
morning & evening
rounds of
hospital. To attend
C.M.O. duty.To
perform MLC
work.To give giude
the staff working
under his contol &
ward.

13

Asst.Supt.

To write Cash book
daily & keeps the
accounts of financial
matter.To guide to

13

clerical staff in




Administrative &
Financial matter. To
submit the annual
budget & other
priodical returns
related to financial
matter. To submit
monthly report &
attend

monthlymeeting at
civil hospital.

Jr.Clerk

He should work as
per instititions from
Medical Supt.&
A.0O.S.TO maintain
registers relates to
stationery,Dead
stock,Secrvice
Book,Service
postage,Stamp.mom
thly report.

13

typist

Clerk cum

He should do typing
& computer work as
per instruction given
to him by the M.S.&
A.O.S.He should
hepl in the office
work excluding
typing work as &
when required.

13

Staff Nurse

She should work as
per direction given
by the M.S./M.O. &
sister incharge.To
maintain all type of
register related to
patients.To inform
the information of
serious patients to
her superiors & to
attend emergency
duties as & when
required.

(13

X-Ray Tech.

To attend X-
Raydept.8.30

t012.00 &4 to 6.00

13




and do theX-Ray as
per given by the
M.S./M.O.To attend
emergency call at
night. To maintain
dead stock & all
other register
relatted to X-ray
department.to
collect & keep waste
hyposooalutation.

Lab.Tech.

To attend Lab .8.30
t0 2.00 & 4.00 to
6.00 pm. To
examine all type of
lab test such as
Blood, Urine,ANC
etc. & to give report
of the test To
maintain dead stock
& all other To
attend emergency
call at night..

13

Lab Asstt.

He should work as

per instrucation of

Lab.Tech. & Assist

to Tecchnician in
lab work.

13

10

Opothal. Asstt.

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm
daily.To examine
the partients for eye

sits and other
completion related
to eye site
problem.To assit
Ophthalmic Surgeon
whenver eys camp
held in the
hospital. To make
dressing of operated
patients for
Cataract.To give
vide publicity for

organization of eye

(13




camp in rural

area.To maintain all

type of register
related to eye
departments.

11

Pharmacist

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm.To
distributed medical
store dead stock &
all other register
related to medical
store. To keep
account of
medicine.To supply
medicine to the door

wards.To attend
emergency
duties.To distributed
medicine to the
patients as per
advised
M.S./M.O.He
should work as per
instrucation given
by M.s/M.O.

13

12

Peon

To work in the
office of the medical
Supdt./AOS.To keep
the office clean to
attend office 9030 to
6.30 pm & should
work as per
instrucations given
by the M.S &

M.O.,office staff.
Treasury work etc.

13

13

Ward boy

He should work in
the wards as per
instrucation given
by the M.S &
M.O,Sister in-
charge, staff nurse
ete.To keep wards
clean & to help

sister& staff nurse

13




inthe tretment
work..

14

Sweeper

To miantion the
cleanlincess of the
wards saniary
Blocks as well
premise of the
instiution To help
the M.O.in
performing P.M.
examination.

10




Section 4 (1) (b) (iii)

The Procedure followed in the decision-making process. Including channels of
Supervision & accountability in the office of M.S. RH. Badnapur

NAME OF ACTIVITY-
Related Provisions-
Name of the Act/Acts.
Rules-
Govt. Resolutions-
Circulars-
Office Orders-
Sr.No. Details of Day wiht in the Authority Remarks
Activity procedure Responsible for
(Sequentially) duration e.g. that activity
Day1/Day16 etc.
1 Leave sanction 2 weeks M. S. Being head of
the instiution up
to 180 days 90
days.
2 Maternity leave 2 weeks M. S. 1) In normal
case amount
equivalent to 3
months basic
pay amount
3 Grant of GPF 2 weeks M. S. 2) on medical
advance ground % of the
balance.
4 Monthly salary Per Month M. S. Regular balnace
5 Sanction of T.A. 2 weeks M. S. In respect of
L.T.C.& M.R. T.A.according
bill to availability
of grants.
6 To submit the |15 to 30 days after M.S. | e
pension cases sanction
retirement .
7 To sancton 2 weeks M.S. | -
M.R.clams of
empoyess
emerancy cases
8 To submit 2 weeks M.S. | -
vountary
retirement

proposal to the

11



controlling

X-Ray

1

Indoor pt.

Regular

<|=
»|n

12




Section 4 (1) (b) (iv) |Format (A)

Norms set for discharge of its functions in the office of RH. Badnapur

ORGANISATIONAL TARGETS (Annual)-

Sr. No. |Funcation/Activit |Units to be Financial Remarks
y covered | Targetes in Rs.

1 O.P.D. R.H.
Badnapur

L.P.D. “

Delivaries “

(13

Strilisation

(13

Major Operation

(13

Minor Operation

Snake bite Cases «

M.L.C. Cases “«

Nl fo B ENE o) J [V, ) RSNy OS] | \S)

F.T.P. Cases «

13




Time limits for the activities

Section 4 (1) (b) (iv)

Time frame for each activity —

Format (B)

for discharge of its functions

Sr. Activity No.of days Authority Authority for
No. required for Responsible grievance
complection redresal in case
of failure.
1 Routine Letter 7 days Concern section M.S.
i/c
2 D.O. Letter 3 days Concern section M.S.
i/c
3 L.A..Qss Same day Concern section M.S.
i/c
4 Information As early as Concern section M.S.
Demended by | possible as per i/c
Fax nature of
information
5 Time Being |Monthly/Quartre| Concern section M.S.
Cases ly,six i/c
month,yearly
with in 7
daysafter ending
the duration.
6 Special As eraly as Concern section M.S.
information if possible i/c
any
7 Information | Within 15 to 30 Information M.S.
required as per 4 days Officer
(1)(b)rule
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Secation4(1)(b)(v)

Format (A)

The rulies/regulation related with the functionus of RH. Badnapur

Sr.No. Subject as indicated in the Rule No. & Its | Remarks if
notification year any
1 To maintain Service Book M.C.S.R 1981
Appointment,Fixation of pay on M.C.S.R
reversion 1981Rules
no.10,12
3 Sanctions of M.C.S.Rule no.
Leave/EI/HPL/EOL/speical /Matrnity | 50/61/63/74
leave
4 Pension M.C.S.R 1982
5 Medical reimbursement Medical
attendants Rules
1961
6 Annual Budget Maharashtra
Budget Rules
7 To submit the bills,pay & Mabharashtra
allowances,contingency,GPF,LTC,MR | Treasury Rules
,etc. 1968
8 Submission of AC to Dc bills to Mabharashtra
Treasury contingency
Exp.Rules 1965
9 Submission of TA bills to Treasury | M.C.S. Rules
TA
10 Submission of GPF bills Mabharashtra
GPF Rules 1998
11 Fixation of pay in the revised pay M.C.S.R 1996
scales reivsed pay
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Secation4(1)(b)(v)

Format (B)

The government Resolution related with the functions of R .H. Badnapur

Sr.No. | Subject as given in the resoiution | GR No. & Its | Remarks if any
date
1 Grrant of pension benefits after Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Maharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.
26/5/04
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Secation4(1)(b)(v)

Format (C)

The Circulars related with the functions

Sr.No. |Subject as indicated in the circular|Circular No. &| Remarks if any
Its date
1 Grrant of pension benefits after Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Maharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.
26/5/04
Secation4(1)(b)(V) | Format (D)

The office Orders/policy Criculars related with the functions of. RH. Badnapur

Sr.No.

Subject as indicated in the office
order

No. & office
order date

Remarks if any
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Section 4 (1) (b) (v) Format (E)

List of document available in the office/section /ward/branch of RH. Badnapur

SUBJECT OF DOCUMENT:-

Sr. Type of Sub Topic |Person in Location of the person if not
No. [document charge/Desination [situated in the above
mentioned office

1 Indoor/outdoor M.S. O.P.D.
paper.

2 M.L.C. cases M.S. O.PD.

3 Used X-ray X-ray Tech. O.P.D.
films & record
of X-ray done

4 Record of Lab.Tech. O.P.D.
Lab.Tests.

5 Record of O.T. Incharge O.T.
Major/minor
surgeries
informaiton

6 |Information of M.S. M.S. Office
health
progemmme
arranged by
health instiute

7 Inormation M.S. M.S. Office
regarding
national
programme

8 Service record A.O.S. Office Scetion
of
Govt.servant
& financial
matter

9 Information of M.S. M.S. Office
Vaccination

10 Pulse polio M.S. M.S. Office

11 Healthn M.S. M.S. Office
Camps

12 Hospital M.S. M.S. Office
Activity

14 P.M. Report M.S. M.S. Office

18




Section 4 (1)(b)(vi)

Statment of Categories of documents held in the office of RH. Badnapur

Sr.No Subject Type of Particular of |Periodicity of
document Heading/type in | preservation
file/muster/rigiste| the document
r/vocher etc.
1 |In ward/out ward Reg. Rigister I/O reg. Standing Permanent
order file
2 |Powers of Head of inst. Files | = ---- 7 years
3 General Files | --—- 3 years
Correspondence
4 Physical Rigister | = --—-- Permanent
fitness/Medical
certificate issued to
Non Gazettes officers
5 Indoor/ outdoor case Rigister | = -—--- 3 years
paper

6 | Lunatic Medico legal Rigister | = - 5 years

cases & PLI

concerning paper
7 Govt. G.R/ circulars Files | = -——- Permanent
8 Cash Book Rigister | = - Permanent
Hospital fees receipt Rigister | = --——--- 5 years

book/budget
9 Mise. Indeent book Files | = --—- 3 years
10 Operation register Rigister | = ---—--—- 5 years
11 Dead stock Rigister | = - 5 years

reg./Surgical
12 Medical record Files | = - 3 years

files/indent
13 A.C/D.C.bill/pay Files | - 5 years

bill/fincial matters

14 Indoor/outdoor reg. Rigister | = cemmemmeee- 10 years
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Section 4 (1)(b) (vii)

Particulars of any arrangemnts that exists for consulation with the members of

Public is relation to the formulation of policy & implementation in the office

Sr. No.

consultation
for

Details of Under which
the act/rule/cricular
Mechanism

Periodicity

20



Section 4 (1)(b)(viii)

Format A

List of committees to be published under

Sr.No|Name of the [Compositio | Purpose [Frequenc [Whether| Minutes
commitee n of of the y of open to |available
commitee |commitee| meetings ([public or| in the
not | office of
1 Hospital M.L.A To Every 3 No Yes
visiting chairman | improve | months
commitee the
hospital
services &
activities
Other
member
Tahasildar
B.D.O
Surpanch or
president of
Municipal
council
Three Public
leader
Medical
suptd.
Member
secretary
Section 4 (1)(b)(viii) | FormatB
List of boards to be published under
Sr.No.| Name of |Compositio |Purpose|Frequenc |Whether| Minutes
the boards | n of boards | of the y of open to | available
boards | meetings (public or| in the
not office of
Nil Nil
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Section 4 (1)(b)(viii)

List of councils to be published under

Format C

Sr.No.| Name of |Compositio |Purpose|Frequenc |Whether| Minutes
the n of councils| of the y of open to | available
councils councils| meetings |public or| in the
not office of
Nil Nil
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Directory of the officers & employees & their monthly remuneration

Section 4 (1)(b) (ix)

In the office of. RH. Badnapur

Sr.No| Designation Name of the Cadre | Dt. Of |contact (Gros
officers/empioyee Joining | Details | s
the post |Ph/Fax/ [Salar
E-mail | y
1 | Medical Supt. | Dr.U.B.Navade |Class-1| 26/6/90 2534
8
2 Medical Dr.A.S.Kuttabadkar |Class-2| 20/1/84 2158
Officer 3
3 Medical Dr. B.R.Savle Class-2| 4/12/84 2071
Officer. 5
4 Medical Vacant Class-2
Officer.
5 | Assitant Supt. | Shi.B.R.Gavhad |Class-3| 26/2/82 1058
0
6 | Junior Cleark | Smt.N.P.Bankar [Class-3| 11/9/90 7945
7 Typisist Vacant Class-3
8 Pharmasists Shi.Kalimoddin |Class-3| 21/9/85 1412
3
9 | X-Ray Tech. Vacant Class-3
10 |Laborty Tech.| Shi.M.R.Pawar |[Class-3|20/11/99 1169
5
11 Lab. Assit. Shi.R.K.Motale |Class-3| 31/3/92 7798
12 Staff Nurse Smt.A.G.Sirsat |Class-3| 21/2/02 9909
13 Staff Nurse Smt.S.K.Gadhe |Class-3| 1/10/03 9405
14 Staff Nurse Smt.N.S.Datar  |Class-3| 1/3/04 9679
15 Staff Nurse Smt.S.W.Thakre [Class-3| 1/3/04 9679
16 Staff Nurse Vacant Class-3
17 Assit.Staff Vacant Class-3
Nurse
18 Staff Nurse Vacant Class-3
19 Ward Boy Vacant Class-4
20 Ward Boy Vacant Class-4
21 Ward Boy Vacant Class-4
22 Ward Boy Vacant Class-4
23 Servent Shi.Njirbeg Class-4| 24/1/90 5721
24 Servent Smt Katsurabai |Class-4|17/11/98 6657
Gagat
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Section 4 (1)(b)(x)

Details of remuneration of officers & employees
In the office of RH. Badnapur

Sr.|Cadre & Class Pay scale Admissible allowances in
No Rs.
Regular Occaional |Special like (Project
(included in |(Like TA alowance,training
the salary)like|Bill) allowance,any other.)
da
1| Medical Officer-1 10000-|50%DP+17% |The actual Staff working as and
15200/DA +5%HRA [fair & daily emerency
on the Basis  |Allowance |{Nurse,pharmacist,X-ray
pay Rs. tech.
ofGovt.officer |45/53/60/70
S
2| Medical supitent-2 [ 8000-13500|& severnt Per dayis  |Steward,class 4 servent }
applicable also |allowed Basic are entiled
wether Govt. aditional HRA at
@Rs.220/290/460 as per
their pay scale per
momth
3| Assitant Supt.-3 | 5000-8000|Rs.75/- Severnt
200,400 traveled for
purpose.
4| Junior Cleark-3 3050-4590|Conviance
5 Typisist-3 3050-4590|Allowance is
6| Pharmasists-3 4500-7000(Applicate as
per
7| X-Ray Tech.-3 5000-8000|Their pay scale
8| Laborty Tech.-3 | 5000-8000
9| Lab. Assit.-3 3200-4900
10| Staff Nurse-3 5000-8000
11 Peon-4 2550-3200
12| Ward Boy-4 2550-3200
13 Sweeper-4 2550-3200
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Section 4 (1)(b) (xi)

Details of allocation of budget & disbursement made
In the office of RH. Badnapur Dist. Jalna for the year2005-06

* Publish copy of budget
» Publish copy of grant distribution
Sr.No. [Budget head| Grants Planned the | If more Remarks
description | recived | (Give deatils grants
area wise or | expected
work wise in a |then in Rs.
sperate from)
1 Demand 2600. Salary +3000
No.R.- 50 TA 50
1Major Head 50 O.E. 100
— POL
2210Medical RRT
& Public MV
Health sub MS
head — Computer
(01)(8)up
gradation of
PHC into RH

25




0000

O

000D

Section 4 (1)(b) (xii)

Manner of execution of subsidy program
In the office of RH. Badnapur Dist. Jalna

Name of the program
Eligibility of Benefieiary
Pre-requisites for the benefit
Procedure to avail the
benefits of the programme
Criteria for deciding eligibility
Detail of the benefits given in the programme
(also mention the amount of subsidy
or other help given)
Procedure for the distribution of the subsidy
Where to apply or whom to contact
in the office for applying
Application Fee (Where applicable)
Other Fees (where applicable)
Application format (where applicable.
If the application is made on plain paper

Please mention it along with what the applicant

shojuld mention in the application)
List of Annexure.(Certificates/documents)
Format of Annexure.

Where to contact in case of process related complaints
Details of the abailable fund (At various levels like

District Level, Block Level etc.)
List of beneficiaries in the format given below

26
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(A)Format

Nil



S

Section 4 (1)(b) (xii)

Format B

Details of beneficiaries of subsidy program
In the office of. RH. Badnapur Dist. Jalna

Name of the scheme/program.

Sr.No.

Benficiary of
Name &
Address

Amount of Criteria of
subsidy/conces [selsection
sion

Remarks

Nil
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Section 4 (1)(b) (xiii)

Particulars of recipients of concession permits or authorisation granted
In the office of RH. Badnapur Dist. Jalna

Type of license / permission/ concession —

Sr.No |[Name of |Nature License |Issued Valid |General Details of
the No. on up to | Conditions |the license
licensee

28



Section 4 (1) (b) (xiv)

Details of information available in electronic form
In the office of RH. Badnapur Dist. Jalna

Sr.No

type of
Document

sub
Topic

In which
electronic

format it is kept

Mode of
retrieval

Preson in
charge

Nil

29




Type of facilities —

Particular of facilities available for citizen to obtaining information

Section 4 (1)(b) (xV)

In the office of RH. Badnapur Dist. Jalna

Information about visiting hrs.
Information about interactive website.
Information about call center.
Information about facilities for inspection of record.
Information about facilities for inspection of works
Information about facilities for providing samples.
Information about notice boards.
Information about library.

Sr. Type of Timings | Procedure|Location|Preson| Grievance
No facility in redressal
. charge
1 Vissiting Personal | Office [M.S/A M.S.
Hours. Visit to Ward (ON}
1) Office 11to2 | Patients. MO on
2) Hospital pm duty
for Patients| 11 to 12
&
4 to 5 pm
2 Web Site | --—-—- | -
3| CallCenter | ----—- | ----—-
4 | Inspection of |3 to 5 pm| Actual |Hospital |MO on M.S.
Rocord Visit & office |duty/A
(ON
5 Work 3to5pm| Actual |[Hospital [MO on M.S.
inspection Visit & office |duty/A
(ON
6 | Notice Board | 10 to Actual |Hospital |MO on M.S.
Spm Visit & office |duty/A
oS
7 Library | - | ---—--
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Section 4 (1)(b) (xvi)

Details of public information Officers/ API1Os/Appellate authority
In the jurisdiction of (public authority. RH. Badnapur Dist. Jalna

PIO A
Sr.| Name of PIO |Desigantio| Jurisdiction |[Address/Ph| E-mailid |Appellate
No n as PIO under .no for purpose| authority
. RTI of RTI
1{Dr.U.B.Navade| Medical R.H. RH. Civil
Supt. Badnapur | Badnapur surgeon
Dist. Jalna Jalna
AIPOs B
Sr.|Name of AP1O|Desigantio| Jurisdiction as APIO Address/Ph.no
No n under RTI
1 | Shi.R.B.Gavad | Assitant R.H. Badnapur R.H Badnapur Dist.
Supt. Jalna
Appellate authority C
Sr.No| Name of |[Desigantio |Jurisdictio PIO E-mail id for purpose
Appellate n n as reporting of RTI
Authority Appellate
Authority
1 Dr.A.B. Civil Dist. Jalna | -——-—- | = -
Tekale surgeon
Jalna
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Section 4 (1)(b) (xvii)

Note — authing is prescribed as on date 22 Aug. O5

Nil
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Section 4 (1) (¢)

» List out the routine decisions / impornant policies which you foresee will affect
Public. Formalise the details about publications in such cases. Publish such
information
Under this heading.

Section 4 (1) (d)

* Prepare a list of issues in which administrative & quasi-judicial decisions are
generally taken in your office. Declare that henceforth you will provide reasons
For such decision to affected persons.
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Template for the
publication

under Section 4 Right
To Information Act.




Section 2 (h)

Format A

Department wise list of public Authorities under Sectio 2(h)
RTIA 2005

Name of the Dept. —Public Health Dept.
Under Section 2(h) a/b/c/d

Sr. No. | Name of the Authrity | Designtion of the head | Location/Address
1 Dr.R.L.Suryawanshi | Medical Supdt.CL-1 Tq.Bhokardan
Rural Hospital
Bhokardan
Dist. Jalna
Format B

Section 2 (h)

List of public Authorities substantially financed by Govt.

Name of the Dept. — Public Health Dept.
Under Section 2(h) (1)(ii)

Sr. No.

Name of the Authrity

Designtion of the
head

Location/Address

1

Dr. R.L.Suryawanshi

Medical Supdt.CL-1

Tq. Bhokardan

Rural Hospital

Bhokardan

Dist. Jalna.




Section 4 (1) (b) (i)

The particulars of functions & duties in the office of Medical Supot. RH Bhokardan

Name of the office. : - Medical Superitent RH Bhokardan

Address - Rueal Hospital Bhokardan . Dist. Jalna 431203

Head of the office :- Director of Genreal P.H. Dept. Mumbai.

Parent Govt. Dept. :- Public Helath Dept.

Reporting to which authority :-  Dy.Director of Helath Service A’bad Civil surgeon
G.Hospital Jalna

Jurisdiction- Geographical /Functional

e Mission — To provide Helath Service to Patients.

e Vision - Helath services providied to patients.

Objectives- Helath services providied to patients.

Scope- Helath services providied to patients.

Functions- To implentes all national progrmme & all
H.Service.

Details of Services provided / duties- 1) This Hospital provided helath service to pt.
2) This Hospital emerengcy helath service to pt.
3) This Hospital variance epmlents .
4) This Hospital is all medical Helath program
public.
Physical Assets — statment of lands & buildings-
Organisations structural chart level-Give linkage of jurisdiction & Address, Tel.
No.s & Office Timings
Weekly holidays & Specific (Service) Office Timings :- 10.00 am to 5.45 pm

Hospital Time :- OPD 8.30 am to 12.30 pm
& 4.00 to 5.30
Holidays :-Weekly Holidays (sunday)

& 2,4 Saturday ,public hoilday.
Indoor/Emergency Section :- 24 hours.



ORGONOGRAM

|

Medical superintedent (Head of the Hospital)

|

¢

Medical

Officer CL-II

\Y

V
Ward Servent /
Sweeper

L

Tech.

Jr.Clerk / Clerk cum Typist

ﬂ

Poen

Section 4(1)(b)(ii)

ﬂ

ﬂ'

Staff Nurse Asst.Supt. X-Ray Pharmiacist Opth.Asst. Lab.Tech.

ll

Lab. Asst



Format A

The powers of officers & empoyees in the office of RH Bhokardan

Sr.No. |[Designation|Powers- Under which Remaks
Financial/Administr (lesistaion/rules/ord
ative ers/GRs./circulars

1 Medical Head of hospital & | Bombay Financial
Supt./Medic | DDO Two draw the 1959 Cont.
al officer | pay & allowances of Expendture
staff.Grant of reuls1965.
pay,TA,Advance.gran | Maharashtra Civil
t of F.A. to CI-III /CI- Service Rules
iv staff.Grant f GPF | 1981.Medical code
advance.To draw G.R. No0.1992
amount reuired from
OE,POL,MV .etc.Verif]
ication of Cash/cash
Book.
2 Medical | Grant of leave to Cl- «“
Supt./Medic | 1ii/iv up to 180 days
al officer being head of the

institutions.Greant of
annual increment to
staff. To write CR in
respect of Cl-
i11/iv.Grant of
LTC,Cl-iii/iv.To
maintain service
books of Cl-ii/iii/iv
employees.To submit
proposals for
tremintion probation
period of Cl-ii to Cl-

1V.




Section 4 (1) (b) (ii)

The powers of officers & employees in the office of RH Bhokardan

A

Format B

Sr.No.

Designation

Powers-

uasi judicial

financial/Adminstr |lesistaion/rules/
ative/Magisterial/Q |orders/GRs./eirculars

Under which

Remaks

Medical Supt.

Responnsible for al

head of the

the staff working
under the contol.To
take daily morning

hospital .To give
guidence in MLC
work M.O.To
handle
Adminsistrive &
Financial matters.

type of activities of code part-I/II of
the instiutions.being |hospital Administrative

intstiution he should
manage the duties of]

& evening rounds of

1| As per Civil Medical

part I/IL.

Medical
Officer

To take daily
morning & evening
rounds of
hospital. To attend
C.M.O. duty.To
perform MLC
work.To give giude
the staff working
under his contol &

ward.

(13




Asst.Supt.

To write Cash book
daily & keeps the
accounts of financial
matter.To guide to
clerical staff in
Administrative &
Financial matter. To
submit the annual
budget & other
priodical returns
related to financial
matter.To submit
monthly report &
attend
monthlymeeting at
civil hospital.

(13

Jr.Clerk

He should work as
per instititions from
Medical Supt.&
A.0.S.TO maintain
registers relates to

stationery,Dead

stock,Secrvice

Book,Service
postage,Stamp.mom
thly report.

(13

Clerk cum
typist

He should do typing
& computer work as
per instruction given
to him by the M.S.&
A.O.S.He should
hepl in the office
work excluding

typing work as &
when required.

(13

Staff Nurse

She should work as
per direction given
by the M.S./M.O. &
sister incharge.To
maintain all type of
register related to
patients.To inform
the information of
serious patients to
her superiors & to

attend emergency

(13




duties as & when
required.

X-Ray Tech.

To attend X-
Raydept.8.30
t012.00 &4 to 6.00
and do theX-Ray as
per given by the
M.S./M.O.To attend
emergency call at
night. To maintain
dead stock & all
other register
relatted to X-ray
department.to
collect & keep waste
hyposooalutation.

(13

Lab.Tech.

To attend Lab .8.30
t0 2.00 & 4.00 to
6.00 pm. To
examine all type of
lab test such as
Blood, Urine,ANC
etc. & to give report
of the test To
maintain dead stock
& all other To
attend emergency
call at night..

(13

Lab Asstt.

He should work as

per instrucation of

Lab.Tech. & Assist

to Tecchnician in
lab work.

(13

10

Opothal.Asstt.

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm
daily.To examine
the partients for eye

sits and other
completion related

to eye site
problem.To assit
Ophthalmic Surgeon
whenver eys camp
held in the

hospital. To make

(13




patients for

Cataract.To give
vide publicity for
organization of eye
camp in rural
area.To maintain all
type of register

related to eye

departments.

dressing of operated

11

Pharmacist

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm.To
distributed medical
store dead stock &
all other register
related to medical
store. To keep
account of
medicine.To supply
medicine to the door
wards.To attend
emergency
duties.To distributed
medicine to the
patients as per
advised
M.S./M.O.He
should work as per
instrucation given
by M.s/M.O.

(13

12

Peon

To work in the
office of the medical
Supdt./AOS.To keep
the office clean to
attend office 9030 to
6.30 pm & should
work as per
instrucations given
by the M.S &
M.O.,office staff.
Treasury work etc.

(13

13

Ward boy

He should work in
the wards as per
instrucation given

by the M.S &

(13




M.O,Sister in-
charge, staff nurse
ete.To keep wards

clean & to help
sister& staff nurse

inthe tretment
work..

14

Sweeper

To miantion the
cleanlincess of the
wards saniary
Blocks as well
premise of the
instiution To help
the M.O.in
performing P.M.
examination.

(13




Section 4 (1) (b) (iii)

The Procedure followed in the decision-making process. Including channels of
Supervision & accountability in the office of M.S. R.H. Bhokardan

NAME OF ACTIVITY-
Related Provisions-
Name of the Act/Acts.
Rules-
Govt. Resolutions-
Circulars-
Office Orders-
Sr.No. Details of Activity Day wiht Authority Remarks
(Sequentially) in the Responsible for
procedure that activity
duration
e.g.
Day1/Day
16 etc.
1 Leave sanction 2 weeks M. S Being head of
the instiution
up to 180
days 90 days.
2 Maternity leave 2 weeks M. S 1) In normal
case amount
equivalent to
3 months
basic pay
amount
3 Grant of GPF advance | 2 weeks M. S 2) on medical
ground % of
the balance.
4 Monthly salary Per Month M. S. Regular
balnace
5 Sanction of T.A. 2 weeks M. S. In respect of
L.T.C.& M.R. bill T.A.accordin
g to
availability of
grants.
6 To submit the pension | 15 to 30 M.S. | -
cases days after
sanction

retirement .




7 To sancton M.R.clams | 2 weeks M.S. | e
of empoyess emerancy
cases
8 To submit vountary 2 weeks M.S. | -
retirement proposal to
the controlling
9 X-Ray 1 M.S. | -
10 Indoor pt. Regular M.S. |




Section 4 (1) (b) (iv) | Format (A)

Norms set for discharge of its functions in the office of R.H. Bhokardan

ORGANISATIONAL TARGETS (Annual)-

Sr. No. |Funcation/Activity | Units to be| Financial Remarks
covered |Targetes in Rs.

1 O.P.D. R.H.Bhokar
dan

I.P.D. “

Delivaries “

(13

Strilisation

(13

Major Operation

(13

Minor Operation

Snake bite Cases “«

M.L.C. Cases “«

O[R[N |W]|N

Dog Bite Cases “




Time limits for the activities

Section 4 (1) (b) (iv)

Time frame for each activity —

Format (B)

for discharge of its functions

Sr. Activity No.of days Authority Authority for
No. required for Responsible grievance
complection redresal in case
of failure.
1 Routine Letter 7 days Concern section M.S.
i/c
2 D.O. Letter 3 days Concern section M.S.
i/c
3 L.A..Qss Same day Concern section M.S.
i/c
4 Information As early as Concern section M.S.
Demended by | possible as per i/c
Fax nature of
information
5 Time Being |Monthly/Quartre| Concern section M.S.
Cases ly,six i/c
month,yearly
with in 7
daysafter ending
the duration.
6 Special As eraly as Concern section M.S.
information if possible i/c
any
7 Information | Within 15 to 30 Information M.S.
required as per 4 days Officer
(1)(b)rule




Secation4(1)(b)(v)

Format (A)

The rulies/regulation related with the functionus of R.H. Bhokardan

Sr.No. Subject as indicated in the Rule No. & Its | Remarks if
notification year any
1 To maintain Service Book M.C.S.R 1981
Appointment,Fixation of pay on M.C.S.R
reversion 1981Rules
no.10,12
3 Sanctions of M.C.S.Rule no.
Leave/EI/HPL/EOL/speical /Matrnity | 50/61/63/74
leave
4 Pension M.C.S.R 1982
5 Medical reimbursement Medical
attendants Rules
1961
6 Annual Budget Maharashtra
Budget Rules
7 To submit the bills,pay & Mabharashtra
allowances,contingency,GPF,LTC,MR | Treasury Rules
,etc. 1968
8 Submission of AC to Dc bills to Mabharashtra
Treasury contingency
Exp.Rules 1965
9 Submission of TA bills to Treasury | M.C.S. Rules
TA
10 Submission of GPF bills Mabharashtra
GPF Rules 1998
11 Fixation of pay in the revised pay M.C.S.R 1996
scales reivsed pay




Secation4(1)(b)(v)

Format (B)

The government Resolution related with the functions of R.H. Bhokardan

Sr.No. | Subject as given in the resoiution | GR No. & Its | Remarks if any
date
1 Grrant of pension benefits after Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Maharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.
26/5/04
Secation4(1)(b)(v) Format (C)
The Circulars related with the functions
Sr.No. [Subject as indicated in the circular|Circular No. &| Remarks if any
Its date
1 Grrant of pension benefits after Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Maharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1

6/98/seva 10/dt
5-1-99




3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.
26/5/04

Secationd(1)(b)(V) | Format (D)

The office Orders/policy Criculars related with the functions of R.H. Bhokardan

Sr.No. | Subject as indicated in the office | No. & office | Remarks if any
order order date




Section 4 (1) (b) (v)

Format (E)

List of document available in the office/section /ward/branch of R.H. Bhokardan

SUBJECT OF DOCUMENT:-
Sr. Type of Sub Topic |[Person in Location of the person if not
No. [document charge/Desinatio |situated in the above
n mentioned office
1 |Indoor/outdoor M.S. O.P.D.
paper.
2 M.L.C. cases M.S. O.P.D.
3 Used X-ray X-ray Tech. O.P.D.
films & record
of X-ray done
4 Record of Lab.Tech. O.P.D.
Lab.Tests.
5 Record of O.T. Incharge O.T.
Major/minor
surgeries
informaiton
6 |Information of M.S. M.S. Office
health
progemmme
arranged by
health instiute
7 Inormation M.S. M.S. Office
regarding
national
programme
8 Service record A.O.S. Office Scetion
of
Govt.servant
& financial
matter
9 Information of M.S. M.S. Office
Vaccination
10 Pulse polio M.S. M.S. Office
11 Healthn M.S. M.S. Office
Camps
12 Hospital M.S. M.S. Office
Activity
14 P.M. Report M.S. M.S. Office




Section 4 (1)(b)(vi)

Statment of Categories of documents held in the office of R.H. Bhokardan

Sr.No Subject Type of Particular of |Periodicity of
document Heading/type in | preservation
file/muster/rigiste| the document
r/vocher etc.
1 |In ward/out ward Reg. Rigister I/O reg. Standing Permanent
order file
2 |Powers of Head of inst. Files | = ---- 7 years
3 General Files | --—- 3 years
Correspondence
4 Physical Rigister | = --—-- Permanent
fitness/Medical
certificate issued to
Non Gazettes officers
5 Indoor/ outdoor case Rigister | = -—--- 3 years
paper
6 Lunatic Medico legal Rigister | = --—-- 5 years
cases & PLI
concerning paper
7 Govt. G.R/ circulars Files | = ---—-- Permanent
8 Cash Book Rigister | = - Permanent
Hospital fees receipt Rigister | = --——-- 5 years
book/budget
9 Mise. Indeent book Files | = --—- 3 years
10 Operation register Rigister | = ---—--—- 5 years
11 Dead stock Rigister | = - 5 years
reg./Surgical
12 Medical record Files | = - 3 years
files/indent
13 A.C/D.C.bill/pay Files | - 5 years
bill/fincial matters
14 Indoor/outdoor reg. Rigister | = cemmemmeee- 10 years




Section 4 (1)(b) (vii)

Particulars of any arrangemnts that exists for consulation with the members of
Public is relation to the formulation of policy & implementation in the office

Sr. No. | consultation | Details of the Under which Periodicity
for Mechanism | act/rule/cricular
1 Gudieliens | Hospital visiting | As per orders Every 3 month.
for running | commitee living from higher
the work 7 member has Authority
hospital been fromed for
smoothly the

hospital. M.S.A.of
fice concren
Jurisdication has
been declared as
preeident of the
commitree




Section 4 (1)(b)(viii)

Format A

List of committees to be published under

Sr.No|Name of the [Compositio | Purpose [Frequenc [Whether| Minutes
commitee n of of the y of open to |available
commitee |commitee| meetings ([public or| in the
not | office of
1 Hospital M.L.A To Every 3 No Yes
visiting chairman | improve | months
commitee the
hospital
services &
activities
Other
member
Tahasildar
B.D.O
Surpanch or
president of
Municipal
council
Three Public
leader
Medical
suptd.
Member
secretary
Section 4 (1)(b)(viii) | FormatB
List of boards to be published under
Sr.No.| Name of |Compositio |Purpose|Frequenc |Whether| Minutes
the boards | n of boards | of the y of open to | available
boards | meetings (public or| in the
not office of
Nil Nil




Section 4 (1)(b)(viii)

List of councils to be published under

Format C

Sr.No.| Name of |Compositio |PurposeFrequenc |Whether| Minutes
the n of councils| of the y of open to | available
councils councils| meetings [public or| in the
not office of
Nil Nil




Section 4 (1)(b) (ix)

Directory of the officers & employees & their monthly remuneration
In the office of R.H. Bhokardan

Sr.No| Designation Name of the Cadre Dt. Of | contact| Gross
officers/ Joining | Details | Salary
empioyee the post |Ph/Fax/
E-mail
1 Medical supt. Vacant------ Class-1 | | | ==——---
2 Medical Dr.R.L.Suryawans | Class-2 | 23/9/99 | 02485- | 17550
Officer. hi 244559
3 [Medical Officer| Dr. S.B.Jagtap Class-2 | 28/6/04 18866
4 Medical Dr. D.M. Patil Class-2 | 02/07/05 16454
Officer.
5 | Assitant Supt. | Shri S.S.Jadhav | Class-3 | 18/04/00 10597
6 Junior Cleark Shri Class-3 | 10/06/02 6932
A.M.Vyawahare
7 Junior Cleark |Shri U.H.Dabhade| Class-3 | 18/07/02 7073
8 Pharmasists Vacant Class-3 — —
9 X-Ray Tech. Shri Class-3 | 27/06/03 13646
R.P.Sonowane
10 | Laborty Tech. | Shri N.R.Parkhe | Class-3 |23/06/98 10574
11 Lab. Assit. Shri P.S.Kakde Class-3 | 04/06/01 9038
12 Staff Nurse | Smt.M.K.Paithane| Class-3 | 16/07/02 13518
13 Staff Nurse Smt.R.G.Barde Class-3 [ 01/01/97 13826
14 | Staff Nurse M | Shri R.B.kandaje | Class-3 | 24/06/95 11588
15 Staff Nurse Smt.M.L.Kharat | Class-3 |03/11/97 11061
16 Staff Nurse | Smt N.H.Navgire | Class-3 | 14/06/05 12904
17 Staff Nurse Vacant Class-3 | - | | -—---
18 Staff Nurse Vacant Class-3 | --——- | | --—---
19 Ward Boy S.A.Sonowane Class-4 |26/06/03 6190
20 Ward Boy S.P.More Class-4 |29/09/92 6444
21 Ward Boy K.K.Raut Class-4 |01/07/03 5822
22 Ward Boy Smt.U.V.Mohite | Class-4 |17/07/02 5620
23 Servent S.N.Lokhande Class-4 | 19/06/99 5120
24 Driver Shri.B.B.Balande | Class-3 | 11/11/00 6568
25 Seweeper M.G.athale Class -4 | 11/04/01 5120
26 Seweeper R.R.Sarsar Class -4 [22/07/02 5120
27 OPPH Asst. Shri P.P.Parwe Class-3 | 22/06/04 9872




Section 4 (1)(b)(x)

Details of remuneration of officers & employees
In the office of R.H. Bhokardan

Sr.|Cadre & Class Pay scale Admissible allowances in
No Rs.
Regular Occaional |Special like (Project
(included in |(Like TA alowance,training
the salary)like|Bill) allowance,any other.)
da
1| Medical Officer-1 10000- |50%DP+17% | The actual Staff working as and
15200 | DA +5%HRA | fair & daily emerency
on the Basis | Allowance |{Nurse,pharmacist,X-ray
pay Rs. tech.
ofGovt.officer | 45/53/60/70
S
2| Medical supitent-2 {8000-13500| & severnt Per day is |Steward,class 4 servent }
applicable also| allowed Basic are entiled
wether Govt. aditional HRA at
@Rs.220/290/460 as per
their pay scale per
momth
3| Assitant Supt.-3 | 5000-8000 Rs.75/- Severnt
200,400 traveled for
purpose.
4| Junior Cleark-3 | 3050-4590 | Conviance
5 Typisist-3 3050-4590 | Allowance is
6| Pharmasists-3 4500-7000 | Applicate as
per
7| X-Ray Tech.-3 | 5000-8000 |Their pay scale
8| Laborty Tech.-3 | 5000-8000
9| Lab. Assit.-3 3200-4900
10| Staff Nurse-3 5000-8000
11 Peon-4 2550-3200
12| Ward Boy-4 2550-3200
13 Sweeper-4 2550-3200




Section 4 (1)(b) (xi)

Details of allocation of budget & disbursement made

In the office of R.H. Bhokardan Dist. Jalna for the year2005-06

e Publish copy of budget
e Publish copy of grant distribution
Sr.No. | Budget head | Grants | Planned the | If more Remarks
description recived |(Give deatils| grants
area wise or | expected
work wise in |then in Rs.
a sperate
from)
1 2210Medical &| Salary- 1060 1060
Public Health 2600
sub head — TA-60 -- --
(O1)(8)up 0.E.-51 20 20
gradation of POL-5 20 20
PHC into RH | RRT-30 -- --
2210 0413 MV-1 5 5
MS- -- --
Computer -- --
2 2210Medical &| Pay-125 -- --
Public Health | T A-18 9 9
sub head —
(O1)(8)up
gradation of
PHC into RH
2210 0146

Opth .Asst




0000

O

000D

Manner of execution of subsidy program
In the office of R.H. Bhokardan Dist. Jalna

Section 4 (1)(b) (xii) (A)Format

Name of the program
Eligibility of Benefieiary
Pre-requisites for the benefit
Procedure to avail the
benefits of the programme
Criteria for deciding eligibility
Detail of the benefits given in the programme
(also mention the amount of subsidy
or other help given)
Procedure for the distribution of the subsidy
Where to apply or whom to contact
in the office for applying
Application Fee (Where applicable)
Other Fees (where applicable)
Application format (where applicable.
If the application is made on plain paper

Please mention it along with what the applicant

shojuld mention in the application)
List of Annexure.(Certificates/documents)
Format of Annexure.

Where to contact in case of process related complaints
Details of the abailable fund (At various levels like

District Level, Block Level etc.)
List of beneficiaries in the format given below

\

/

Nil



S

Section 4 (1)(b) (xii)

Format B

Details of beneficiaries of subsidy program
In the office of R.H. Bhokardan Dist. Jalna

Name of the scheme/program.

Sr.No.

Benficiary of
Name &
Address

Amount of
subsidy/conces
sion

Criteria of
selsection

Remarks

Nil




Section 4 (1)(b) (xiii)

Particulars of recipients of concession permits or authorisation granted
In the office of R.H. Bhokardan Dist. Jalna

Type of license / permission/ concession —

Sr.No |[Name of |Nature License |Issued Valid |General Details of
the No. on up to | Conditions |the license
licensee




Section 4 (1) (b) (xiv)

Details of information available in electronic form
In the office of R.H. Bhokardan Dist. Jalna

Sr.No

type of
Document

sub
Topic

In which
electronic
format it is kept

Mode of
retrieval

Preson in
charge

Nil




Particular of facilities available for citizen to obtaining information

Section 4 (1)(b) (xV)

In the office of R.H. Bhokardan Dist. Jalna

Type of facilities —

Information about visiting hrs.
Information about interactive website.
Information about call center.
Information about facilities for inspection of record.
Information about facilities for inspection of works
Information about facilities for providing samples.
Information about notice boards.
Information about library.

Sr. Type of Timings |Procedur [Locatio | Preson | Grievance
No facility e n in redressal
. charge
1 Vissiting Personal | Office |IM.S/AO M.S.
Hours. Visitto | Ward |S MO on
1) Office 11to2 | Patients. duty
2) Hospital pm
for Patients| 11 to 12
&
4 to 5 pm
2 WebSite | - | - | e | e | e
3| CallCenter | ----- | === | oo | coem | e
4 | Inspection of |3 to 5 pm| Actual |Hospital| MO on M.S.
Rocord Visit | & office|duty/AO
S
5 Work 3to5 pm| Actual [Hospital| MO on M.S.
inspection Visit | & office|duty/AO
S
6 | Notice Board | 10 to Actual |Hospital| MO on M.S.
Spm Visit  |& office|duty/AO
S
7 Library | - | === | e | e | mmee-




Section 4 (1

)(b) (xvi)

Details of public information Officers/ API1Os/Appellate authority
In the jurisdiction of (public authority R.H. Bhokardan Dist. Jalna

PI1O A
Sr.| Name of PIO (Desigant| Jurisdiction |[Address/Ph| E-mailid |Appellate
No ion |as PIO under .no for purpose| authority

. RTI of RTI

1 Dr. Medical R.H. R.H. Civil
R.L.Suryawanshi| Supt. Bhokardan | Bhokardan surgeon
Med.officer Dist. Jalna Jalna

AIPOs B
Sr.| Name of APIO (Desigant| Jurisdiction as APIO Address/Ph.no
No ion under RTI

1 S.S.Jadhav Assitant R.H. Bhokardan R.H. Bhokardan Dist.

Supt. Jalna
Appellate authority C
Sr.No| Name of |Desiganti |Jurisdictio PIO E-mail id for purpose
Appellate on n as reporting of RTI
Authority Appellate
Authority
1 Dr.A.B. Civil | Dist.Jalna | ----—-- | = -
Tekale surgeon
Jalna










Template for the
publication

under Section 4 Right
To Information Act.




Section 2 (h)

Format A

Department wise list of public Authorities under Sectio 2(h)
RTIA 2005

Name of the Dept. —Public Health Dept.
Under Section 2(h) a/b/c/d

Sr. No. | Name of the Authrity | Designtion of the head | Location/Address
1 | - Medical Supdt.CL-1 Tq.Ghansavangi.
Rural Hospital
Ghansavangi.
Dist. Jalna

Section 2 (h) | FormatB

List of public Authorities substantially financed by Govt.

Name of the Dept. — Public Health Dept.
Under Section 2(h) (1)(ii)

Sr. No. | Name of the Authrity | Designtion of the Location/Address
head
1 | - Medical Supdt.CL-1 Tq. Ghansavangi.
Rural Hospital
Ghansavangi.

Dist. Jalna




Section 4 (1) (b) (i)

The particulars of functions & duties in the office of Medical Supot. RH Ghansavangi.

Name of the office. : - Medical Superitent RH Ghansavangi.

Address - Rueal Hospital Ghansavangi. . Dist. Jalna 431203

Head of the office :- Director of Genreal P.H. Dept. Mumbai.

Parent Govt. Dept. :- Public Helath Dept.

Reporting to which authority :-  Dy.Director of Helath Service A’bad Civil surgeon
G.Hospital Jalna

Jurisdiction- Geographical /Functional

*  Mission — To provide Helath Service to Patients.

* Vision - Helath services providied to patients.

Objectives- Helath services providied to patients.

Scope- Helath services providied to patients.

Functions- To implentes all national progrmme & all
H.Service.

Details of Services provided / duties- 1) This Hospital provided helath service to pt.
2) This Hospital emerengcy helath service to pt.
3) This Hospital variance epmlents .
4) This Hospital is all medical Helath program
public.
Physical Assets — statment of lands & buildings-
Organisations structural chart level-Give linkage of jurisdiction & Address, Tel.
No.s & Office Timings
Weekly holidays & Specific (Service) Office Timings :- 10.00 am to 5.45 pm

Hospital Time :- OPD 8.30 am to 12.30 pm
& 4.00 to 5.30
Holidays :-Weekly Holidays (sunday)

& 2,4 Saturday ,public hoilday.
Indoor/Emergency Section :- 24 hours.



ORGONOGRAM

|

Medical superintedent (Head of the Hospital)

| |

LT T TT1 T ]

Officer CL-II ~ Staff Nurse Asst.Supt. X-Ray Pharmiacist Opth.Asst. Lab.Tech.

1 Tech. ﬂ
V

Ward Servent / ) Lab. Asst
Sweeper

Jr.Clerk / Clerk cum Typist

Poen



Section 4(1)(b)(ii) | Format A
The powers of officers & empoyees in the office of RH Ghansavangi.
Sr.No. |Designation Powers- Under which Remaks
Financial/Administr (lesistaion/rules/ord
ative ers/GRs./circulars
1 Medical Head of hospital & | Bombay Financial
Supt./Medic | DDO Two draw the 1959 Cont.
al officer | pay & allowances of Expendture
staff.Grant of reuls1965.
pay,TA,Advance.gran | Maharashtra Civil
t of F.A. to CI-III /CI- Service Rules
v staff.Grant f GPF | 1981.Medical code
advance.To draw G.R. No.1992
amount reuired from
OE,POL,MV .etc. Verif]
ication of Cash/cash
Book.
2 Medical | Grant of leave to Cl- «“
Supt./Medic | iii/iv up to 180 days
al officer being head of the

institutions.Greant of
annual increment to
staff.To write CR in
respect of Cl-
iii/iv.Grant of
LTC,Cl-iii/iv.To
maintain service
books of Cl-ii/iii/iv
employees.To submit
proposals for
tremintion probation
period of Cl-ii to CI-
iv.




Section 4 (1) (b) (ii) Format B

The powers of officers & employees in the off R.H. Ghansavangi

A
Sr.No. |Designation (Powers- Under which Remaks
financial/Adminstr |lesistaion/rules/
ative/Magisterial/Q |orders/GRs./eirculars
uasi judicial
1 Medical Supt. | Responnsible for all| As per Civil Medical
type of activities of code part-I/I1 of
the instiutions.being [hospital Administrative
head of the part I/I1.
intstiution he should
manage the duties of
the staff working
under the contol.To
take daily morning
& evening rounds of’
hospital .To give
guidence in MLC
work M.O.To
handle
Adminsistrive &
Financial matters.
2 Medical To take daily «
Officer morning & evening
rounds of
hospital. To attend
C.M.O. duty.To
perform MLC
work.To give giude
the staff working
under his contol &
ward.

3 Asst.Supt. | To write Cash book «
daily & keeps the
accounts of financial
matter.To guide to
clerical staff in
Administrative &
Financial matter. To




submit the annual
budget & other
priodical returns
related to financial
matter.To submit
monthly report &
attend
monthlymeeting at
civil hospital.

Jr.Clerk

He should work as
per instititions from
Medical Supt.&
A.0O.S.TO maintain
registers relates to
stationery,Dead
stock,Secrvice
Book,Service
postage,Stamp.mom
thly report.

(13

Clerk cum
typist

He should do typing
& computer work as
per instruction given
to him by the M.S.&
A.O.S.He should
hepl in the office
work excluding
typing work as &
when required.

Staff Nurse

She should work as
per direction given
by the M.S./M.O. &
sister incharge.To
maintain all type of
register related to
patients.To inform
the information of
serious patients to
her superiors & to
attend emergency
duties as & when
required.

(13

X-Ray Tech.

To attend X-
Raydept.8.30
t012.00 &4 to 6.00
and do theX-Ray as

per given by the

(13




M.S./M.O.To attend
emergency call at
night. To maintain

dead stock & all
other register
relatted to X-ray
department.to
collect & keep waste
hyposooalutation.

Lab.Tech.

To attend Lab .8.30
t0 2.00 & 4.00 to
6.00 pm. To
examine all type of
lab test such as
Blood, Urine,ANC
etc. & to give report
of the test To
maintain dead stock
& all other To
attend emergency
call at night..

(13

Lab Asstt.

He should work as
per instrucation of
Lab.Tech. & Assist
to Tecchnician in
lab work.

(13

10

Opothal. Asstt.

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm
daily.To examine
the partients for eye
sits and other
completion related
to eye site
problem.To assit
Ophthalmic Surgeon
whenver eys camp
held in the
hospital. To make
dressing of operated
patients for
Cataract.To give
vide publicity for
organization of eye
camp in rural

area.To maintain all

(13




type of register
related to eye
departments.

11

Pharmacist

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm.To
distributed medical
store dead stock &
all other register
related to medical
store. To keep
account of
medicine.To supply
medicine to the door
wards.To attend
emergency
duties.To distributed
medicine to the
patients as per
advised
M.S./M.O.He
should work as per
instrucation given
by M.s/M.O.

(13

12

Peon

To work in the
office of the medical
Supdt./AOS.To keep

the office clean to
attend office 9030 to
6.30 pm & should
work as per
instrucations given
by the M.S &
M.O.,office staff.
Treasury work etc.

(13

13

Ward boy

He should work in
the wards as per
instrucation given
by the M.S &
M.O,Sister in-
charge, staff nurse
ete.To keep wards
clean & to help
sister& staff nurse
inthe tretment
work..

(13




14

Sweeper

To miantion the
cleanlincess of the
wards saniary
Blocks as well
premise of the
instiution To help
the M.O.in
performing P.M.
examination.




The Procedure followed in the decision-making process. Including channels of

Section 4 (1) (b) (iii)

Supervision & accountability in the office of M.S. RH Ghansavangi.

NAME OF ACTIVITY-
Related Provisions-
Name of the Act/Acts.
Rules-
Govt. Resolutions-
Circulars-
Office Orders-
Sr.No. Details of Day wiht in the Authority Remarks
Activity procedure Responsible for
(Sequentially) duration e.g. that activity
Day1/Day16 etc.
1 Leave sanction 2 weeks M. S. Being head of
the instiution up
to 180 days 90
days.
2 Maternity leave 2 weeks M. S 1) In normal
case amount
equivalent to 3
months basic
pay amount
3 Grant of GPF 2 weeks M. S 2) on medical
advance ground ¥ of the
balance.
4 Monthly salary Per Month M. S. Regular balnace
5 Sanction of T.A. 2 weeks M. S. In respect of
L.T.C.& M.R. T.A.according
bill to availability
of grants.
6 To submit the 15 to 30 days M.S. | -
pension cases after sanction
retirement .
7 To sancton 2 weeks M.S. | -
M.R.clams of
empoyess
emerancy cases
8 To submit 2 weeks M.S. | -
vountary
retirement

proposal to the
controlling




X-Ray

Indoor pt.

Regular

<=
21l




Format (A)

Section 4 (1) (b) (iv)

Norms set for discharge of its functions in the office of R.H. Ghansavangi.

ORGANISATIONAL TARGETS (Annual)-

Sr. No. [Funcation/Activit |Units to be Financial Remarks
y covered | Targetes in Rs.
1 O.P.D. R.H.Manth
a
2 IL.P.D. «
3 Delivaries ¢
4 Strilisation «
5 Major Operation “
6 Minor Operation “
7 Snake bite Cases ¢
8 M.L.C. Cases «
9 F.T.P. Cases “




Time limits for the activities

Section 4 (1) (b) (iv)

Time frame for each activity —

Format (B)

for discharge of its functions

Sr. Activity No.of days Authority Authority for
No. required for Responsible grievance
complection redresal in case
of failure.
1 Routine Letter 7 days Concern section M.S.
i/c
2 D.O. Letter 3 days Concern section M.S.
i/c
3 L.A..Qss Same day Concern section M.S.
i/c
4 Information As early as Concern section M.S.
Demended by | possible as per i/c
Fax nature of
information
5 Time Being |Monthly/Quartre| Concern section M.S.
Cases ly,six i/c
month,yearly
with in 7
daysafter ending
the duration.
6 Special As eraly as Concern section M.S.
information if possible i/c
any
7 Information | Within 15 to 30 Information M.S.
required as per 4 days Officer
(1)(b)rule




Secation4(1)(b)(v)

Format (A)

The rulies/regulation related with the functionus of R.H. Ghansavangi.

Sr.No. Subject as indicated in the Rule No. & Its | Remarks if
notification year any
1 To maintain Service Book M.C.S.R 1981
Appointment,Fixation of pay on M.C.S.R
reversion 1981Rules
no.10,12
3 Sanctions of M.C.S.Rule no.
Leave/EI/HPL/EOL/speical /Matrnity | 50/61/63/74
leave
4 Pension M.C.S.R 1982
5 Medical reimbursement Medical
attendants Rules
1961
6 Annual Budget Mabharashtra
Budget Rules
7 To submit the bills,pay & Maharashtra
allowances,contingency,GPF,LTC,MR | Treasury Rules
,etc. 1968
8 Submission of AC to Dc bills to Maharashtra
Treasury contingency
Exp.Rules 1965
9 Submission of TA bills to Treasury M.C.S. Rules
TA
10 Submission of GPF bills Maharashtra
GPF Rules 1998
11 Fixation of pay in the revised pay M.C.S.R 1996
scales reivsed pay




Secation4(1)(b)(v)

Format (B)

The government Resolution related with the functions of RH. Ghansavangi.

Sr.No. | Subject as given in the resoiution | GR No. & Its | Remarks if any
date
1 Grrant of pension benefits after | Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Mabharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.

26/5/04




Secation4(1)(b)(v)

The Circulars related with the functions

Format (C)

The office Orders/policy Criculars related with the functions of:

Sr.No. [Subject as indicated in the circular|Circular No. &| Remarks if any
Its date
1 Grrant of pension benefits after | Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Maharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.
26/5/04
Secation4(1)(b)(V) | Format (D)

Sr.No.

Subject as indicated in the office
order

No. & office
order date

Remarks if any




Section 4 (1) (b) (v)

Format (E)

List of document available in the office/section /ward/branch of R.H. Ghansavangi.

Dist. JALNA
SUBJECT OF DOCUMENT:-
Sr. Type of Sub Topic |Person in Location of the person if not
No. [document charge/Desinatio [situated in the above
n mentioned office
1 |Indoor/outdoor M.S. O.P.D.
paper.
2 M.L.C. cases M.S. O.P.D.
3 Used X-ray X-ray Tech. O.P.D.
films & record
of X-ray done
4 Record of Lab.Tech. O.P.D.
Lab.Tests.
5 Record of O.T. Incharge O.T.
Major/minor
surgeries
informaiton
6 [Information of M.S. M.S. Office
health
progemmme
arranged by
health instiute
7 Inormation M.S. M.S. Office
regarding
national
programme
8 Service record A.O.S. Office Scetion
of
Govt.servant
& financial
matter
9 Information of M.S. M.S. Office
Vaccination
10 Pulse polio M.S. M.S. Office
11 Healthn M.S. M.S. Office
Camps
12 Hospital M.S. M.S. Office
Activity
14 P.M. Report M.S. M.S. Office




Section 4 (1)(b)(vi)

Statment of Categories of documents held in the office of RH. Ghansavangi. at

Dist. JALNA
Sr.No Subject Type of Particular of Periodicity of
document Heading/type in | preservation
file/muster/rigiste| the document
r/vocher etc.
1 |In ward/out ward Reg. Rigister I/O reg. Standing Permanent
order file
2 |Powers of Head of inst. Files | = -—--- 7 years
3 General Files | - 3 years
Correspondence
4 Physical Rigister | = - Permanent
fitness/Medical
certificate issued to
Non Gazettes officers
5 Indoor/ outdoor case Rigister | = - 3 years
paper

6 | Lunatic Medico legal Rigister | = - 5 years

cases & PLI

concerning paper
7 Govt. G.R/ circulars Files | = ---—-- Permanent
8 Cash Book Rigister | = --—--- Permanent
Hospital fees receipt Rigister | = - 5 years

book/budget
9 Mise. Indeent book Files | = - 3 years
10 Operation register Rigister | = ---mmee- 5 years
11 Dead stock Rigister | = ----—-- 5 years

reg./Surgical
12 Medical record Files | = - 3 years

files/indent
13 A.C/D.C.bill/pay Files | - 5 years

bill/fincial matters

14 Indoor/outdoor reg. Rigister | = --mm-mm-ee- 10 years




Section 4 (1)(b) (vii)

Particulars of any arrangemnts that exists for consulation with the members of
Public is relation to the formulation of policy & implementation in the office RH.

Ghansavangi.

Sr. No. | consultation | Details of Under which Periodicity
for the act/rule/cricular
Mechanism




Section 4 (1)(b)(viii)

Format A

List of committees to be published under

Sr.No|Name of the [Compositio | Purpose [Frequenc [Whether| Minutes
commitee n of of the y of open to |available
commitee |commitee| meetings ([public or| in the
not | office of
1 Hospital M.L.A To Every 3 No Yes
visiting chairman | improve | months
commitee the
hospital
services &
activities
Other
member
Tahasildar
B.D.O
Surpanch or
president of
Municipal
council
Three Public
leader
Medical
suptd.
Member
secretary
Section 4 (1)(b)(viii) | FormatB
List of boards to be published under
Sr.No.| Name of |Compositio |Purpose|Frequenc |Whether| Minutes
the boards | n of boards | of the y of open to | available
boards | meetings (public or| in the
not office of
Nil Nil




Section 4 (1)(b)(viii)

List of councils to be published under

Format C

Sr.No.| Name of |Compositio |PurposeFrequenc |Whether| Minutes
the n of councils| of the y of open to | available
councils councils| meetings [public or| in the
not office of
Nil Nil




Section 4 (1)(b) (ix)

Directory of the officers & employees & their monthly remuneration
In the office of R.H Ghansavangi.

Sr.No| Designation Name of the Cadre | Dt. Of | contact | Gross
officers/empioyee Joining | Details | Salary
the post|Ph/Fax/
E-mail

1 | Medical Supt. | --—--- Class-1

2 |Medical Officer|] =~ ----—-- Class-2

3 [Medical Officer| ~  ------ Class-2

4 |Medical Officer| ------ Class-2

5 | Assitant Supt. | = -——--- Class-3

6 Junior Cleark | Shi.Nagargoje. |Class-3| 1-7-04 6343
7 Typisist | = --—--- Class-3

8 Pharmasists | = ------ Class-3

9 X-Ray Tech. | = --——--- Class-3

10 | Laborty Tech. |  ------ Class-3

11 Lab. Assit. |  ---—-- Class-3

12 Staff Nurse | ---—--- Class-3

13 Staff Nurse | —  ---—--- Class-3

14 Staff Nurse | ---—--- Class-3

15 Staff Nurse | ------ Class-3

16 Staff Nurse | ------ Class-3

17 Staff Nurse | ------ Class-3

18 Staff Nurse | ---—--- Class-3

19 WardBoy | @ ---—--- Class-4
20 WardBoy | = - Class-4
21 WardBoy | = ---—-- Class-4
22 WardBoy | = ---—--- Class-4
23 Servent | @ ------ Class-4
24 |Sweeper/Driver| --—---

/secuirty gard




Section 4 (1)(b)(x)

Details of remuneration of officers & employees
In the office of R.H. Ghansavangi.

Sr.|Cadre & Class Pay scale Admissible allowances in
No Rs.
Regular Occaional |Special like (Project
(included in |(Like TA alowance,training
the salary)like|Bill) allowance,any other.)
da
1| Medical Officer-1 10000-|50%DP+17% |The actual Staff working as and
15200/DA +5%HRA [fair & daily emerency
on the Basis  |Allowance |{Nurse,pharmacist,X-ray
pay Rs. tech.
ofGovt.officer |45/53/60/70
S
2| Medical supitent-2 [ 8000-13500|& severnt Per dayis  |Steward,class 4 servent }
applicable also |allowed Basic are entiled
wether Govt. aditional HRA at
@Rs.220/290/460 as per
their pay scale per
momth
3| Assitant Supt.-3 | 5000-8000|Rs.75/- Severnt
200,400 traveled for
purpose.
4| Junior Cleark-3 3050-4590|Conviance
5 Typisist-3 3050-4590|Allowance is
6| Pharmasists-3 4500-7000(Applicate as
per
7| X-Ray Tech.-3 5000-8000|Their pay scale
8| Laborty Tech.-3 | 5000-8000
9| Lab. Assit.-3 3200-4900
10| Staff Nurse-3 5000-8000
11 Peon-4 2550-3200
12| Ward Boy-4 2550-3200
13 Sweeper-4 2550-3200




Section 4 (1)(b) (xi)

Details of allocation of budget & disbursement made
In the office of RH. Ghansavangi. Dist. Jalna for the year2005-06

* Publish copy of budget
» Publish copy of grant distribution
Sr.No. [Budget head| Grants Planned the | If more Remarks
description | recived | (Give deatils grants
area wise or | expected
work wise in a |then in Rs.
sperate from)
1 Demand 26 Laks. Salary +3000
No.R.- TA-50 15
1Major Head 0.E.-50 1
— POL
2210Medical RRT
& Public MV
Health sub MS
head — Computer
(01)(8)up
gradation of
PHC into RH




0000

O

000D

Section 4 (1)(b) (xii)

Manner of execution of subsidy program

(A)Format

In the office of R.H Ghansavangi.Dist. Jalna

Name of the program
Eligibility of Benefieiary
Pre-requisites for the benefit
Procedure to avail the
benefits of the programme
Criteria for deciding eligibility
Detail of the benefits given in the programme
(also mention the amount of subsidy
or other help given)
Procedure for the distribution of the subsidy
Where to apply or whom to contact
in the office for applying
Application Fee (Where applicable)
Other Fees (where applicable)
Application format (where applicable.
If the application is made on plain paper

Please mention it along with what the applicant

shojuld mention in the application)
List of Annexure.(Certificates/documents)
Format of Annexure.

Where to contact in case of process related complaints
Details of the abailable fund (At various levels like

District Level, Block Level etc.)
List of beneficiaries in the format given below

\

/

Nil



S

Section 4 (1)(b) (xii)

Format B

Details of beneficiaries of subsidy program
In the office of R.H. Ghansavangi. Dist. Jalna

Name of the scheme/program.

Sr.No.

Benficiary of
Name &
Address

Amount of Criteria of
subsidy/conces [selsection
sion

Remarks

Nil




Section 4 (1)(b) (xiii)

Particulars of recipients of concession permits or authorisation granted
In the office of R.H. Ghansavangi. Dist. Jalna

Type of license / permission/ concession —

Sr.No |[Name of |Nature License |Issued Valid |General Details of
the No. on up to | Conditions |the license
licensee




Section 4 (1) (b) (xiv)

Details of information available in electronic form
In the office of R.H Ghansavangi.Dist. Jalna

Sr.No

type of
Document

sub
Topic

In which
electronic
format it is kept

Mode of
retrieval

Preson in
charge

Nil




Particular of facilities available for citizen to obtaining information

Section 4 (1)(b) (xV)

In the office of R.H. Ghansavangi. Dist. Jalna

Type of facilities —

Information about visiting hrs.
Information about interactive website.
Information about call center.
Information about facilities for inspection of record.
Information about facilities for inspection of works
Information about facilities for providing samples.
Information about notice boards.
Information about library.

Sr. Type of Timings |Procedur [Locatio | Preson | Grievance
No facility e n in redressal
. charge
1 Vissiting Personal | Office |IM.S/AO M.S.
Hours. Visitto | Ward |S MO on
1) Office 11to2 | Patients. duty
2) Hospital pm
for Patients| 11 to 12
&
4 to 5 pm
2 WebSite | - | - | e | e | e
3| CallCenter | ----- | === | oo | coem | e
4 | Inspection of |3 to 5 pm| Actual |Hospital| MO on M.S.
Rocord Visit | & office|duty/AO
S
5 Work 3to5 pm| Actual [Hospital| MO on M.S.
inspection Visit | & office|duty/AO
S
6 | Notice Board | 10 to Actual |Hospital| MO on M.S.
Spm Visit  |& office|duty/AO
S
7 Library | - | - | - | e | e




Section 4 (1)(b) (xvi)

Details of public information Officers/ API1Os/Appellate authority
In the jurisdiction of (public authority R.H. Ghansavangi.Dist. Jalna

PIO A
Sr.| Name of P10 |Desigantio | Jurisdiction |[Address/Ph.| E-mailid |Appellate
No n as PIO under no for authority
RTI purpose of
RTI
1 Medical R.H. R.H. Civil
Officer |Ghansavangi. |Ghansavangi surgeon
. Dist. Jalna Jalna
AIPOs B
Sr.|Name of AP1O|Desigantio| Jurisdiction as AP1O Address/Ph.no
No n under RTI
1 Assitant R.H Ghansavangi. RH._Ghansavangi.
Supt. Dist. Jalna
Appellate authority C
Sr.No| Name of |Desigantio |Jurisdictio PI1O E-mail id for purpose
Appellate n n as reporting of RTI
Authority Appellate
Authority
1{ Dr.A.B. Civil Dist. Jalna|  ---—-- | = e
Tekale surgeon
Jalna




Section 4 (1)(b) (xvii)

Note — authing is prescribed as on date 22 Aug. O5

Nil



Section 4 (1) (¢)

» List out the routine decisions / impornant policies which you foresee will affect
Public. Formalise the details about publications in such cases. Publish such
information
Under this heading.

Section 4 (1) (d)

* Prepare a list of issues in which administrative & quasi-judicial decisions are
generally taken in your office. Declare that henceforth you will provide reasons
For such decision to affected persons.



Template for the
publication

under Section 4 Right
To Information Act.




Section 2 (h)

Format A

Department wise list of public Authorities under Sectio 2(h)
RTIA 2005

Name of the Dept. —Public Health Dept.
Under Section 2(h) a/b/c/d

Sr. No. | Name of the Authrity | Designtion of the head | Location/Address
1 Dr.A.L.Gaykwad M.Supt.CL-I Tq.Jafarabad
Rural Hospital
Jafarabad
Dist. Jalna
Format B

Section 2 (h)

List of public Authorities substantially financed by Govt.

Name of the Dept. — Public Health Dept.
Under Section 2(h) (1)(ii)

Sr. No. | Name of the Authrity | Designtion of the | Location/Address
head
1 Dr.A.L.Gaykwad M.Supt.CL-I Tq.Jafarabad
Rural Hospital
Jafarabad

Dist. Jalna




Section 4 (1) (b) (i)

The particulars of functions & duties in the office of Medical Supot. RH. Jafarabad

Name of the office. : - Medical Superitent RH Jafarabad

Address - Rueal Hospital Jafarabad . Dist. Jalna 431203

Head of the office :- Director of Genreal P.H. Dept. Mumbai.

Parent Govt. Dept. :- Public Helath Dept.

Reporting to which authority :-  Dy.Director of Helath Service A’bad Civil surgeon
G.Hospital Jalna

Jurisdiction- Geographical /Functional

*  Mission — To provide Helath Service to Patients.

* Vision - Helath services providied to patients.

Objectives- Helath services providied to patients.

Scope- Helath services providied to patients.

Functions- To implentes all national progrmme & all
H.Service.

Details of Services provided / duties- 1) This Hospital provided helath service to pt.
2) This Hospital emerengcy helath service to pt.
3) This Hospital variance epmlents .
4) This Hospital is all medical Helath program
public.
Physical Assets — statment of lands & buildings-
Organisations structural chart level-Give linkage of jurisdiction & Address, Tel.
No.s & Office Timings
Weekly holidays & Specific (Service) Office Timings :- 10.00 am to 5.45 pm

Hospital Time :- OPD 8.30 am to 12.30 pm
& 4.00 to 5.30
Holidays :-Weekly Holidays (sunday)

& 2,4 Saturday ,public hoilday.
Indoor/Emergency Section :- 24 hours.



ORGONOGRAM

|

Medical superintedent (Head of the Hospital)

|

Medical V ﬂ ﬂ ﬂ ﬂ ﬂ
Officer CL-II ~ Staff Nurse Asst.Supt. X-Ray Pharmiacist Opth.Asst. Lab.Tech.

I Tech. ﬂ
V

Ward Servent / ) Lab. Asst
Sweeper/ Driver

Jr.Clerk / Clerk cum Typist

Poen



Section 4(1)(b)(ii)

Format A

The powers of officers & empoyees in the office of RH Jafarabad

Sr.No. |[Designation|Powers- Under which Remaks
Financial/Administr (lesistaion/rules/ord
ative ers/GRs./circulars

1 Medical Head of hospital & | Bombay Financial
Supt./Medic | DDO Two draw the 1959 Cont.
al officer | pay & allowances of Expendture
staff.Grant of reuls1965.
pay,TA,Advance.gran | Maharashtra Civil
t of F.A. to CI-III /CI- Service Rules
iv staff.Grant f GPF | 1981.Medical code
advance.To draw G.R. No0.1992
amount reuired from
OE,POL,MV .etc.Verif]
ication of Cash/cash
Book.
2 Medical | Grant of leave to Cl- «“
Supt./Medic | 1ii/iv up to 180 days
al officer being head of the

institutions.Greant of
annual increment to
staff. To write CR in
respect of Cl-
i11/iv.Grant of
LTC,Cl-iii/iv.To
maintain service
books of Cl-ii/iii/iv
employees.To submit
proposals for
tremintion probation
period of Cl-ii to Cl-

1V.




Section 4 (1) (b) (ii) Format B

The powers of officers & employees in the office of R.H. Jafarabad

A

Sr.No. (Designation

Powers-

uasi judicial

financial/Adminstr |lesistaion/rules/
ative/Magisterial/Q |orders/GRs./eircula

Under which Remaks

rs

1 Medical Supt.

head of the

the staff working
under the contol.To
take daily morning

hospital .To give
guidence in MLC
work M.O.To
handle
Adminsistrive &
Financial matters.

Responnsible for all | As per Civil Medical
type of activities of | code part-I/II of
the instiutions.being hospital

intstiution he should /11
manage the duties of]

& evening rounds of

Administrative part

2 Medical
Officer

To take daily
morning & evening
rounds of
hospital. To attend
C.M.O. duty.To
perform MLC
work.To give giude
the staff working
under his contol &

ward.

3 Asst.Supt.

To write Cash book
daily & keeps the
accounts of financial
matter.To guide to
clerical staff in
Administrative &
Financial matter. To

submit the annual




budget & other
priodical returns
related to financial
matter.To submit
monthly report &
attend
monthlymeeting at
civil hospital.

Jr.Clerk

He should work as
per instititions from
Medical Supt.&
A.0.S.TO maintain
registers relates to
stationery,Dead
stock,Secrvice
Book,Service
postage,Stamp.mom
thly report.

Clerk cum
typist

He should do typing
& computer work as
per instruction given
to him by the M.S.&
A.O.S.He should
hepl in the office
work excluding
typing work as &
when required.

Staff Nurse

She should work as
per direction given
by the M.S./M.O. &
sister incharge.To
maintain all type of
register related to
patients.To inform
the information of
serious patients to
her superiors & to
attend emergency
duties as & when
required.

X-Ray Tech.

To attend X-
Raydept.8.30
t012.00 &4 to 6.00
and do theX-Ray as
per given by the
M.S./M.O.To attend




emergency call at
night. To maintain
dead stock & all
other register
relatted to X-ray
department.to
collect & keep waste
hyposooalutation.

Lab.Tech.

To attend Lab .8.30
to 2.00 & 4.00 to
6.00 pm. To
examine all type of
lab test such as
Blood, Urine,ANC
etc. & to give report
of the test To
maintain dead stock
& all other To
attend emergency
call at night..

Lab Asstt.

He should work as
per instrucation of
Lab.Tech. & Assist
to Tecchnician in
lab work.

10

Opothal.Asstt.

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm
daily.To examine
the partients for eye
sits and other
completion related
to eye site
problem.To assit
Ophthalmic Surgeon
whenver eys camp
held in the
hospital. To make
dressing of operated
patients for
Cataract.To give
vide publicity for
organization of eye
camp in rural
area.To maintain all

type of register




related to eye
departments.

11

Pharmacist

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm.To
distributed medical
store dead stock &
all other register
related to medical
store. To keep
account of
medicine.To supply
medicine to the door
wards.To attend
emergency
duties.To distributed
medicine to the
patients as per
advised
M.S./M.O.He
should work as per
instrucation given
by M.s/M.O.

12

Peon

To work in the
office of the medical
Supdt./AOS.To keep
the office clean to
attend office 9030 to
6.30 pm & should
work as per
instrucations given
by the M.S &
M.O.,office staff.
Treasury work etc.

13

Ward boy

He should work in
the wards as per
instrucation given
by the M.S &
M.O,Sister in-
charge, staff nurse
ete.To keep wards
clean & to help
sister& staff nurse
inthe tretment
work..

14

Sweeper

To miantion the




cleanlincess of the
wards saniary
Blocks as well
premise of the

instiution To help

the M.O.in

performing P.M.

examination.




Section 4 (1) (b) (iii)

The Procedure followed in the decision-making process. Including channels of
Supervision & accountability in the office of RH. Jafarabad

NAME OF ACTIVITY-
Related Provisions-
Name of the Act/Acts.
Rules-
Govt. Resolutions-
Circulars-
Office Orders-
Sr.No. Details of Day wiht in the Authority Remarks
Activity procedure Responsible for
(Sequentially) duration e.g. that activity
Dayl1/Day16 etc.
1 Leave sanction 2 weeks M. S. Being head of the
instiution up to 180
days 90 days.
2 Maternity leave 2 weeks M. S 1) In normal case
amount equivalent to
3 months basic pay
amount
3 Grant of GPF 2 weeks M. S 2) on medical ground
advance % of the balance.
4 Monthly salary Per Month M. S. Regular balnace
5 Sanction of T.A. 2 weeks M. S In respect of
L.T.C.& M.R. T.A.according to
bill availability of grants.
6 To submit the |15 to 30 days after M.S. | -
pension cases sanction
retirement .
7 To sancton 2 weeks M.S. | -
M.R.clams of
empoyess
emerancy cases
8 To submit 2 weeks M.S. | -
vountary
retirement
proposal to the
controlling
9 X-Ray 1 M.S. | e
10 Indoor pt. Regular M.S. | e




Section 4 (1) (b) (iv) | Format(A)

Norms set for discharge of its functions in the office of RH. Jafarabad

ORGANISATIONAL TARGETS (Annual)-

Sr. No. |Funcation/Activity| Units to be | Financial Remarks

covered Targetes in
Rs.

O.P.D. R.H.Jafarabad

I.P.D. “

Delivaries

Strilisation

Major Operation

Minor Operation

Snake bite Cases «

M.L.C. Cases «

Nellle ol ENEIo N U, RSN RUST | (O 5 g

F.T.P. Cases «




Format (B)

Section 4 (1) (b) (iv)
Time limits for the activities for discharge of its functions
Time frame for each activity —
Sr. Activity No.of days Authority Authority for
No. required for Responsible grievance
complection redresal in case
of failure.
1 Routine Letter 7 days Concern section M.S.
i/c
2 D.O. Letter 3 days Concern section M.S.
i/c
3 L.A..Q:s Same day Concern section M.S.
i/c
4 Information As early as Concern section M.S.
Demended by | possible as per i/c
Fax nature of
information
5 Time Being (Monthly/Quartrely | Concern section M.S.
Cases ,s1x month,yearly i/c
with in 7 daysafter
ending the
duration.
6 Special As eraly as Concern section M.S.
information if possible i/c
any
7 Information Within 15 to 30 Information M.S.
required as per 4 days Officer

(1)(b)rule







Secation4(1)(b)(v)

Format (A)

The rulies/regulation related with the functionus of RH. Jafarabad

Sr.No. Subject as indicated in the Rule No. & Its | Remarks if
notification year any
1 To maintain Service Book M.C.S.R 1981
Appointment,Fixation of pay on M.C.S.R
reversion 1981Rules
no.10,12
3 Sanctions of M.C.S.Rule no.
Leave/EI/HPL/EOL/speical /Matrnity | 50/61/63/74
leave
4 Pension M.C.S.R 1982
5 Medical reimbursement Medical
attendants Rules
1961
6 Annual Budget Mabharashtra
Budget Rules
7 To submit the bills,pay & Maharashtra
allowances,contingency,GPF,LTC,MR | Treasury Rules
,etc. 1968
8 Submission of AC to Dc bills to Maharashtra
Treasury contingency
Exp.Rules 1965
9 Submission of TA bills to Treasury M.C.S. Rules
TA
10 Submission of GPF bills Maharashtra
GPF Rules 1998
11 Fixation of pay in the revised pay M.C.S.R 1996
scales reivsed pay




Secation4(1)(b)(v)

Format (B)

The government Resolution related with the functions of RH. Jafarabad

Sr.No. | Subject as given in the resoiution | GR No. & Its | Remarks if any
date
1 Grrant of pension benefits after Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Maharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.
26/5/04




Secation4(1)(

b)(v)

The Circulars related with the functions

Format (C)

Sr.No. [Subject as indicated in the circular|Circular No. &| Remarks if any
Its date
1 Grrant of pension benefits after | Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Maharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.
26/5/04
Secation4(1)(b)(V) | Format (D)

The office Orders/policy Criculars related with the functions of RH. Jafarabad

Sr.No.

Subject as indicated in the office
order

No. & office
order date

Remarks if any




Section 4 (1) (b) (v)

Format (E)

List of document available in the office/section /ward/branch of
RH.Jafarabad

SUBJECT OF DOCUMENT:-

Sr.
No.

Type of
document

Sub Topic

Person in
charge/Desinatio
n

Location of the person if not
situated in the above
mentioned office

1

Indoor/outdoor
paper.

M.S.

O.P.D.

M.L.C. cases

M.S.

O.P.D.

Used X-ray
films & record
of X-ray done

X-ray Tech.

O.P.D.

Record of
Lab.Tests.

Lab.Tech.

O.P.D.

Record of
Major/minor
surgeries
informaiton

O.T. Incharge

O.T.

Information of
health
progemmme
arranged by
health instiute

M.S.

M.S. Office

Inormation
regarding
national
programme

M.S.

M.S. Office

Service record
of
Govt.servant
& financial
matter

A.O.S.

Office Scetion

Information of
Vaccination

M.S.

M.S. Office

10

Pulse polio

M.S.

M.S. Office

11

Healthn
Camps

M.S.

M.S. Office

12

Hospital
Activity

M.S.

M.S. Office

14

P.M. Report

M.S.

M.S. Office




Section 4 (1)(b)(vi)

Statment of Categories of documents held in the office of RH.

Jafarabad
Sr.No Subject Type of Particular of |Periodicity of
document Heading/type in | preservation
file/muster/rigiste| the document
r/vocher etc.
1 |In ward/out ward Reg. Rigister I/O reg. Standing Permanent
order file
2 |Powers of Head of inst. Files | = --—-- 7 years
3 General Files | - 3 years
Correspondence
4 Physical Rigister | = ---—-- Permanent
fitness/Medical
certificate issued to
Non Gazettes officers
5 Indoor/ outdoor case Rigister | - 3 years
paper
6 Lunatic Medico legal Rigister | = ---—-- 5 years
cases & PLI
concerning paper
7 Govt. G.R/ circulars Files | = --——-- Permanent
8 Cash Book Rigister | = --—--- Permanent
Hospital fees receipt Rigister | = ---—-- 5 years
book/budget
9 Mise. Indeent book Files | = -—-- 3 years
10 Operation register Rigister | = ---—---- 5 years
11 Dead stock Rigister | = ---—---- 5 years
reg./Surgical
12 Medical record Files | = - 3 years
files/indent
13 A.C/D.C.bill/pay Files | = -——-- 5 years
bill/fincial matters
14 Indoor/outdoor reg. Rigister | = -mmemmeee- 10 years




Section 4 (1)(b) (vii)

Particulars of any arrangemnts that exists for consulation with the members of

Public is relation to the formulation of policy & implementation in the office

Sr. No.

consultation
for

Details of
the

Mechanism

Under which
act/rule/cricular

Periodicity




Section 4 (1)(b)(viii)

Format A

List of committees to be published under

Sr.No|Name of the [Compositio | Purpose [Frequenc [Whether| Minutes
commitee n of of the y of open to |available
commitee |commitee| meetings ([public or| in the
not | office of
1 Hospital M.L.A To Every 3 No Yes
visiting chairman | improve | months
commitee the
hospital
services &
activities
Other
member
Tahasildar
B.D.O
Surpanch or
president of
Municipal
council
Three Public
leader
Medical
suptd.
Member
secretary
Section 4 (1)(b)(viii) | FormatB
List of boards to be published under
Sr.No.| Name of |Compositio |Purpose|Frequenc |Whether| Minutes
the boards | n of boards | of the y of open to | available
boards | meetings (public or| in the
not office of
Nil Nil




Section 4 (1)(b)(viii)

List of councils to be published under

Format C

Sr.No.| Name of |Compositio |PurposeFrequenc |Whether| Minutes
the n of councils| of the y of open to | available
councils councils| meetings [public or| in the
not office of
Nil Nil
Section 4 (1)(b)(viii) | FormatD
List of other bodies to be published under
Sr.No.| Name of [Compositio |PurposeFrequenc {Whether| Minutes
the bodies | n of bodies | of the y of open to | available
bodies | meetings (public or| in the
not office of
Nil Nil




Directory of the officers & employees & their monthly remuneration

Section 4 (1)(b) (ix)

In the office of RH. Jafarabad

Sr.No| Designation Name of the | Cadre| Dt. Of |Contact|Gross
officers/empioyee Joining | Details |Salar
the post |Ph/Fax/| vy
E-mail
1 | Medical Supt. |  ------- Class-1| -----—-- | = |---—--
2 Medical  [Dr. A.L.Gagaward|Class-1| 16/7/90 21036
Officer
3 Medical Dr. R.B.Ambure |Class-2| 9/8/96 14040
Officer
4 | Assitant Supt. R.B.Thorat Class-3| 26/7/82 11057
5 | Junior Cleark A.H. Shiekh  |Class-3| 5/7/94 7029
6 | Junior Cleark S.S.Kale Class-3| 10/7/97 6755
7 Pharmasists R.S.Shegule |Class-3| 5/8/03 8531
8 | X-RayTech. | = ----—--- Class-3| ---—--- | = |-------
9 |Laborty Tech.|  ---—---- Class-3| ----—-- | = |---—---
10 Lab. Assit. S.B.Mete Class-3| 12/11/91 7640
11 Staff Nurse P.D.Natekar |Class-3| 7/10/85 13159
12 Staff Nurse S.M.Ukirde |Class-3| 3/8/83 15584
13 Staff Nurse N.M.Nirmal |Class-3| 18/10/99 9695
14 Driver D.V.Kulkarni |Class-3| 21/11/91 7902
15 Peon N.D.Shinde Class-4
16 Ward Boy S.W.Shelke Class-4
17 Ward Boy B.P.Devre Class-4
18 Ward Boy St.S.U.Dodke |[Class-4
19 Sweeper B.M.Jdhav Class-4




Section 4 (1)(b)(x)

Details of remuneration of officers & employees
In the office of RH. Jafarabad

Sr.|Cadre & Class Pay scale Admissible allowances in
No Rs.
Regular Occaional |Special like (Project
(included in |(Like TA alowance,training
the salary)like|Bill) allowance,any other.)
da
1| Medical Officer-1 10000-|50%DP+17% |The actual Staff working as and
15200/DA +5%HRA [fair & daily emerency
on the Basis  |Allowance |{Nurse,pharmacist,X-ray
pay Rs. tech.
ofGovt.officer |45/53/60/70
S
2| Medical supitent-2 [ 8000-13500|& severnt Per dayis  |Steward,class 4 servent }
applicable also |allowed Basic are entiled
wether Govt. aditional HRA at
@Rs.220/290/460 as per
their pay scale per
momth
3| Assitant Supt.-3 | 5000-8000|Rs.75/- Severnt
200,400 traveled for
purpose.
4| Junior Cleark-3 3050-4590|Conviance
5 Typisist-3 3050-4590|Allowance is
6| Pharmasists-3 4500-7000(Applicate as
per
7| X-Ray Tech.-3 5000-8000|Their pay scale
8| Laborty Tech.-3 | 5000-8000
9| Lab. Assit.-3 3200-4900
10| Staff Nurse-3 5000-8000
11 Peon-4 2550-3200
12| Ward Boy-4 2550-3200
13 Sweeper-4 2550-3200




Section 4 (1)(b) (xi)

Details of allocation of budget & disbursement made
In the office of RH. Jafarabad
Dist. Jalna for the year2005-06

Publish copy of budget

Publish copy of grant distribution

Sr.No. |Budget head| Grants Planned the | If more Remarks
description | recived | (Give deatils grants
area wise or | expected
work wise in a |then in Rs.
sperate from)
1 Demand 26 Laks. Salary 20
No.R.- 49 TA 10
1Major Head 57 O.E. 15
- 5 POL 3
2210Medical 1 RRT
& Public MV
Health sub MS
head — Computer
(01)(8)up
gradation of
PHC into RH




0000

O

000D

Section 4 (1)(b) (xii)

Manner of execution of subsidy program
In the office of R.H. Partur Dist. Jalna

Name of the program
Eligibility of Benefieiary
Pre-requisites for the benefit
Procedure to avail the
benefits of the programme
Criteria for deciding eligibility
Detail of the benefits given in the programme
(also mention the amount of subsidy
or other help given)
Procedure for the distribution of the subsidy
Where to apply or whom to contact
in the office for applying
Application Fee (Where applicable)
Other Fees (where applicable)
Application format (where applicable.
If the application is made on plain paper

Please mention it along with what the applicant

shojuld mention in the application)
List of Annexure.(Certificates/documents)
Format of Annexure.

Where to contact in case of process related complaints
Details of the abailable fund (At various levels like

District Level, Block Level etc.)
List of beneficiaries in the format given below

\

/

(A)Format

Nil



Section 4 (1)(b) (xii)

Format B

Details of beneficiaries of subsidy program
In the office of RH. Jafarabad
Dist. Jalna

Name of the scheme/program.

Sr.No.

Benficiary of
Name &
Address

Amount of Criteria of
subsidy/conces |selsection
sion

Remarks

Nil




Section 4 (1)(b) (xiii)

Particulars of recipients of concession permits or authorisation granted
In the office of RH. Jafarabad
Dist. Jalna

Type of license / permission/ concession —

Sr.No Name of |Nature |License |Issued |Valid |General Details of
the No. on up to | Conditions |the license
licensee

Nil




Section 4 (1) (b) (xiv)

Details of information available in electronic form
In the office of RH. Jafarabad

Dist. Jalna
Sr.No | type of sub In which Mode of | Preson in
Document| Topic electronic retrieval charge

format it is kept

Nil




Section 4 (1)(b) (xV)

Particular of facilities available for citizen to obtaining information
In the office of RH. Jafarabad
Dist. Jalna

Type of facilities —
* Information about visiting hrs.
* Information about interactive website.
* Information about call center.
* Information about facilities for inspection of record.
* Information about facilities for inspection of works
* Information about facilities for providing samples.
* Information about notice boards.
* Information about library.

Sr. Type of Timings | Procedure|Locatio | Preson | Grievance
No facility n in redressal
. charge
1 Vissiting Personal | Office IM.S/AO M.S.
Hours. Visitto | Ward | SMO
1) Office 11to2 | Patients. on duty

2) Hospital pm
for Patients| 11 to 12

&
4 to 5 pm
2 Web Site | ----- | —=em | e | e | -
3| Call Center | -----= |  ===== | ==mm= | memem | —eee-
4 | Inspection of |3to 5 pm| Actual [Hospital| MO on M.S.
Rocord Visit & office|duty/AO
S
5 Work 3to5pm| Actual |Hospital| MO on M.S.
inspection Visit  |& office|duty/AO
S

6 | Notice Board | 10 to Actual |Hospital | MO on M.S.
Spm Visit | & office|duty/AO
S

7 Library | - | e | oo | e | eee-




Section 4 (1)(b) (xvi)

Details of public information Officers/ API1Os/Appellate authority
In the jurisdiction of (public authority RH. Jafarabad

Dist. Jalna
PI1O A
Sr.| Name of PIO |Desiganti |Jurisdiction |Address/Ph| E-mailid |Appellate
No on as PI1IO .no for purpose| authority
. under RTI of RTI
1{Dr.A.L.Gaykwad | Medical R.H. R.H. Civil
Officer | Jafarabad | Jafarabad surgeon
Jalna
AIPOs B
Sr.|Name of AP1O|Desigantio| Jurisdiction as AP1O Address/Ph.no
No n under RTI
1 R.B.Thorat Assitant R.H. Jafarabad R.H. Jafarabad Dist.
Supt. Jalna
Appellate authority C
Sr.No| Name of |Desigantio |Jurisdictio PI1O E-mail id for purpose
Appellate n n as reporting of RTI
Authority Appellate
Authority
1| A.B. Tekale Civil Dist. Jalna|  ------ | = -
surgeon
Jalna




Section 4 (1)(b) (xvii)

Note — authing is prescribed as on date 22 Aug. O5

Nil



Section 4 (1) (¢)

» List out the routine decisions / impornant policies which you foresee will affect
Public. Formalise the details about publications in such cases. Publish such
information
Under this heading.

Section 4 (1) (d)

* Prepare a list of issues in which administrative & quasi-judicial decisions are
generally taken in your office. Declare that henceforth you will provide reasons
For such decision to affected persons.



Template for the
publication

under Section 4 Right
To Information Act.




Section 2 (h)

Format A

Department wise list of public Authorities under Sectio 2(h)
RTIA 2005

Name of the Dept. —Public Health Dept.
Under Section 2(h) a/b/c/d

Sr. No. | Name of the Authrity | Designtion of the head | Location/Address
1 Dr.N.A.Talwadkar Medical Supdt.CL-1 Tg.Mantha.
Rural Hospital
Mantha
Dist. Jalna
Format B

Section 2 (h)

List of public Authorities substantially financed by Govt.

Name of the Dept. — Public Health Dept.
Under Section 2(h) (1)(ii)

Sr. No. | Name of the Authrity | Designtion of the | Location/Address
head
1 Dr.N.A.Talwadkar Medical Supdt.CL-1 Tq.Mantha.
Rural Hospital
Mantha

Dist. Jalna.




Section 4 (1) (b) (i)

The particulars of functions & duties in the office of Medical Supot. RH. Mantha.

Name of the office. : - Medical Superitent RH Mantha

Address - Rueal Hospital Mantha . Dist. Jalna 431203

Head of the office :- Director of Genreal P.H. Dept. Mumbai.

Parent Govt. Dept. :- Public Helath Dept.

Reporting to which authority :-  Dy.Director of Helath Service A’bad Civil surgeon
G.Hospital Jalna

Jurisdiction- Geographical /Functional

*  Mission — To provide Helath Service to Patients.

* Vision - Helath services providied to patients.

Objectives- Helath services providied to patients.

Scope- Helath services providied to patients.

Functions- To implentes all national progrmme & all
H.Service.

Details of Services provided / duties- 1) This Hospital provided helath service to pt.
2) This Hospital emerengcy helath service to pt.
3) This Hospital variance epmlents .
4) This Hospital is all medical Helath program
public.
Physical Assets — statment of lands & buildings-
Organisations structural chart level-Give linkage of jurisdiction & Address, Tel.
No.s & Office Timings
Weekly holidays & Specific (Service) Office Timings :- 10.00 am to 5.45 pm

Hospital Time :- OPD 8.30 am to 12.30 pm
& 4.00 to 5.30
Holidays :-Weekly Holidays (sunday)

& 2,4 Saturday ,public hoilday.
Indoor/Emergency Section :- 24 hours.



ORGONOGRAM

|

Medical superintedent (Head of the Hospital)

| |

LT T TT1 T ]

Officer CL-II ~ Staff Nurse Asst.Supt. X-Ray Pharmiacist Opth.Asst. Lab.Tech.

1 Tech. ﬂ
V

Ward Servent / ) Lab. Asst
Sweeper

Jr.Clerk / Clerk cum Typist

Poen



Section 4(1)(b)(ii)

The powers of officers & empoyees in the office of RH Mantha

Format A

Sr.No. |Designation Powers- Under which Remaks
Financial/Administr (lesistaion/rules/ord
ative ers/GRs./circulars

1 Medical Head of hospital & | Bombay Financial
Supt./Medic | DDO Two draw the 1959 Cont.
al officer | pay & allowances of Expendture
staff.Grant of reuls1965.
pay,TA,Advance.gran | Maharashtra Civil
t of F.A. to CI-III /CI- Service Rules
v staff.Grant f GPF | 1981.Medical code
advance.To draw G.R. No.1992
amount reuired from
OE,POL,MV .etc. Verif]
ication of Cash/cash
Book.
2 Medical | Grant of leave to Cl- «“
Supt./Medic | iii/iv up to 180 days
al officer being head of the

institutions.Greant of
annual increment to
staff.To write CR in
respect of Cl-
iii/iv.Grant of
LTC,Cl-iii/iv.To
maintain service
books of Cl-ii/iii/iv
employees.To submit
proposals for
tremintion probation
period of Cl-ii to CI-
iv.




The powers of officers & employees in the office of RH Mantha

A

Section 4 (1) (b) (ii) Format B

Sr.No.

Designation

Powers- Under which

financial/Adminstr |lesistaion/rules/
ative/Magisterial/Q |orders/GRs./eirculars
uasi judicial

Remaks

Medical Supt.

Responnsible for all| As per Civil Medical
type of activities of code part-I/I1 of
the instiutions.being [hospital Administrative
head of the part I/I1.
intstiution he should
manage the duties of
the staff working
under the contol.To
take daily morning
& evening rounds of’
hospital .To give
guidence in MLC
work M.O.To
handle
Adminsistrive &
Financial matters.

Medical
Officer

To take daily ¢
morning & evening
rounds of
hospital. To attend
C.M.O. duty.To
perform MLC

work.To give giude




the staff working
under his contol &
ward.

Asst.Supt.

To write Cash book
daily & keeps the
accounts of financial
matter.To guide to
clerical staff in
Administrative &
Financial matter. To
submit the annual
budget & other
priodical returns
related to financial
matter. To submit
monthly report &
attend
monthlymeeting at
civil hospital.

(13

Jr.Clerk

He should work as
per instititions from
Medical Supt.&
A.0.S.TO maintain
registers relates to
stationery,Dead
stock,Secrvice
Book,Service
postage,Stamp.mom
thly report.

(13

Clerk cum
typist

He should do typing
& computer work as
per instruction given
to him by the M.S.&
A.O.S.He should
hepl in the office
work excluding

typing work as &
when required.

(13

Staff Nurse

She should work as
per direction given
by the M.S./M.O. &
sister incharge.To
maintain all type of
register related to
patients.To inform
the information of

13




serious patients to
her superiors & to
attend emergency
duties as & when

required.

X-Ray Tech.

To attend X-
Raydept.8.30
t012.00 &4 to 6.00
and do theX-Ray as
per given by the
M.S./M.O.To attend
emergency call at
night. To maintain
dead stock & all
other register
relatted to X-ray
department.to
collect & keep waste
hyposooalutation.

(13

Lab.Tech.

To attend Lab .8.30
t0 2.00 & 4.00 to
6.00 pm. To
examine all type of

lab test such as
Blood, Urine,ANC
etc. & to give report
of the test To
maintain dead stock
& all other To
attend emergency
call at night..

(13

Lab Asstt.

He should work as
per instrucation of
Lab.Tech. & Assist
to Tecchnician in
lab work.

(13

10

Opothal. Asstt.

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm
daily.To examine
the partients for eye
sits and other
completion related
to eye site
problem.To assit

Ophthalmic Surgeon

13




whenver eys camp
held in the
hospital. To make
dressing of operated
patients for
Cataract.To give
vide publicity for
organization of eye
camp in rural
area.To maintain all
type of register
related to eye
departments.

11

Pharmacist

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm.To
distributed medical
store dead stock &
all other register
related to medical
store. To keep
account of
medicine.To supply
medicine to the door
wards.To attend
emergency
duties.To distributed
medicine to the
patients as per
advised
M.S./M.O.He
should work as per
instrucation given
by M.s/M.O.

(13

12

Peon

To work in the
office of the medical
Supdt./AOS.To keep
the office clean to
attend office 9030 to
6.30 pm & should
work as per
instrucations given
by the M.S &
M.O.,office staff.
Treasury work etc.

(13

13

Ward boy

He should work in

(13




the wards as per
instrucation given
by the M.S &
M.O,Sister in-
charge, staff nurse
ete.To keep wards
clean & to help
sister& staff nurse
inthe tretment
work..

14

Sweeper

To miantion the
cleanlincess of the
wards saniary
Blocks as well
premise of the
instiution To help
the M.O.in
performing P.M.
examination.

(13




Section 4 (1) (b) (iii)

The Procedure followed in the decision-making process. Including channels of
Supervision & accountability in the office of M.S. R.H. Mantha

NAME OF ACTIVITY-
Related Provisions-
Name of the Act/Acts.
Rules-
Govt. Resolutions-
Circulars-
Office Orders-
Sr.No. Details of Activity Day wiht Authority Remarks
(Sequentially) in the Responsible for
procedure that activity
duration
e.g.
Day1/Day
16 etc.
1 Leave sanction 2 weeks M. S Being head of
the instiution
up to 180
days 90 days.
2 Maternity leave 2 weeks M. S 1) In normal
case amount
equivalent to
3 months
basic pay
amount
3 Grant of GPF advance | 2 weeks M. S 2) on medical
ground % of
the balance.
4 Monthly salary Per Month M. S. Regular
balnace
5 Sanction of T.A. 2 weeks M. S. In respect of
L.T.C.& M.R. bill T.A.accordin
g to
availability of
grants.
6 To submit the pension | 15 to 30 M.S. | -
cases days after
sanction

retirement .




7 To sancton M.R.clams | 2 weeks M.S. | e
of empoyess emerancy
cases
8 To submit vountary 2 weeks M.S. | -
retirement proposal to
the controlling
9 X-Ray 1 M.S. | -
10 Indoor pt. Regular M.S. |




Section 4 (1) (b) (iv) | Format (A)

Norms set for discharge of its functions in the office of R.H. Mantha

ORGANISATIONAL TARGETS (Annual)-

Sr. No. |Funcation/Activity | Units to be| Financial Remarks
covered |Targetes in Rs.

O.P.D. R.H.Mantha

I.P.D. “

Delivaries «

(13

Strilisation

(13

Major Operation

(13

Minor Operation

(13

Snake bite Cases

M.L.C. Cases «

Nellle ol ENEIo N U, RSN RUST | (O R g

Dog Bite Cases “




Time limits for the activities

Section 4 (1) (b) (iv)

Time frame for each activity —

Format (B)

for discharge of its functions

Sr. Activity No.of days Authority Authority for
No. required for Responsible grievance
complection redresal in case
of failure.
1 Routine Letter 7 days Concern section M.S.
i/c
2 D.O. Letter 3 days Concern section M.S.
i/c
3 L.A..Qss Same day Concern section M.S.
i/c
4 Information As early as Concern section M.S.
Demended by | possible as per i/c
Fax nature of
information
5 Time Being |Monthly/Quartre| Concern section M.S.
Cases ly,six i/c
month,yearly
with in 7
daysafter ending
the duration.
6 Special As eraly as Concern section M.S.
information if possible i/c
any
7 Information | Within 15 to 30 Information M.S.
required as per 4 days Officer
(1)(b)rule




Secation4(1)(b)(v)

Format (A)

The rulies/regulation related with the functionus of R.H. Mantha

Sr.No. Subject as indicated in the Rule No. & Its | Remarks if
notification year any
1 To maintain Service Book M.C.S.R 1981
Appointment,Fixation of pay on M.C.S.R
reversion 1981Rules
no.10,12
3 Sanctions of M.C.S.Rule no.
Leave/EI/HPL/EOL/speical /Matrnity | 50/61/63/74
leave
4 Pension M.C.S.R 1982
5 Medical reimbursement Medical
attendants Rules
1961
6 Annual Budget Maharashtra
Budget Rules
7 To submit the bills,pay & Mabharashtra
allowances,contingency,GPF,LTC,MR | Treasury Rules
,etc. 1968
8 Submission of AC to Dc bills to Mabharashtra
Treasury contingency
Exp.Rules 1965
9 Submission of TA bills to Treasury | M.C.S. Rules
TA
10 Submission of GPF bills Mabharashtra
GPF Rules 1998
11 Fixation of pay in the revised pay M.C.S.R 1996
scales reivsed pay




Secation4(1)(b)(v)

The government Resolution related with the functions of R.H. Mantha

Format (B)

Sr.No. | Subject as given in the resoiution | GR No. & Its | Remarks if any
date
1 Grrant of pension benefits after Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Maharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.
26/5/04
Secation4(1)(b)(v) Format (C)
The Circulars related with the functions
Sr.No. [Subject as indicated in the circular|Circular No. &| Remarks if any
Its date
1 Grrant of pension benefits after Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Maharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1

6/98/seva 10/dt
5-1-99




3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.
26/5/04
Secation4(1)(b)(V) | Format (D)

The office Orders/policy Criculars related with the functions of R.H. Mantha

Sr.No.

Subject as indicated in the office
order

No. & office
order date

Remarks if any




Section 4 (1) (b) (v)

Format (E)

List of document available in the office/section /ward/branch of R.H. Mantha

SUBJECT OF DOCUMENT:-
Sr. Type of Sub Topic |[Person in Location of the person if not
No. [document charge/Desinatio |situated in the above
n mentioned office
1 |Indoor/outdoor M.S. O.P.D.
paper.
2 M.L.C. cases M.S. O.P.D.
3 Used X-ray X-ray Tech. O.P.D.
films & record
of X-ray done
4 Record of Lab.Tech. O.P.D.
Lab.Tests.
5 Record of O.T. Incharge O.T.
Major/minor
surgeries
informaiton
6 |Information of M.S. M.S. Office
health
progemmme
arranged by
health instiute
7 Inormation M.S. M.S. Office
regarding
national
programme
8 Service record A.O.S. Office Scetion
of
Govt.servant
& financial
matter
9 Information of M.S. M.S. Office
Vaccination
10 Pulse polio M.S. M.S. Office
11 Healthn M.S. M.S. Office
Camps
12 Hospital M.S. M.S. Office
Activity
14 P.M. Report M.S. M.S. Office




Section 4 (1)(b)(vi)

Statment of Categories of documents held in the office of R.H. Mantha

Sr.No Subject Type of Particular of |Periodicity of
document Heading/type in | preservation
file/muster/rigiste| the document
r/vocher etc.
1 |In ward/out ward Reg. Rigister I/O reg. Standing Permanent
order file
2 |Powers of Head of inst. Files | = ---- 7 years
3 General Files | --—- 3 years
Correspondence
4 Physical Rigister | = --—-- Permanent
fitness/Medical
certificate issued to
Non Gazettes officers
5 Indoor/ outdoor case Rigister | = -—--- 3 years
paper
6 Lunatic Medico legal Rigister | = --—-- 5 years
cases & PLI
concerning paper
7 Govt. G.R/ circulars Files | = ---—-- Permanent
8 Cash Book Rigister | = - Permanent
Hospital fees receipt Rigister | = --——-- 5 years
book/budget
9 Mise. Indeent book Files | = --—- 3 years
10 Operation register Rigister | = ---—--—- 5 years
11 Dead stock Rigister | = - 5 years
reg./Surgical
12 Medical record Files | = - 3 years
files/indent
13 A.C/D.C.bill/pay Files | - 5 years
bill/fincial matters
14 Indoor/outdoor reg. Rigister | = cemmemmeee- 10 years




Section 4 (1)(b) (vii)

Particulars of any arrangemnts that exists for consulation with the members of
Public is relation to the formulation of policy & implementation in the office

Sr. No. | consultation | Details of the Under which Periodicity
for Mechanism | act/rule/cricular
1 Gudieliens | Hospital visiting | As per orders Every 3 month.
for running | commitee living from higher
the work 7 member has Authority
hospital been fromed for
smoothly the

hospital. M.S.A.of
fice concren
Jurisdication has
been declared as
preeident of the
commitree




Section 4 (1)(b)(viii)

Format A

List of committees to be published under

Sr.No|Name of the [Compositio | Purpose [Frequenc [Whether| Minutes
commitee n of of the y of open to |available
commitee |commitee| meetings ([public or| in the
not | office of
1 Hospital M.L.A To Every 3 No Yes
visiting chairman | improve | months
commitee the
hospital
services &
activities
Other
member
Tahasildar
B.D.O
Surpanch or
president of
Municipal
council
Three Public
leader
Medical
suptd.
Member
secretary
Section 4 (1)(b)(viii) | FormatB
List of boards to be published under
Sr.No.| Name of |Compositio |Purpose|Frequenc |Whether| Minutes
the boards | n of boards | of the y of open to | available
boards | meetings (public or| in the
not office of
Nil Nil




Section 4 (1)(b)(viii)

List of councils to be published under

Format C

Sr.No.| Name of |Compositio |PurposeFrequenc |Whether| Minutes
the n of councils| of the y of open to | available
councils councils| meetings [public or| in the
not office of
Nil Nil




Section 4 (1)(b) (ix)

Directory of the officers & employees & their monthly remuneration
In the office of R.H. Mantha

Sr.No| Designation | Name of the Cadre Dt. Of | contact | Gross
officers/ Joining | Details | Salary
empioyee the post |Ph/Fax/
E-mail
1 Medical supt. |  ------ Class-1 | | | ===
2 Medical Dr.Nayaran Class-1 3/7/86 19331
Officer. A.Talwadkar
3 |Medical Officer|Dr. Liladhar H. Class-2 1/4/05 14040
Patel
4 Medical | = ---—--- Class-2
Officer.
5 | Assitant Supt. Devidas Class-3 26/2/82 10323
S.Suravnshi
6 Junior Cleark | Namdev S. Class-3 31/3/92 7196
Paraye
7 Typisist Shshikant Class-3 20/11/82 7196
M.Kodade
8 Pharmasists Rajendhra Class-3 22/9/99 7898
T.Gutte
9 X-Ray Tech. Vishmbhar Class-3 3/5/94 10355
Y.Wadge
10 | Laborty Tech. |  ------ Class-3 | --—----
11 Lab. Assit. | = ---—--- Class-3 | ------
12 Staff Nurse Vimal Class-3 9/12/81 13458
R.Naikwadi
13 Staff Nurse Prisila Class-3 17/6/97 1101
S.Ghorpade
14 Staff Nurse Sueeta Class-3 9/12/97 10738
B.Phatare
15 Staff Nurse Manda Class-3 19/1/99 10475
L.Pachange
16 Staff Nurse |Surekha J.Vtule| Class-3 6/12/02 9158
17 Assit.Staff Panchshila Class-3 17/4/200 7316
Nurse S.Dasud 0
18 Staff Nurse Class-3
19 Ward Boy Nayaran Class-4 9/7/77 7524
N.Hanvante
20 Ward Boy |Khandu L.Ingle| Class-4 18/4/81 6559




21 Ward Boy Ramodhar N. Class-4 25/2/85
Hanvante
22 Ward Boy |[Janadhan More| Class-4
23 Servent Shantilal Class-4 17/8/81 5822
v.Chavan
24 |Sweeper/Driver| These are
/secuirty gard | Contract Basis




Section 4 (1)(b)(x)

Details of remuneration of officers & employees
In the office of R.H. Mantha

Sr.|Cadre & Class Pay scale Admissible allowances in
No Rs.
Regular Occaional |Special like (Project
(included in |(Like TA alowance,training
the salary)like|Bill) allowance,any other.)
da
1| Medical Officer-1 10000- |50%DP+17% | The actual Staff working as and
15200 | DA +5%HRA | fair & daily emerency
on the Basis | Allowance |{Nurse,pharmacist,X-ray
pay Rs. tech.
ofGovt.officer | 45/53/60/70
S
2| Medical supitent-2 {8000-13500| & severnt Per day is |Steward,class 4 servent }
applicable also| allowed Basic are entiled
wether Govt. aditional HRA at
@Rs.220/290/460 as per
their pay scale per
momth
3| Assitant Supt.-3 | 5000-8000 Rs.75/- Severnt
200,400 traveled for
purpose.
4| Junior Cleark-3 | 3050-4590 | Conviance
5 Typisist-3 3050-4590 | Allowance is
6| Pharmasists-3 4500-7000 | Applicate as
per
7| X-Ray Tech.-3 | 5000-8000 |Their pay scale
8| Laborty Tech.-3 | 5000-8000
9| Lab. Assit.-3 3200-4900
10| Staff Nurse-3 5000-8000
11 Peon-4 2550-3200
12| Ward Boy-4 2550-3200
13 Sweeper-4 2550-3200




Section 4 (1)(b) (xi)

Details of allocation of budget & disbursement made
In the office of R.H. Mantha Dist. Jalna for the year2005-06

* Publish copy of budget
» Publish copy of grant distribution
Sr.No. | Budget head | Grants | Planned the | If more Remarks
description recived |(Give deatils| grants
area wise or | expected
work wise in |then in Rs.
a sperate
from)
1 2210Medical &| Salary- 1400 2600
Public Health 2600 24 60
sub head — TA-60 10 138
(O1)(8)up 0.E.-51 4 13
gradation of POL-5 -- --
PHC into RH RRT -- 2
2210 0413 MV- -- --
MS --- --
Computer
2 2210Medical &| Pay-125 82 125
Public Health | T A-18 15 18
sub head —
(O1)(8)up
gradation of
PHC into RH
2210 0146

Opth .Asst




0000

O

000D

Section 4 (1)(b) (xii)

Manner of execution of subsidy program
In the office of R.H. Mantha Dist. Jalna

Name of the program
Eligibility of Benefieiary
Pre-requisites for the benefit
Procedure to avail the
benefits of the programme
Criteria for deciding eligibility
Detail of the benefits given in the programme
(also mention the amount of subsidy
or other help given)
Procedure for the distribution of the subsidy
Where to apply or whom to contact
in the office for applying
Application Fee (Where applicable)
Other Fees (where applicable)
Application format (where applicable.
If the application is made on plain paper

Please mention it along with what the applicant

shojuld mention in the application)
List of Annexure.(Certificates/documents)
Format of Annexure.

Where to contact in case of process related complaints
Details of the abailable fund (At various levels like

District Level, Block Level etc.)
List of beneficiaries in the format given below

\

/

(A)Format

Nil



S

Section 4 (1)(b) (xii)

Format B

Details of beneficiaries of subsidy program
In the office of R.H. Mantha Dist. Jalna

Name of the scheme/program.

Sr.No.

Benficiary of
Name &
Address

Amount of
subsidy/conces
sion

Criteria of
selsection

Remarks

Nil




Section 4 (1)(b) (xiii)

Particulars of recipients of concession permits or authorisation granted
In the office of R.H. Mantha Dist. Jalna

Type of license / permission/ concession —

Sr.No |[Name of |Nature License |Issued Valid |General Details of
the No. on up to | Conditions |the license
licensee




Section 4 (1) (b) (xiv)

Details of information available in electronic form
In the office of R.H. Mantha Dist. Jalna

Sr.No

type of
Document

sub
Topic

In which
electronic
format it is kept

Mode of
retrieval

Preson in
charge

Nil




Particular of facilities available for citizen to obtaining information

Section 4 (1)(b) (xV)

In the office of R.H. Mantha Dist. Jalna

Type of facilities —

Information about visiting hrs.
Information about interactive website.
Information about call center.
Information about facilities for inspection of record.
Information about facilities for inspection of works
Information about facilities for providing samples.
Information about notice boards.
Information about library.

Sr. Type of Timings |Procedur [Locatio | Preson | Grievance
No facility e n in redressal
. charge
1 Vissiting Personal | Office |IM.S/AO M.S.
Hours. Visitto | Ward |S MO on
1) Office 11to2 | Patients. duty
2) Hospital pm
for Patients| 11 to 12
&
4 to 5 pm
2 WebSite | - | - | e | e | e
3| CallCenter | ----- | === | oo | coem | e
4 | Inspection of |3 to 5 pm| Actual |Hospital| MO on M.S.
Rocord Visit | & office|duty/AO
S
5 Work 3to5 pm| Actual [Hospital| MO on M.S.
inspection Visit | & office|duty/AO
S
6 | Notice Board | 10 to Actual |Hospital| MO on M.S.
Spm Visit  |& office|duty/AO
S
7 Library | - | - | - | e | e




Section 4 (1)(b) (xvi)

Details of public information Officers/ API1Os/Appellate authority
In the jurisdiction of (public authority R.H. Mantha Dist. Jalna

PIO A
Sr.| Name of PIO |Desigantio| Jurisdiction |[Address/Ph| E-mailid |Appellate
No n as PIO under .no for purpose| authority
. RTI of RTI
1 Dr. Medical | R.H. Mantha R.H. Civil
N.A.Talwadkar| Supt. Mantha surgeon
Med.officer Dist. Jalna Jalna
AIPOs B
Sr.| Name of APIO (Desigant| Jurisdiction as APIO Address/Ph.no
No ion under RTI
1 [D.S.Suraywanshi | Assitant R.H. Mantha R.H. Mantha Dist.
Supt. Jalna
Appellate authority C
Sr.No| Name of |Desiganti |Jurisdictio PIO E-mail id for purpose
Appellate on n as reporting of RTI
Authority Appellate
Authority
1 Dr.A.B. Civil | Dist.Jalna | ----—-- | = -
Tekale surgeon
Jalna










Template for the
publication

under Section 4 Right
To Information Act.




Section 2 (h)

Format A

Department wise list of public Authorities under Sectio 2(h)
RTIA 2005

Name of the Dept. —Public Health Dept.
Under Section 2(h) a/b/c/d

Sr. No. | Name of the Authrity | Designtion of the head | Location/Address
1 Dr.S.S.Divyveer Medical Supdt.CL-1 Tq.Ner.
Rural Hospital
Ner.
Dist. Jalna
Format B

Section 2 (h)

List of public Authorities substantially financed by Govt.

Name of the Dept. — Public Health Dept.
Under Section 2(h) (1)(ii)

Sr. No. | Name of the Authrity | Designtion of the | Location/Address
head
1 Dr.S.S.Divyveer Medical Supdt.CL-1 Tq.Ner
Rural Hospital
Ner.

Dist. Jalna




Section 4 (1) (b) (i)

The particulars of functions & duties in the office of Medical Supot. RH. Ner

Name of the office. : - Medical Superitent RH Ner

Address - Rueal Hospital Ner . Dist. Jalna 431203

Head of the office :- Director of Genreal P.H. Dept. Mumbeai.

Parent Govt. Dept. :- Public Helath Dept.

Reporting to which authority :-  Dy.Director of Helath Service A’bad Civil surgeon
G.Hospital Jalna

Jurisdiction- Geographical /Functional

* Mission - To provide Helath Service to Patients.

* Vision - Helath services providied to patients.

Objectives- Helath services providied to patients.

Scope- Helath services providied to patients.

Functions- To implentes all national progrmme & all
H.Service.

Details of Services provided / duties- 1) This Hospital provided helath service to pt.
2) This Hospital emerengcy helath service to pt.
3) This Hospital variance epmlents .
4) This Hospital is all medical Helath program
public.
Physical Assets — statment of lands & buildings-
Organisations structural chart level-Give linkage of jurisdiction & Address, Tel.
No.s & Office Timings
Weekly holidays & Specific (Service) Office Timings :- 10.00 am to 5.45 pm

Hospital Time :- OPD 8.30 am to 12.30 pm
& 4.00 to 5.30
Holidays :-Weekly Holidays (sunday)

& 2,4 Saturday ,public hoilday.
Indoor/Emergency Section :- 24 hours.



ORGONOGRAM

|

Medical superintedent (Head of the Hospital)

| |

LT T TUTUT ]

Officer CL-II ~ Staff Nurse Asst.Supt. X-Ray Pharmiacist Opth.Asst. Lab.Tech.

1 Tech. ﬂ
V

Ward Servent / . Lab. Asst
Sweeper

Jr.Clerk / Clerk cum Typist

Poen



Section 4(1)(b)(ii)

The powers of officers & empoyees in the office of RH Mantha

Format A

Sr.No. |[Designation|Powers- Under which Remaks
Financial/Administr (lesistaion/rules/ord
ative ers/GRs./circulars

1 Medical Head of hospital & | Bombay Financial
Supt./Medic | DDO Two draw the 1959 Cont.
al officer | pay & allowances of Expendture
staff.Grant of reuls1965.
pay,TA,Advance.gran | Maharashtra Civil
t of F.A. to CI-III /CI- Service Rules
iv staff.Grant f GPF | 1981.Medical code
advance.To draw G.R. No0.1992
amount reuired from
OE,POL,MV .etc.Verif]
ication of Cash/cash
Book.
2 Medical | Grant of leave to Cl- «“
Supt./Medic | 1ii/iv up to 180 days
al officer being head of the

institutions.Greant of
annual increment to
staff. To write CR in
respect of Cl-
i11/iv.Grant of
LTC,Cl-iii/iv.To
maintain service
books of Cl-ii/iii/iv
employees.To submit
proposals for
tremintion probation
period of Cl-ii to Cl-

1V.




Section 4 (1) (b) (ii)

Format B

The powers of officers & employees in the off RH. Ner

A

Sr.No.

Designation

Powers-

uasi judicial

financial/Adminstr
ative/Magisterial/Q

Under which
lesistaion/rules/

rs

orders/GRs./eircula

Remaks

Medical Supt.

head of the

the staff working
under the contol.To
take daily morning

hospital .To give
guidence in MLC
work M.O.To
handle
Adminsistrive &
Financial matters.

Responnsible for all
type of activities of
the instiutions.being

intstiution he should
manage the duties of]

& evening rounds of

code part-I/IT of
hospital
Administrative part
/11

As per Civil Medical

Medical
Officer

To take daily
morning & evening
rounds of
hospital. To attend
C.M.O. duty.To
perform MLC
work.To give giude
the staff working
under his contol &

ward.

13

Asst.Supt.

To write Cash book
daily & keeps the
accounts of financial
matter.To guide to
clerical staff in

(13

Administrative &




Financial matter. To
submit the annual
budget & other
priodical returns
related to financial
matter.To submit
monthly report &
attend
monthlymeeting at
civil hospital.

Jr.Clerk

He should work as
per instititions from
Medical Supt.&
A.0.S.TO maintain
registers relates to

stationery,Dead

stock,Secrvice

Book,Service
postage,Stamp.mom
thly report.

13

Clerk cum
typist

He should do typing
& computer work as
per instruction given
to him by the M.S.&
A.O.S.He should
hepl in the office
work excluding
typing work as &
when required.

Staff Nurse

She should work as
per direction given
by the M.S./M.O. &
sister incharge.To
maintain all type of
register related to
patients.To inform
the information of
serious patients to
her superiors & to
attend emergency
duties as & when
required.

13

X-Ray Tech.

To attend X-
Raydept.8.30
t012.00 &4 to 6.00

and do theX-Ray as

(13




per given by the
M.S./M.O.To attend
emergency call at
night. To maintain
dead stock & all
other register
relatted to X-ray
department.to
collect & keep waste
hyposooalutation.

Lab.Tech.

To attend Lab .8.30
to 2.00 & 4.00 to
6.00 pm. To
examine all type of
lab test such as
Blood, Urine,ANC
etc. & to give report
of the test To
maintain dead stock
& all other To
attend emergency
call at night..

13

Lab Asstt.

He should work as
per instrucation of
Lab.Tech. & Assist
to Tecchnician in
lab work.

(13

10

Opothal.Asstt.

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm
daily.To examine
the partients for eye
sits and other
completion related
to eye site
problem.To assit
Ophthalmic Surgeon
whenver eys camp
held in the
hospital. To make
dressing of operated
patients for
Cataract.To give
vide publicity for
organization of eye

camp in rural

13




area.To maintain all

type of register
related to eye
departments.

11

Pharmacist

To attend OPD at
8.30 am to 2.00 pm
and 4 to 6 pm.To
distributed medical
store dead stock &
all other register
related to medical
store. To keep
account of
medicine.To supply
medicine to the door

wards.To attend
emergency
duties.To distributed
medicine to the
patients as per
advised
M.S./M.O.He
should work as per
instrucation given
by M.s/M.O.

13

12

Peon

To work in the
office of the medical
Supdt./AOS.To keep
the office clean to
attend office 9030 to
6.30 pm & should
work as per
instrucations given
by the M.S &

M.O.,office staff.
Treasury work etc.

13

13

Ward boy

He should work in
the wards as per
instrucation given
by the M.S &
M.O,Sister in-
charge, staff nurse
ete.To keep wards
clean & to help
sister& staff nurse

inthe tretment

(13




work..

14

Sweeper

To miantion the
cleanlincess of the
wards saniary
Blocks as well
premise of the
instiution To help
the M.O.in
performing P.M.
examination.




The Procedure followed in the decision-making process. Including channels of

Section 4 (1) (b) (iii)

Supervision & accountability in the office of M.S. RH. Ner

NAME OF ACTIVITY-
Related Provisions-
Name of the Act/Acts.
Rules-
Govt. Resolutions-
Circulars-
Office Orders-
Sr.No. Details of Day wiht in the Authority Remarks
Activity procedure Responsible for
(Sequentially) duration e.g. that activity
Day1/Day16 etc.
1 Leave sanction 2 weeks M. S. Being head of
the instiution up
to 180 days 90
days.
2 Maternity leave 2 weeks M. S 1) In normal
case amount
equivalent to 3
months basic
pay amount
3 Grant of GPF 2 weeks M. S 2) on medical
advance ground ¥ of the
balance.
4 Monthly salary Per Month M. S. Regular balnace
5 Sanction of T.A. 2 weeks M. S. In respect of
L.T.C.& M.R. T.A.according
bill to availability
of grants.
6 To submit the 15 to 30 days M.S. | -
pension cases after sanction
retirement .
7 To sancton 2 weeks M.S. | -
M.R.clams of
empoyess
emerancy cases
8 To submit 2 weeks M.S. | -
vountary
retirement

proposal to the
controlling




X-Ray

Indoor pt.

Regular

<=
21l




Format (A)

Section 4 (1) (b) (iv)

Norms set for discharge of its functions in the office of RH. Ner

ORGANISATIONAL TARGETS (Annual)-

Sr. No. [Funcation/Activit |Units to be Financial Remarks
y covered | Targetes in Rs.
1 O.P.D. R.H.Manth
a
2 IL.P.D. «
3 Delivaries ¢
4 Strilisation «
5 Major Operation “
6 Minor Operation “
7 Snake bite Cases ¢
8 M.L.C. Cases «
9 F.T.P. Cases “




Time limits for the activities

Section 4 (1) (b) (iv)

Time frame for each activity —

Format (B)

for discharge of its functions

Sr. Activity No.of days Authority Authority for
No. required for Responsible grievance
complection redresal in case
of failure.
1 Routine Letter 7 days Concern section M.S.
i/c
2 D.O. Letter 3 days Concern section M.S.
i/c
3 L.A..Qss Same day Concern section M.S.
i/c
4 Information As early as Concern section M.S.
Demended by | possible as per i/c
Fax nature of
information
5 Time Being |Monthly/Quartre| Concern section M.S.
Cases ly,six i/c
month,yearly
with in 7
daysafter ending
the duration.
6 Special As eraly as Concern section M.S.
information if possible i/c
any
7 Information | Within 15 to 30 Information M.S.
required as per 4 days Officer
(1)(b)rule




Secation4(1)(b)(v)

Format (A)

The rulies/regulation related with the functionus of R.H. Ner

Sr.No. Subject as indicated in the Rule No. & Its | Remarks if
notification year any
1 To maintain Service Book M.C.S.R 1981
Appointment,Fixation of pay on M.C.S.R
reversion 1981Rules
no.10,12
3 Sanctions of M.C.S.Rule no.
Leave/EI/HPL/EOL/speical /Matrnity | 50/61/63/74
leave
4 Pension M.C.S.R 1982
5 Medical reimbursement Medical
attendants Rules
1961
6 Annual Budget Maharashtra
Budget Rules
7 To submit the bills,pay & Mabharashtra
allowances,contingency,GPF,LTC,MR | Treasury Rules
,etc. 1968
8 Submission of AC to Dc bills to Mabharashtra
Treasury contingency
Exp.Rules 1965
9 Submission of TA bills to Treasury | M.C.S. Rules
TA
10 Submission of GPF bills Mabharashtra
GPF Rules 1998
11 Fixation of pay in the revised pay M.C.S.R 1996
scales reivsed pay




Secation4(1)(b)(v)

Format (B)

The government Resolution related with the functions of RH. Ner

Sr.No. | Subject as given in the resoiution | GR No. & Its | Remarks if any
date
1 Grrant of pension benefits after | Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Mabharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.

26/5/04




Secation4(1)(b)(v)

The Circulars related with the functions

Format (C)

The office Orders/policy Criculars related with the functions of:

Sr.No. |Subject as indicated in the circular|Circular No. &| Remarks if any
Its date
1 Grrant of pension benefits after Govt. Circuler
retirement no
1004/192/seva
—4/ dt 13-8-04
2 Maharashtra Civil Services resived | Govt. Circuler
pay Rules 1998 no pay
revision/1298/1
6/98/seva 10/dt
5-1-99
3 To earn leave up 300 days leave in G.R No.
cashment after retirment EL/2401/seva-9
dt 15-1-01
4 To pay the & allowances of Circular No
supension period . Suspenion/1092
/53/92/seva-
2/dt-27-5-93
5 Computer exam Gr. No Dt.
26/5/04
Secation4(1)(b)(V) | Format (D)

Sr.No.

Subject as indicated in the office
order

No. & office
order date

Remarks if any




Section 4 (1) (b) (v)

Format (E)

List of document available in the office/section /ward/branch of R .H. Ner

Dist. JALNA
SUBJECT OF DOCUMENT:-
Sr. Type of Sub Topic |Person in Location of the person if not
No. [document charge/Desinatio [situated in the above
n mentioned office
1 |Indoor/outdoor M.S. O.P.D.
paper.
2 M.L.C. cases M.S. O.P.D.
3 Used X-ray X-ray Tech. O.P.D.
films & record
of X-ray done
4 Record of Lab.Tech. O.P.D.
Lab.Tests.
5 Record of O.T. Incharge O.T.
Major/minor
surgeries
informaiton
6 [Information of M.S. M.S. Office
health
progemmme
arranged by
health instiute
7 Inormation M.S. M.S. Office
regarding
national
programme
8 Service record A.O.S. Office Scetion
of
Govt.servant
& financial
matter
9 Information of M.S. M.S. Office
Vaccination
10 Pulse polio M.S. M.S. Office
11 Healthn M.S. M.S. Office
Camps
12 Hospital M.S. M.S. Office
Activity
14 P.M. Report M.S. M.S. Office




Section 4 (1)(b)(vi)

Statment of Categories of documents held in the office of RH. Ner at

Dist. JALNA
Sr.No Subject Type of Particular of Periodicity of
document Heading/type in | preservation
file/muster/rigiste| the document
r/vocher etc.
1 |In ward/out ward Reg. Rigister I/O reg. Standing Permanent
order file
2 |Powers of Head of inst. Files | = -—--- 7 years
3 General Files | - 3 years
Correspondence
4 Physical Rigister | = - Permanent
fitness/Medical
certificate issued to
Non Gazettes officers
5 Indoor/ outdoor case Rigister | = - 3 years
paper

6 | Lunatic Medico legal Rigister | = - 5 years

cases & PLI

concerning paper
7 Govt. G.R/ circulars Files | = ---—-- Permanent
8 Cash Book Rigister | = --—--- Permanent
Hospital fees receipt Rigister | = - 5 years

book/budget
9 Mise. Indeent book Files | = - 3 years
10 Operation register Rigister | = ---mmee- 5 years
11 Dead stock Rigister | = ----—-- 5 years

reg./Surgical
12 Medical record Files | = - 3 years

files/indent
13 A.C/D.C.bill/pay Files | - 5 years

bill/fincial matters

14 Indoor/outdoor reg. Rigister | = --mm-mm-ee- 10 years




Section 4 (1)(b) (vii)

Particulars of any arrangemnts that exists for consulation with the members of
Public is relation to the formulation of policy & implementation in the office RH. Ner

Sr. No. | consultation | Details of Under which Periodicity
for the act/rule/cricular
Mechanism




Section 4 (1)(b)(viii)

Format A

List of committees to be published under

Sr.No|Name of the [Compositio | Purpose [Frequenc [Whether| Minutes
commitee n of of the y of open to |available
commitee |commitee| meetings ([public or| in the
not | office of
1 Hospital M.L.A To Every 3 No Yes
visiting chairman | improve | months
commitee the
hospital
services &
activities
Other
member
Tahasildar
B.D.O
Surpanch or
president of
Municipal
council
Three Public
leader
Medical
suptd.
Member
secretary
Section 4 (1)(b)(viii) | FormatB
List of boards to be published under
Sr.No.| Name of |Compositio |Purpose|Frequenc |Whether| Minutes
the boards | n of boards | of the y of open to | available
boards | meetings (public or| in the
not office of
Nil Nil




Section 4 (1)(b)(viii)

List of councils to be published under

Format C

Sr.No.| Name of |Compositio |PurposeFrequenc |Whether| Minutes
the n of councils| of the y of open to | available
councils councils| meetings [public or| in the
not office of
Nil Nil




Directory of the officers & employees & their monthly remuneration

Section 4 (1)(b) (ix)

In the office of R.H. Ner

Sr.No| Designation Name of the | Cadre| Dt. Of |contact| Gross
officers/empioye Joining | Details | Salary
e the post |Ph/Fax/
E-mail
1 | Medical Supt. | Dr.S.S.Divveer |Class-1|Incharge 22250
2 |Medical Officer| Dr.D.R.Naval |[Class-2 15520
3 [Medical Officer Class-2
4 |Medical Officer Class-2
5 | Assitant Supt. | D.B.Jivanwal |Class-3|17/10/83 10301
6 Junior Cleark Class-3
7 Typisist Class-3
8 Pharmasists S.B.Soudar  |Class-3| 10/9/84 13159
9 X-Ray Tech. M.G.Ingle Class-3 10018
10 | Laborty Tech. Class-3
11 Lab. Assit. V.S.Naik Class-3|30/11/94 7197
12 Staff Nurse S.B.Bhangle |[Class-3| 18/7/84 14292
13 Staff Nurse S.V.Shegavkar |Class-3| 15/3/00 10616
14 Staff Nurse R.G.Kharat |Class-3| 28/7/03 9527
15 Staff Nurse Class-3
16 Staff Nurse Class-3
17 Staff Nurse Class-3
18 Staff Nurse Class-3
19 Ward Boy P.J Kale Class-4| 2/1/85 6117
20 Ward Boy R.P.Chavan  |Class-4|28/10/84 6625
21 Ward Boy Class-4
22 Ward Boy Class-4
23 Servent Class-4
24 |Sweeper/Driver

/secuirty gard




Section 4 (1)(b)(x)

Details of remuneration of officers & employees

In the office of R.H. Ner
Sr.|Cadre & Class Pay scale Admissible allowances in
No Rs.
Regular Occaional |Special like (Project
(included in |(Like TA alowance,training
the salary)like|Bill) allowance,any other.)
da
1| Medical Officer-1 10000-|50%DP+17% |The actual Staff working as and
15200/DA +5%HRA [fair & daily emerency
on the Basis  |Allowance |{Nurse,pharmacist,X-ray
pay Rs. tech.
ofGovt.officer |45/53/60/70
S
2| Medical supitent-2 [ 8000-13500|& severnt Per dayis  |Steward,class 4 servent }
applicable also |allowed Basic are entiled
wether Govt. aditional HRA at
@Rs.220/290/460 as per
their pay scale per
momth
3| Assitant Supt.-3 | 5000-8000|Rs.75/- Severnt
200,400 traveled for
purpose.
4| Junior Cleark-3 3050-4590|Conviance
5 Typisist-3 3050-4590|Allowance is
6| Pharmasists-3 4500-7000(Applicate as
per
7| X-Ray Tech.-3 5000-8000|Their pay scale
8| Laborty Tech.-3 | 5000-8000
9| Lab. Assit.-3 3200-4900
10| Staff Nurse-3 5000-8000
11 Peon-4 2550-3200
12| Ward Boy-4 2550-3200
13 Sweeper-4 2550-3200




Section 4 (1)(b) (xi)

Details of allocation of budget & disbursement made
In the office of RH. Ner Dist. Jalna for the year2005-06

* Publish copy of budget
» Publish copy of grant distribution
Sr.No. [Budget head| Grants Planned the | If more Remarks
description | recived | (Give deatils grants
area wise or | expected
work wise in a |then in Rs.
sperate from)
1 Demand 26 Laks. Salary +3000
No.R.- TA-50 15
1Major Head 0.E.-50 1
— POL
2210Medical RRT
& Public MV
Health sub MS
head — Computer
(01)(8)up

gradation of
PHC into RH




0000

O

000D

Section 4 (1)(b) (xii)

Manner of execution of subsidy program
In the office of R.H. Ner Dist. Jalna

Name of the program
Eligibility of Benefieiary
Pre-requisites for the benefit
Procedure to avail the
benefits of the programme
Criteria for deciding eligibility
Detail of the benefits given in the programme
(also mention the amount of subsidy
or other help given)
Procedure for the distribution of the subsidy
Where to apply or whom to contact
in the office for applying
Application Fee (Where applicable)
Other Fees (where applicable)
Application format (where applicable.
If the application is made on plain paper

Please mention it along with what the applicant

shojuld mention in the application)
List of Annexure.(Certificates/documents)
Format of Annexure.

Where to contact in case of process related complaints
Details of the abailable fund (At various levels like

District Level, Block Level etc.)
List of beneficiaries in the format given below

\

/

(A)Format

Nil



S

Section 4 (1)(b) (xii)

Format B

Details of beneficiaries of subsidy program
In the office of R.H. Ner Dist. Jalna

Name of the scheme/program.

Sr.No.

Benficiary of
Name &
Address

Amount of Criteria of
subsidy/conces [selsection
sion

Remarks

Nil




Section 4 (1)(b) (xiii)

Particulars of recipients of concession permits or authorisation granted
In the office of R.H. Ner Dist. Jalna

Type of license / permission/ concession —

Sr.No |[Name of |Nature License |Issued Valid |General Details of
the No. on up to | Conditions |the license
licensee




Section 4 (1) (b) (xiv)

Details of information available in electronic form
In the office of R.H. Ner Dist. Jalna

Sr.No

type of
Document

sub
Topic

In which
electronic

format it is kept

Mode of
retrieval

Preson in
charge

Nil




Particular of facilities available for citizen to obtaining information

Section 4 (1)(b) (xV)

In the office of R.H. Ner Dist. Jalna

Type of facilities —

Information about visiting hrs.
Information about interactive website.
Information about call center.
Information about facilities for inspection of record.
Information about facilities for inspection of works
Information about facilities for providing samples.
Information about notice boards.
Information about library.

Sr. Type of Timings |Procedur [Locatio | Preson | Grievance
No facility e n in redressal
. charge
1 Vissiting Personal | Office |IM.S/AO M.S.
Hours. Visitto | Ward |S MO on
1) Office 11to2 | Patients. duty
2) Hospital pm
for Patients| 11 to 12
&
4 to 5 pm
2 WebSite | - | - | e | e | e
3| CallCenter | ----- | === | oo | coem | e
4 | Inspection of |3 to 5 pm| Actual |Hospital| MO on M.S
Rocord Visit | & office|duty/AO
S
5 Work 3to5 pm| Actual [Hospital| MO on M.S.
inspection Visit | & office|duty/AO
S
6 | Notice Board | 10 to Actual |Hospital| MO on M.S.
Spm Visit  |& office|duty/AO
S
7 Library | - | - | - | e | e




Section 4 (1)(b) (xvi)

Details of public information Officers/ API1Os/Appellate authority
In the jurisdiction of (public authority R.H. Ner Dist. Jalna

PIO A
Sr.| Name of P10 |Desigantio | Jurisdiction |[Address/Ph| E-mailid |Appellate
No n as PIO under .no for purpose| authority
. RTI of RTI
1| Dr.Divyveer | Medical R.H. Ner R.H. Ner Civil
Officer Dist. Jalna surgeon
Jalna
AIPOs B
Sr.|Name of AP1O|Desigantio| Jurisdiction as AP1O Address/Ph.no
No n under RTI
1 | D.B.Jivanwal | Assitant R.H. Ner RH. Ner Dist. Jalna
Supt.
Appellate authority C
Sr.No| Name of |[Desigantio |Jurisdictio PIO E-mail id for purpose
Appellate n n as reporting of RTI
Authority Appellate
Authority
1{ Dr.A.B. Civil Dist. Jalna|  ----—-- | = e
Tekale surgeon
Jalna




Section 4 (1)(b) (xvii)

Note — authing is prescribed as on date 22 Aug. O5

Nil



Section 4 (1) (¢)

» List out the routine decisions / impornant policies which you foresee will affect
Public. Formalise the details about publications in such cases. Publish such
information
Under this heading.

Section 4 (1) (d)

* Prepare a list of issues in which administrative & quasi-judicial decisions are
generally taken in your office. Declare that henceforth you will provide reasons
For such decision to affected persons.



Template for the
publication

under Section 4 Right
To Information Act.




Section 2 (h)

Format A

Department wise list of public Authorities under Sectio 2(h)
RTIA 2005

Name of the Dept. —Public Health Dept.
Under Section 2(h) a/b/c/d

Sr. No. | Name of the Authrity | Designtion of the head | Location/Address
1 Dr. P.R. Jadhav M.Supt.CL-I Tq.Partur
Rural Hospital
Partur
Dist. Jalna
Format B

Section 2 (h)

List of public Authorities substantially financed by Govt.

Name of the Dept. — Public Health Dept.
Under Section 2(h) (1)(ii)

Sr. No. | Name of the Authrity | Designtion of the | Location/Address
head
1 Dr. P.R. Jadhav M.Supt.CL-I Tq.Partur
Rural Hospital
Partur

Dist. Jalna




Section 4 (1) (b) (i)

The particulars of functions & duties in the office of Medical Supot. RH. PARTUR

Name of the office. : - Medical Superitent RH PARTUR

Address - Rueal Hospital PARTUR . Dist. Jalna 431203

Head of the office :- Director of Genreal P.H. Dept. Mumbai.

Parent Govt. Dept. :- Public Helath Dept.

Reporting to which authority :-  Dy.Director of Helath Service A’bad Civil surgeon
G.Hospital Jalna

Jurisdiction- Geographical /Functional

e Mission — To provide Helath Service to Patients.

e Vision - Helath services providied to patients.

Objectives- Helath services providied to patients.

Scope- Helath services providied to patients.

Functions- To implentes all national progrmme & all
H.Service.

Details of Services provided / duties- 1) This Hospital provided helath service to pt.
2) This Hospital emerengcy helath service to pt.
3) This Hospital variance epmlents .
4) This Hospital is all medical Helath program
public.
Physical Assets — statment of lands & buildings-
Organisations structural chart level-Give linkage of jurisdiction & Address, Tel.
No.s & Office Timings
Weekly holidays & Specific (Service) Office Timings :- 10.00 am to 5.45 pm

Hospital Time :- OPD 8.30 am to 12.30 pm
& 4.00 to 5.30
Holidays :-Weekly Holidays (sunday)

& 2,4 Saturday ,public hoilday.
Indoor/Emergency Section :- 24 hours.



ORGONOGRAM

|

Medical superintedent (Head of the Hospital)

| |

LT T TT1 T ]

Officer CL-II ~ Staff Nurse Asst.Supt. X-Ray Pharmiacist Opth.Asst. Lab.Tech.

1 Tech. ﬂ
V

Ward Servent / ) Lab. Asst
Sweeper

Jr.Clerk / Clerk cum Typist

Poen



Section 4 (1) (b) (ii)

Format A

The powers of officers & employees in the office of M.S. R.H. PARTUR

A

Sr.No.

Designation

Powers-

uasi judicial

financial/Adminstr
ative/Magisterial/Q

Under which

lesistaion/rules/
orders/GRs./eircula
rs

Remaks

Medical Supt.

head of the

the staff working
under the contol.To
take daily morning

hospital .To give
guidence in MLC
work M.O.To
handle
Adminsistrive &
Financial matters.

Responnsible for all
type of activities of
the instiutions.being

intstiution he should
manage the duties of]

& evening rounds of

As per Civil Medical
code part-I/IT of
hospital .Ruals

1959,1965,1981,1992

Administrative part

/1L

Medical
Officer

To take daily
morning & evening
rounds of
hospital. To attend
C.M.O. duty.To
perform MLC
work.To give giude
the staff working
under his contol &

ward.

Asst.Supt.

To write Cash book
daily & keeps the
accounts of financial
matter.To guide to
clerical staff in

Administrative &




Financial matter. To
submit the annual
budget & other
priodical returns
related to financial
matter.To submit
monthly report &
attend
monthlymeeting at